
SDSO Detention Services Bureau-San Diego Central Jail Green Sheet 

DATE: December 18, 2025 
NUMBER: A.11.C.1 
SUBJECT: DISTRIBUTION: POLICY AND PROCEDURE MANUAL 

PROCEDURE 

It will be the responsibility of the Facility Training Sergeant to ensure that the two Detention Policy 
and Procedure (P&P) Manuals (hard copies) are readily available to be reviewed by sworn staff. 
When new or revised sections of the P&P Manuals are added, the Training Sergeant will ensure 
those sections are updated. 

The two hard copies of the P&P Manuals will be kept in: 

1. Watch Commander's Office 
2. Facility Training Coordinator's Office 

Detention Policy and Procedures Manuals will also be available on eve1y computer in the facility by 
accessing the Sheriff's Intranet. 
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DATE: December 18, 2025 
NUMBER: A.11.C.1 
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PROCEDURE 
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SDSO Detention Services Bureau-San Diego Central Jail Green Sheet 

DATE: December 18, 2025 
NUMBER: A.12.C.1 
SUBJECT: IDSTORICAL FILES: FACILITY GREEN SHEETS 

PROCEDURE 

The trnining sergeant / training coordinator will maintain the historical files for all San Diego 
Central Jail green sheets. 
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DATE: December 18, 2025 
NUMBER: A.15.C.1 
SUBJECT: PUBLIC INFORMATION PLAN 

PROCEDURE 

The Public fufo1mation Plan will be kept in the first floor Custody fufo1mation Office. An 
additional copy can be found in the fifth floor Counselor's Office. The Public fufonnation Plan can 
also be located on the San Diego Sheriffs Office internet website at www.sdsheriff.gov. 
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SDSO Detention Services Bureau-San Diego Central Jail Green Sheet 

DATE: December 18, 2025 
NUMBER: B.5.C.1 
SUBJECT: INCARCERATED PERSONS MONEY ORDERS AND 

CHECKS 

orders and/or checks and task the Kitchen Deputy with delivering them to the incarcerated person (IP). 
fu the event the Kitchen Deputy is unavailable, the Processing Sergeant will delegate this assignment to 

PROCEDURE 

The Mail Processing Center (MPC) will sort and prepare all money orders or checks received via the US 

The Processing Sergeant will remove the money 
mail. The money orders and/or checks will be transported to SDC Safety/Security Interest- GC 7922.000 

the appropriate housing floor deputy for completion. 

The Kitchen Deputy will verify the IP's identity with their wristband; and inquire if the IP wants the 
money order or check cashed or placed in their personal property. 

Money orders to be cashed: 

1. Complete a check cashing request fonn (148). 

2. Have the IP endorse the check. 

3. Have IP ve1y all info1mation is coITect on 148 fo1m and sign it. 

4. Deputy will sign the148 fo1m on the "Officer Receiving Check(s)". 

5. Give the white copy of 148 fo1m to IP. 

6. Complete the check cashing log in Key Control. 

7. Place148 money order and/or check in locked box in Key Control. 

fu the event the IP would like to have the money order and/or check placed in his personal property, the 
deputy will fill out an "incoming slip" and deliver the money order and/or check to the property clerk. 

INCARCERATED PERSONS MONEY ORDERS AND CHECKS Page 1 of 1 
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DATE: 
NUMBER: 

December 18, 2025 
B.11.C.1 

PROCEDURE 

Commissruy orders will primru·ily be ordered by incarcerated persons on Tuesday through the video 
visitation tenninal (VVT). In the event the VVT system is not operable, commissruy order fonns 
(located in the Processing Sergeant's Office) will be distributed to the affected areas. The completed 
fo1ms will be delivered to the commissa1y mail bin on the first floor by that floor's housing deputy. 

Commissruy will be delivered on Wednesday evening. commissruy personnel will check the wristband 
of the incru·cerated person, verify the incru·cerated persons identity, scan the incru·cerated persons 
wristband, and then hand the bag of stores to the incarcerated person. An incarcerated person will not 
receive their commissaiy order if the incarcerated person does not have a wristband. With the exception 
of facility workers, commissa1y personnel will not leave ordered stores when an incai·cerated person is 
not present. 

INCARCERATED PERSONS PURCHASES FROM SHERIFF'S COMMISSARY STORES 
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PROCEDURE 

Minimum staffing levels for the San Diego Central Jail operating with fom teams on 12.5-hom shifts are 
as follows: 

POST POSITIONS: 

Day Shift 
Safety/Security Interest- GC 7922 000 

Night Shift 
Safety/Secunty Interest- GC 7922 000 

AUTHORIZED POSITIONS: 

.
• 

■captain 

■Lieutenants 
• ill Sergeants 
• ililiDeputies 
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SDSO Detention Services Bureau-San Diego Central Jail Green Sheet 

DATE: 
NUMBER: 
SUBJECT: 

December 18, 2025 
G.1.C.1 
MAINTENANCE PROCEDURES 

PROCEDURE 

For MAJOR Maintenance Issues: 

Upon the discove1y of any MAJOR maintenance issue during nonnal business 
hours (Monday through Friday), contact the operations deputy, maintenance, and 
notify the on-duty watch commander. Outside of nonnal business hours, contact 
the on-duty watch commander. Examples of major maintenance issues include but 
are not limited to: leaks/flooding, burst pipes, power outage/surge, electrical 
malfunctions, intercom issues, etc. 

For intercom issues outside of business hours, email the operations deputy. 

In the event of Closet Circuit Television surveillance outages and touch screen 
issues during nonnal business hours, contact the operations deputy. Outside of 
business hours, the Central Command Center will contact the Sheriffs Project 
Manager. 

For maintenance issues related to the elevators, refer to Green Sheet Section 
G.3.C.1. 

For MINOR Maintenance Requests: 

Upon the discove1y of any minor maintenance issues, deputies will submit a 
request for maintenance using the Facility/Area Notes section in JIMS. Examples 
of minor requests include but are not limited to: clogged toilets, light bulb 
replacements, sink water pressure, doors opening/closing too slowly, etc. 

MAINTENANCE FOLLOW-UP 

The operations deputy will check JIMS for new requests daily and enter each 
request into the Depaitment of General Services maintenance request system 
(TRIRIGA). If maintenance is not able to complete a request and finther work is 
required, maintenance will coordinate the repairs and notifications with the 
operations deputy. The operations deputy will oversee all follow-up requests by 
coordinating meetings with maintenance and/or utilizing TIMS and TRIRIGA. 
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PROCEDURE 

SDCJ has ten passenger elevators. Safety/Security Interest- GC 7922.000 

Maintenance inspections for the elevators are conducted once a month by a contrnct company. 
During the monthly inspection, the elevators are checked for wear and damage and SDCJ 
maintenance personnel are consulted on any maintenance requests they may have received. 

fu the event of a critical incident or emergency, Safety/Security Interest- GC 7922.000 

Safety/Security Interest- GC 7922.000 

The elevator capacity for each elevator is Safety/Security Interest- GC 7922.000 

If an elevator malfunctions and stops working during n01mal working hours, CCC will notify the 
operations deputy, and the on-duty watch commander of the malfunction. If the problem is not 
immediately fixed and fmther work is required, CCC will again notify the operations deputy and 
watch commander. When the elevator has been repaired and has resumed nonnal operations, CCC 
will notify the operations deputy and watch commander. 

If an elevator malfunctions outside of n01mal working hours, CCC will notify the watch commander 
and e-Mail the operations deputy. If the malfunctioning elevator has occupants, the watch 
commander will have CCC contact the elevator contrnctor for immediate service. If the 
malfunctioning elevator does not have occupants, the watch commander will make the decision 
about whether to call the elevator contractor for an immediate repair or wait until n01mal working 
hours. When the elevator has been repaired and 1s fully operable, CCC will notify the watch 
commander and email the operations deputy. 
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SOSO Detention Services Bureau-San Diego Central Jail Green Sheet 

December 18, 2025 
H.1.C.1 
FIRE PROCEDURES 

DATE: 
NUMBER: 

SUBJECT: 

**Many of the following procedures will be completed simultaneously and will allow for flexibility 
for any unexpected occunences. 

Safety/Security Interest- GC 7922.000 

PROCEDURE: 

FIRE RESPONSE CALLOUT PROCEDURES 

When fire and/or smoke are discovered, regardless of the size, the repo1iing deputy will notify Central 
Command Center (CCC) of the following: 

• Location of the fire. 
• Extent of the fire. 
• Type of material that is burning. 
• Steps being taken to suppress the fire. 

The repo1iing deputy must ensure that the infonnation has been acknowledged. If possible, the 
reporting deputy will then attempt to suppress the fire with available suppression equipment. 

Safety/Security Interest- GC 7922.000 

If the cause of the alann cannot be found, to ensure the 
conect alann location was sounded in CCC. If no signs of a fire are observed, CCC will reset the alaim 
panel. 

Central Command Center's Responsibilities 

• Safety/Security Interest- GC 7922.000 

Safety/Security Interest- GC 7922.000 • 
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Intake Control Deputy's Responsibilities 

Safety/Security Interest- GC 7922.000 

Intake Deputies’ Responsibilities 

Safety/Security Interest- GC 7922.000 

First Floor Court Deputies’ Responsibilities 

Safety/Security Interest- GC 7922.000 
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Second Floor Deputies’ Responsibilities 

Safety/Security Interest- GC 7922.000 

Visit Deputy’s Responsibilities 

Safety/Security Interest- GC 7922.000 

Housing Floor Deputies’ Responsibilities 

Safety/Security Interest- GC 7922.000 

Other Deputy Responsibilities 
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Watch Commander Responsibilities 

Safety/Security Interest- GC 7922.000 

Classification Sergeant’s Responsibilities 

Safety/Security Interest- GC 7922.000 

Processing Sergeant’s Responsibilities 

Safety/Security Interest- GC 7922.000 
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Security Sergeant’s Responsibilities 

Safety/Security Interest- GC 7922.000 

Movement Sergeant’s Responsibilities 

Safety/Security Interest- GC 7922.000 

Front Street Deputies’ Responsibilities 

Safety/Security Interest- GC 7922.000 
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Fire Response Team’s Responsibilities 

*All personnel responding to the Emergency Fire Response Room will begin donning their equipment. 

Each Deputy assigned to a response team will wear and obtain the following equipment: 

• SCBA 
• Turnout coat, pants, helmet, mask and boots 
• Gloves 
• Flashlight 
• Radio 
• Chalk 

Additional equipment to be carried by the first response team will be: 

Safety/Security Interest- GC 7922.000 

Command Post during a Fire 

Safety/Security Interest- GC 7922.000 
Post Fire Procedure 

Safety/Security Interest- GC 7922.000 

FIRE RESPONSE PREPARATION PROCEDURES 

Fire Response Room 

• Kitchen deputy will check ninth floor Fire Response Room. 

• Visual check of survivairs (date and sign log). 
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• Assure overall neatness and readiness of room. 

• Intake deputy will check first floor Fire Response Room 

• Visual check of survivairs (date and sign log). 

• Assure overall neatness and readiness of room. 

Scheduling 

First team fire responders shall be the second housing floor deputy listed on every deployment and 
this position shall be filled by team scheduling sergeants with fire experience in mind. 

Second responders shall be movement/security positions. 

Fire Deputies 

Each team will designate one “Fire Deputy.” 

Fire Deputy Responsibilities 

• Participate in team fire training (scenarios/line-up) as duty experts. 

• Maintain a keen knowledge of this facility’s fire procedures. 

• Assure overtime deputies have a working knowledge of fire response procedures. 

• Identify equipment deficiencies. 

• Assure neat and professionally maintained Fire Response Rooms on both 1st and 9th floors. 

• Act as a liaison with the fire department to have, when available, a representative 
from the fire department attends the team’s fire training. 

TRAINING 

Fire training shall take place in accordance with this facility’s training program. 

CCC shall be included in the training scenarios and encouraged to incorporate any issues into the 
training proposal and training summary. 
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SOSO Detention Services Bureau-San Diego Central Jail Green Sheet 

EMERGENCY OPERATIONS MANUAL 

PROCEDURE 

I. San Diego Central Jail will have three hard copy versions of the facility Emergency Operations Manual. 
The three copies will consist of one (1) administrative version and two (2) tactical versions. The 

the tactical version will be k 
administrative version will be kept in the ept 

II. The facility EOM will be reviewed and updated annually by facility administrative staff. 

III. The facility EOM will be accessible to staff via the SDCJ SharePoint website. 

H.2.C.1 EMERGENCY OPERATIONS MANUAL Page 1 of 1 



"Modifications to this Green Sheet require approval as part of the Dunsmore ADA Settlement Agreement. All proposed 
changes shall be routed through the Sheriffs ADA Unit and Legal Affairs for review prior to publication." 

SDSO Detention Services Bureau-San Diego Central Jail Green Sheet 

DATE APPROVED: June 03, 2025 
DATE PUBLISHED: June 03. 2025 
NUMBER: H.3.C.1 
SUBJECT: EVACUATION PLANS 

• • • • • 

Safety/Security Interest- GC 7922.000 
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PROCEDURE 
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SDSO Detention Services Bureau-San Diego Central Jail Green Sheet 

DATE: 

EMERGENCY BACK-UP SYSTEMS 

PROCEDURE 

The San Diego Centrnl Jail (SDCJ) has two emergency electric generators located Safety/Secunty Interest- GC 7922 000 

The emergency generators consist of two Cate1pillar diesel engines. Depending on the need, one or both 
engines will nm during a power failure. 

The fuel storage tank isSafety/Security Interest- GC 7922 000 Fuel consumption will vaiy depending on load. With 
the generators rnnning at 100%, they will Safety/Security Interest- GC 7922.000 

The units will staii automatically when power to the facility is inte1n1pted. 

SDCJ has two (2) uninte1n1ptible power source (UPS) systems to supply limited power during the sho1i 
lag time between loss of power and the generators rnnning at full power. These batteries are constantly 
being charged as long as SDCJ is receiving power from SDG&E or the backup generators. The batteries 
are rated Safety/Security Interest- GC 7922.000 

If the units should fail to staii automatically, the Central Command Center Deputy will contact Station X 
(858-565-5261) and request that a member of the facility maintenance team respond to the generator 
location. 

The generators are load tested once a month. The units ai·e required to be tested under full load eve1y two 
(2) years. Maintenance personnel ai·e responsible for testing the units and maintaining all generator 
records. 

All emergency exit lights and nightlights, staiiwells and exits remain operational if the main power goes 
down. All Control stations (futake Control, Key Control, Housing Control, CCC) stay operational. 

All batte1y-operated emergency lights Safety/Security Interest- GC 7922.000 

EMERGENCY SHUTOFFS 

ELECTRICAL SHUTOFF 

If the electricity needs to be turned off, building maintenance must be notified. If building maintenance 
is not available, SDG&E must be notified at . Deputies do not have access to the 
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il 

- 

- 

- 

electrical room. Safety/Security Interest GC 7922.000 Deputies are 
not authorized to turn off the power. 

WATER SHUTOFF 

If the water needs to be turned off, Phone Number/ Home Address/ Email Address 7922.00 to contact the City 
of San Diego Water Division. The City of San Diego Water Division is the only party with the 
authorized access to the water supply room, which is accessed through a door on “B” Street. Building 
maintenance does not have access to the water supply room. 

GAS SHUTOFF 

If the gas needs to be turned off, SDG&E must be notified at Phone Number/ Home Address/ Ema Addr. SDG&E is the only 
party with authorized access to the gas supply room, which is accessed throughSafety/Security Interest GC 7922.000 
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DATE: 

PROCEDURE 

The emergency water supply is to be used in cases of extreme emergency in which the water supply 
to the facility has been eliminated due to natural disaster or other uncontrollable situations. 

The San Diego Centrnl Jail's emergency water supply consists of Safety/Security Interest- GC 7922.000 

The water bottles are located Safety/Security Interest- GC 7922.000 

Safety/Security Interest- GC 7922.000 Tampering 
with the emergency water supply is strictly prohibited. 

In an instance in which the emergency water supply is needed, the order to begin use will be given by 
the watch commander. If the order is given, each incarcerated person and staff member will be given 
3 bottles per day at mealtimes. The consumption of the water will be closely monitored by jail 
supervisors. 

In case of extreme emergency, kitchen staff will need twenty (20) five-gallon bottles of water to 
prepare meals. The watch commander will assign a deputy to collect twenty (20) five-gallon bottles 
from various areas of the facility and deliver them to the kitchen. 

EMERGENCY BACK-UP SYSTEMS-WATER Page 1 of 1 
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PROCEDURE 

I. FIRE ALARM SYSTEM 

SDCJ has an automated fire alaim system. There are four ways the fire alann system is activated: 

1. Smoke Detector 
2. Heat Detector 
3. Low Water Pressure in the Sprinkler System 
4. Manual Pull Stations 

When the fire alaim system is activated, one or more fire bells will sta1t ringing in the affected 
area, and two or more fire annunciator panels will activate. 

The alaim system is not directly linked to the fire depaitment. The Central Command Center 
Deputy must be given sufficient info1mation regai·ding the fire to decide whether the fire 
depa1tment must be called. The Watch Commander will be consulted as soon as possible. 

II. SMOKE DETECTORS 

The most commonly used detection device is the smoke detector. The smoke detector is 
mounted on the ceiling. It is beige, cylindrical in shape, and has slots along its sides. The slots 
allow smoke to enter the detector, which activates the alaim. The smoke detector also has a 
small light on the bottom. When the detector is activated, the light will tum on and flash 
periodically. The flashing is the computer testing the device to make sure it's working. If the 
detector does not function properly, a trouble alaim will activate on the fire annunciator panel. 

Safety/Security Interest- GC 7922.000 

III. HEAT DETECTORS 

Heat detectors are used in ai·eas where it would be impractical to use smoke detectors. 
fucarcerated person restrooms, staff restrooms and the kitchen area use heat detectors. 

VI. LOW WATER PRESSURE DETECTOR IN THE SPRINKLER SYSTEM 

There is a fire sprinkler system on all floors. When a fire sprinkler goes off, water rnshes 
through the sprinkler and thus decreases the water pressure, which will set off an alann. 

FIRE-SMOKE DETECTION SYSTEM Page 1 of 2 
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V. PULL STATION 

Pull stations are small red boxes mounted on the wall in various locations. When the handle is 
pulled, the fire alarm will be activated. Pulling the handle also breaks a glass rod inside the pull 
station, which must be replaced by the facility services maintenance staff. 

VI. FIRE ANNUNCIATOR PANELS 

Fire annunciator panels are located in the following locations: 

Safety/Security Interest- GC 7922.000 
Fire annunciator panels show the location of the fire. Depending upon the fire annunciator, you 
will be told either the general or specific location of the fire. 

VII. FIRE ALARM PANELS 

Safety/Security Interest- GC 7922.000 
VIII. PROCEDURE TO SILENCE/RESET ALARMS 

If a fire alarm sounds, follow emergency procedures for a fire. When you have determined that 
there is no fire, or the fire is over, you need to reset the alarm system. Safety/Security Interest GC 7922.000 

If facility maintenance 
personnel are available, they can be called to reset the alarm. Maintenance will be able to locate 
and correct any failures in the system. 
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FIRE-SAFETY INSPECTIONS, TESTING 

PROCEDURE 

The administrative sergeant will have the collateral duty of serving as the Fire Safety Officer (FSO). 
He/she or a designee will perfo1m a comprehensive and thorough monthly inspection of the facility for 
compliance with safety and fire prevention standards. 

A. The SDCJ "Fire Safety hlspection Repo1t" will be used to properly document such 
inspections. 

B. Following the inspection, the administrative sergeant will complete a monthly fire safety 
repo1t which will be attached to the completed inspection fo1m and kept on file in the 
administrative sergeant's office. 

C. A copy of these documents will be fo1warded for review to the facility commander, via 
the assistant facility commander. 

All SCBA's and fire equipment shall be inspected at the beginning of each shift. The designated deputy 
shall document the PSI, whether the equipment is in operational condition and initial their name and 
ARJIS number on a J-5 fonn. Any discrepancies shall be communicated to the operations deputy for 
immediate assistance and maintenance of equipment. 

The kitchen deputy shall conduct a nightly inspection of designated evacuation routes and all stai1wells 
to ensure such routes are usable and clear of obstructions. Each nightly inspection shall be documented 
on a SDCJ Daily Evacuation Route hlspection sheet; all discrepancies will be noted and fo1warded to 
the on-duty watch commander. The watch commander will make an entiy in the Watch Commander's 
Log of the perfo1med inspection and all discrepancies noted. The completed f01m shall be fo1warded to 
the operations deputy for proper maintenance of files. 

FIRE-SAFETY INSPECTIONS, TESTING Page 1 of 1 
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PROCEDURE 

San Diego Central Jail personnel shall utilize the following designated areas for smoking: 

Safety/Security Interest- GC 7922.000 

The use of any tobacco products or electronic smoking devices is not pennitted in any other location. 
Staff will use appropriate receptacles to dispose of any tobacco products. 
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PROCEDURE 

Safety/Security Interest- GC 7922.000 
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SUBJECT: 
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• • I I • 
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SUBJECT: 

• • • • • 
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SUBJECT: FACILITY SECURITY-SCREENINGS OF PERSONS 

PURPOSE 

To establish guidelines and procedures for the security-screening of persons, to reduce contraband 
and prohibited items from entering the San Diego Centrnl Jail. 

POLICY 

All security-screenings shall be conducted with the pmpose of providing a safe and secure 
environment for all persons entering the San Diego Central Jail. 

All persons, property, and vehicles entering the San Diego Centrnl Jail are subject to search. 
Searches may be announced or unannounced with Assistant Sheriff approval. 

While on San Diego Central Jail property, all staff, and visitors, regardless of rank, classification, 
or affiliation, are subject to search. 

All staff members conducting the security-screening shall be screened prior to the beginning of 
the screening process. 

PROCEDURE 

With the approval of the Assistant Sheriff, a Detention Services Bureau (DSB) Commander will 
direct the Facility Commander or his/her designee to conduct staff and visitor security-screenings. 

Security-screenings will be conducted in the presence of a lieutenant and a sergeant. Comi 
Services Bureau Community Service Officers (CSO), or other appropriately trained staff, will 
operate the screening equipment. Canine teams may be directed to conduct person, property, 
vehicle, or area searches. Special considerations should be given to avoid staff being screened by 
their direct supervisors or direct peers. 

Employees and visitors shall not be subjected to body scans. 

The Sheriffs Office will comply with the Fair Labor and Standards Act as it relates to staff and 
visitor security-screening. 

SAN DIEGO CENTRAL SCREENING LOCATION 

All staff will be directed t-■WIIF -, r--□)f the Briefing Room for Security-Screening. 

FACILITY SECURITY-SCREENINGS OF PERSONS ENTERING A DETENTION FACILITY OR 
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ILLEGAL ITEMS 

A. Illegal items are prohibited. 

B. The on duty watch commander may approve an exception to this prohibition to allow 
narcotic and drug paraphernalia in the Detention Facility for training or investigative purposes 
only. 

PROHIBITED ITEMS 

A. Alcohol 

B. Unauthorized Weapons – only sworn staff may possess a firearm or other Sheriff's Office 
assigned weapons at a Detention Facility. 

C. Employee Medication(s) – employees may only bring the amount of prescription 
medication which is medically necessary for an 18-hour timeframe. This can be modified on 
a case-by-case basis if an employee needs special accommodations. A request for approval of 
the accommodation will be made to the Facility Commander. 

D. Marijuana and cannabis products. 

E. Vaping products and devices. 

F. Knives 

G. Metal kitchen utensils without the advance notice of the on-duty watch commander. 

H. Any other item determined to be prohibited by the facility commander or designee. 

FACILITY SECURITY-SCREENINGS OF PERSONS ENTERING A DETENTION FACILITY OR 
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PROCEDURE 

The Closed-Circuit Television (CCTV) Digital Video Recording System records footage from all 
facility cameras. This footage will be stored on secured hard drive and only authorized personnel, 
or their designees will access the system. The system will be utilized to provide CCTV video 
footage to deputies conducting authorized investigations. 

The Digital Video Recording System will internally save the camera footage for a period of 
approximately six (6) months. The saved footage will only be accessed, copied, or provided by the 
administrative deputy. In his/her absence, the operations deputy will handle this responsibility. 

When the DVD is created, all info1mation concerning who requested the video, the reason for the 
request, the agency, date and time will be logged into the notes section of the Digital Video 
Recording System by the administrative deputy. 

At the discretion of the facility commander, watch commander, or facility sergeants, unusual 
occmTences within the San Diego Central Jail (SDCJ) will be recorded. These videos will be 
archived by the administrative deputy. 

Upon the conclusion of recording an incident, the operator of the handheld video camera will 
download the incident onto a DVD and label the disc with the date, time, location and nature of the 
incident. The operator will also ensure the batteries for the camera are recharged. 

The DVD will be given to the administrative deputy as soon as practical. The administrative 
deputy will archive the DVD's for a period of five years. 

Sworn staff will inspect all CCTV systems at the strut of each shift to ensure proper focus and 
operation. Sworn staff will log if the security video system is operational in the JIMS Area 
Checklist. All obstructions or repairs that need to be fixed will be relayed to the facility Operations 
Deputy. The deputy assigned to the Key Conti·ol position will review each floors Area Checklist 
for completion and notate on the CCTV Inspection list what cameras have been reviewed. The list 
will then be signed and filed with th:Safety/Security Interest- GC 7922.000 

FACILITY CLOSED CIRCUIT TELEVISION (CCTV) Page 1 of 1 



SDSO Detention Services Bureau-San Diego Central Jail Green Sheet 

DATE: December 18, 2025 
NUMBER: I.21.C.1 
SUBJECT: HOUSING UNIT AREA ACTIVITY LOG 

PROCEDURE 

fu the event JIMS goes offline, all hardcopies of the J-7 fonns (JIMS off-line log) will be 
fo1warded to the team watch commander or designee to ensure all infonnation is accurate. The 
fo1ms will then be sent to key control for collection. Once accounted for; the fo1ms will be 
fo1warded to the administrative deputy for placement into archives. J-7 fo1ms will be archived 
for a period of six months. 

HOUSING UNIT AREA ACTMTY LOG Page 1 of 1 



SDSO Detention Services Bureau-San Diego Central Jail Green Sheet 

DATE: 
NUMBER: 
SUBJECT: 

December 18, 2025 
1.25.C.1 
KEY CONTROL 

PROCEDURE 

The key contrnl deputy and an SDCJ assigned sergeant will conduct one key and radio count per 
shift. The count will be completed at the beginning of the shift. One deputy from each floor will 
complete a log entiy in the Jail Infonnation Management System (JIMS) when all keys, radios, 
and exti·a batteries are accounted for on their respective floor. The JIMS entiy will be made 
under the "Key and Radio Count" drop down in JIMS and will include the deputy's last name, 
ARJIS and assigned equipment numbers. The watch commander will be notified when all 
equipment listed on the key conu-ol master count sheets are accounted for. In the event an item is 
rmssmg, Safety/Security Interest- GC 7922.000 

A copy of the equipment count sheets showing the ending count will be given to the oncoming 
key conti·ol deputy. The oncoming key conti·ol deputy will utilize this count sheet to ti·ack the 
location of all facility equipment. Completed equipment count sheets will be retained in key 
conu-ol for a period of 30 days. After 30 days, they will be collected by the ad.minisu-ative 
deputy for archiving. 

If a ti·acked equipment item is checked in/out during the shift, the count sheets must be updated 
to reflect the change. Equipment from key conti·ol can only be logged out to a qualifying staff 
member and not a general location. 

Housing conti·ol deputies will be responsible for invento1ying/securing keys on-their respective 
floors. Safety/Security Interest- GC 7922.000 

During shift change, all deputies shall individually 
h
be returned to key conti·ol and unused housing floor keys secured Safety/Security Interest- GC 7922 ooo 

and their assigned keys and radios to their relief partners. Any exti·a facility equipment should 

- as soon as possible. In addition, it shall be the responsibility of the housing deputy to 
ensure that all keys remain on their respective housing floor. Under no circumstances shall the 
deputy who is assigned a housing floor key leave them with key conu-ol before the end of shift. 
All equipment must be properly managed to ensure that the accountability of the user(s) stay 
consistent. 

*It must be the sole responsibility of the deputy who is assigned to a key set to return it to its 
appropriate location, and not place the responsibility on the key conu-ol deputy. 

KEY CONTROL Page lof 2 
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Keys and radios issued by the key control deputy will be the responsibility of the person to 
whom they are issued. All keys and radios issued to specific staff (e.g., JPMU, facility 
specialized positions, administration, supervisors) will not be accounted for by the key control 
deputy. 

KEY CONTROL Page 2of 2 



  

SDSO Detention Services Bureau-San Diego Central Jail Green Sheet 

DATE: December 18, 2025 
NUMBER: 1.25.C.2 
SUBJECT: KEY CONTROL: GUN LOCKER USAGE 

PROCEDURE 

All keys for the gun lockers located in the Safety/Security Interest- GC 7922.000 
-- At the start of each shift, it will be the responsibility of the intake deputies to account for 
each gun locker key on the first floor and include it on the JIMS Area Activity log under "Key and 
Radio Count." The key contrnl deputy will be responsible for recording the keys on the Key Count Sheet 
with the keys' locations and/or users. 

The gun lockers are for use by outside agencies needing to secme a weapon. 
equipped withThe keys will be kept 

,... ty Seo.rity ln te�t Ge 7QZ2.000 , will also be available for outside agencies needing to secure a weapon. 

Gun lockers Safety/Security Interest- GC 7922.000 are for use by the intake deputies and 
body scanner deputies. These keys will Safety/Secunty Interest- GC 7922 ooo and will be accounted for by the intake 
control deputy. 

KEY CONTROL: GUN LOCKER USAGE Page 1 of 1 



SDSO Detention Services Bureau-San Diego Central Jail Green Sheet 

DATE: December 18, 2025 
NUMBER: 1.31.C.1 
SUBJECT: RADIO USE 

PROCEDURE 

Most facility vehicles are equipped with an 800 MHz base radio. The following is a brief description 
on the usage. 

UNIT DESIGNATORS FOR VEHICLE RADIOS 

The following are unit designators for the San Diego Central Jail (SDCJ): 

Safety/Security Interest- GC 7922.000 

OPERATION OF VEHICLE RADIOS 

To adjust the radio to properly transmit and receive, the following steps should be followed: 

1. Press power button. 

2. Tmn the volume knob to increase or decrease the radio volume. 

3. Ensme the radio is set to the Safety/Security Interest- GC 7922.000 channel. 

4. IfDTN TRANS is not displayed on the LCD screen, press the mode select button untillllii 
- is displayed. 

To transmit a message to the Communications Center Transpo1iation Dispatcher (Station M): 

1. Select theR·'tl?1it17ft$"1'channel. 

2. Listen for ongoing conversation. When the channel becomes available, proceed with yom 
call. 

3. Press the Push-To-Talk (PTT) button on the microphone and wait for the Talk Permit Tones 
,.. ety,Se,cu-ity nterest Ge 7Q22 ooo 

4. Begin speaking with the microphone approximately 1 inch from yow-mouth. 

RADIO USE Page 1 of2 
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a. If you hear a phone-type busy signal, release the PTT and wait for the system to call you 
back with the call back tones. 

b. If you hear a steady low-pitched tone, release the PTT and wait until the channel is 
available. (When the channel becomes available, return to Step 3). 

5. Release the PTT button to receive. 

While on transportation runs, the vehicle radio should be set to Safety/Secur ty Interest GC 7922.000 as the primary 
channel. The radio should scan Safety/Security Interest- GC 7922.0 in order to receive non-urgent messages from the SDCJ 
Central Command Center (CCC). 

To set the radio to scanSafety/Security Interest- GC 7922.000 use the following procedure. 

1. View frequencies programmed into the scan list. 

Safety/Security Interest- GC 7922.000 

2. If Safety/Security Interest- GC 7922.0 is not programmed into your scan list, press and hold the SCAN button until 
you hear a single beep tone. The SCAN indicator lamp will begin flashing. 

3. Press the mode selector button until Safety/Secur ty Interest GC 7922. is displayed. 

4. Press the SEL button once to add Safety/Secur ty Interest GC 7922. to the scan list as a non-priority channel. 

Note: Whichever channel you have selected to transmit on is your priority one or primary channel. 
All other scanned channels are non-primary channels. To speak with CCC on Safety/Security Interest- GC 7922.00 the mode 
select button should be depressed until Safety/Secur ty Interest GC 7922. is displayed on the LCD screen. 

The radio shall be on when any unit is taken into the field unless you are away from the vehicle for 
an extended period of time. In that case the vehicle radio should be turned off in order to prevent the 
battery from becoming drained. 

Safety/Security Interest GC 7922.000 

RADIO USE Page 2 of 2 



SDSO Detention Services Bureau-San Diego Central Jail Green Sheet 

DATE: 
NUMBER: 
SUBJECT: 

December 18, 2025 
I.35.C.1 
HOUSING UNIT SPECIAL EQUIPMENT 

PROCEDURE 

At the beginning of each shift, the assigned deputy will check their Self-Contained Breathing 
Apparatus' (SCBA's) and make appropriate log entries under the "Area Checklist" to document the 
presence and condition of the equipment. If air tank is below 3500 PSI, replace the bottle. For a bottle 
replacement, SCBA damage, or concerns, email the facility operations deputy. 

Safety/Security Interest- GC 7922.000 

HOUSING UNIT SPECIAL EQUIPMENT Page 1 of 1 
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SDSO Detention Services Bureau-San Diego Central Jail Green Sheet 

SUBJECT: 

PROCEDURE 

The facility vehicle keys will be kept '" • •·., ' " .,. Each vehicle will be supplied with a po1iable 
storage clipboard, which shall include: 

1. Motor Vehicle Daily Use Repo1i (VEH-5) 
2. Operator's Vehicle Condition Repo1i (VEH-2) 
3. Vehicle Damage Log (VEH-7) 
4. Vehicle Car Wash locations 
5. County Refueling Locations 

The deputy operating a facility vehicle will do the following prior to driving the vehicle: 

1. Fill out the Motor Vehicle Daily Use Repo1i (VEH-5). 
2. Complete a pre-operation check of the vehicle in compliance with Detention's policy 

and procedure. 

If the vehicle is located in the Safety/Securtty Interes - GC 7922 oo , the VEH-5 f01m will be placed in the folder 
affixed to the pillar. If the vehicle is located in the Safety/Security Interest- GC 7922.000 
-- the VEH-5 fonn will be placed in the folder affixed to the last pillar closest to the 
vehicle exit. 

The completed documents will be collected twice a shift by administrative staff and signed off by an 
Administrative Sergeant. Once the document is signed off by a Sworn supervisor, it shall be placed 
in the Facility Operations Deputy folder on the 10th floor to be archived. 

fu the case that new or umepo1ied damage was located on a vehicle while conducting an Operator's 
Vehicle Condition Repo1i, the completed VEH-2 f01m will be taken to the deputy's direct supervisor. 
A Miscellaneous Crime repo1i must be written documenting the damage to the vehicle. As well as a 
notation on VEH-7 Vehicle Damage Log located in the unit outlining the date, time, description of 
damage, repo1i, and sergeant that was notified. If the damage is severe enough to deem the vehicle 
inoperable, the Operations Deputy will be contacted to remove the vehicle from service. 

If replacement fonns are needed for any vehicle, notify the operations deputy. All completed repo1is 
or logs will be fo1warded to the operations deputy. 

Each facility vehicle will have a safety equipment kit. Each kit will have a security seal indicating 
the kit has been verified as complete. If the seal is broken, notify the operations deputy. Each safety 
equipment kit will include: 

Safety/Security Interest- GC 7922.000 

VEHICLE ASSIGNMENT AND USAGE Page 1 of2 



For any unreported damage or operational/safety issues discovered, document on the appropriate log 
and notify a shift supervisor and the operations deputy. 

Each driver shall ensure that the vehicle driven has no less than one-half (1/2) tank of fuel when 
ending their trip. At no time will a vehicle be refueled with an incarcerated person in the vehicle. 

VEHICLE ASSIGNMENT AND USAGE Page 2 of 2 
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PROCEDURE 

I. THE FOLLOWING WILL BE PERFORMED DURING ALL COUNTS: 

A. All telephones and televisions will be turned off. 

B. Incarcerated persons in cell housing will be secured in their assigned cells for all counts. 
Incarcerated persons in donn housing will be counted at their assigned bunks. Only one 
module door shall be open at a time during incarcerated person counts. 

C. All counts at SDCJ will be conducted in conjunction with a safety check. Emergency head 
counts ordered by the watch commander do not require a safety check. 

D. Each count shall be logged in TIMS under the conesponding "Type" in the Area Activity 
Log. The total number of incarcerated persons in each module will be detailed in the 
"Notes" section. 

II. THE FOLLOWING WILL BE PERFORMED DURING ALL HARD COUNTS: 

A. Safety/Security Interest- GC 7922.000 

B. At the beginning of all hard counts, the deputies on the First and Second Floors conducting 
hard count will announce the beginning of count and ensure the "X-Module" is cleared. 

C. Hard counts will be conducted with emergency evacuation lists or floor sheets. 
Incarcerated persons in Administrative Segregation and Enhance Observation housing will 
be verified via their face card. Incarcerated persons and booking deputies will conduct hard 
count using the nMS Operations Report. 

D. All incarcerated persons workers are to be returned to the eighth floor to ensure an accurate 
hard count. The only exceptions are kitchen workers who will be accounted for by the 
kitchen deputy and incarcerated person workers under the direct supervision of sworn staff. 
Sworn staff with the facility workers during a hard count shall coordinate witW ■1111 
deputies to verify these persons. 



Page 2 of 3 
COUNT PROCEDURES OF INCARCERATED PERSONS 
E. The deputies conducting the count shall check the incarcerated persons wristband (looking 

for any signs of tampering or wear) and verify the incarcerated persons name, booking 
number and wristband photo with the appropriate count sheets. 

F. At the completion of a hard count, the deputies conducting the count will write their 
initials and ARJIS number on the emergency evacuation lists, floor sheets or operations 
report. These documents will be taken to and archived in Key Control. 

G. During day hard count, the key control deputy will verify each floor's "Hard Count" log 
entry. During night hard count, the key control deputy will review the JIMS facility browse 
report to verify the counts were entered and verify each floor's "Hard Count" log entry. The 
key control deputy will file the count sheets in the count sheet filing cabinet. 

H. Once the hard count is confirmed, the key control deputy will log the facility hard count as 
completed and inform the watch commander. 

I. At the end of each month, the administrative deputy will collect and archive the count sheets 
in accordance with Detentions Policy and Procedure F.1. 

III. COUNTS: 

TIMES 

DAY SHIFT 

Safety/Security Interest- GC 7922.000 

NIGHT SHIFT 

Safety/Security Interest- GC 7922.000 
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SDSO Detention Services Bureau-San Diego Central Jail Green Sheet 

DATE: December 18, 2025 

SUBJECT: 

PROCEDURE 

Transpo1ting deputies will check out a "Go Bag" from key control and conduct an invento1y of 
the bag prior to leaving the facility with an incarcerated person. If a "Go Bag" is missing items 
or needs to be restocked, the key control deputy will notify the facility training coordinator. 

The security sergeant will primarily be responsible for conducting the hospital checks. 
Corporals will only be used in exigent circumstances and with approval of the watch 
commander. A JIMS log entiy will be made with the following info1mation: 

Safety/Security Interest- GC 7922.000 
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SDSO Detention Services Bureau-San Diego Central Jail Green Sheet 

DATE: December 18, 2025 
1.50.C.1 
BODY SCANNER AND X-RAY 

PROCEDURE 

BODYSCAN 

A. Upon detennination that the arrestee is "fit for jail" by medical staff, the arrestee will 
enter the body scanning area and receive a pat down search conducted by a body 
scanner deputy. 

B. During the pat down search, the body scanner deputy will remove any items that can 
be used as a weapon, for self-hann or are othe1wise detennined to be contraband. 
Examples include belts, rubber bands, hair-ties, shoelaces (not found on shoes), etc. 
These items will be given to the arresting officer (AO) to be placed into their prope1iy 
bag or disposed of properly. 

C. The AO will provide the deputy with the J-15 Fo1m and the Probable Cause 
Declaration (PCD). The TIMS number (not the booking number) will be entered into 
the SECURPASS system. 

D. When the body scan is complete and the scan is negative for contraband, the body 
scanner deputy will stamp the J-15 Fo1m as "SCANNED". 

E. In the event the body scanner is not operational, the body scanner deputy will attach 
a green "Needs Pelvic X-ray" tag to the J-15 F01m.The aiTestee will be kept sepai·ate 
from the rest of those that have been body scanned. An intake deputy will esco1i the 
arrestee to the second floor for a pelvic X-ray. If the X-ray technician is unavailable, 
the aiTestee will remain on the second floor until the aiTestee is body scanned or his 
pelvic area is X-rayed. Once the aiTestee has been cleai·ed, the aiTestee will continue 
the booking process and the green "Needs Pelvic X-ray" tag will be discai·ded. 

F. If contraband is found during the scan, it will be given to the AO for disposition. 
Once the scan is completed, the aiTestee will be released to the AO. The aiTestee will 
be esco1ied to the Intake Sallypo1i, and the AO will remove all restraints (e.g., 
handcuffs, waist and leg chains). The AO will not be required to conduct another pat 
down seai·ch unless directed by the intake control deputy. 

BODY SCANNER AND X-RAY Page 1 of2 



G. Absent exigent circumstances, the Intake / Scanner Deputies shall not leave their 
assigned post without proper relief. Furthermore, anytime an incarcerated person is 
in the process of being patted down and/or scanned, both deputies must be present. 

H. All attempts should be made to scan an arrestee or incarcerated person with the 
handcuffs removed. In the event it becomes unsafe to remove the handcuffs, the 
Intake Body Scanner deputies shall be responsible for writing an Incarcerated Person 
Status Report (ISR) documenting the reason(s) the handcuffs were not removed i.e. 
incarcerated person was combative. If the deputy operating the body scanner is not 
satisfied with the obtained body scan image (i.e. handcuffs are blocking the pelvic 
area), an intake deputy will escort the arrestee to the Second Floor for a pelvic Xray. 

I. If an incarcerated person is unable to be body scanned due to mobility limitations 
and/or the inability to stand for the scan, the Intake Body Scanner deputies shall be 
responsible for documenting this in an ISR. 

A thumb drive will be left in the body scanner computer for deputies to transfer images of 
contraband. Once the images are transferred, the thumb drive will be returned to the 
body scanner computer. 

BODY SCANNER AND X-RAY Page 2 of 2 



SDSO Detention Services Bureau-San Diego Central Jail Green Sheet 

DATE: 
1.51.C.1 
INCARCERATED PERSON MOVEMENT 

PROCEDURE 

When esco1iing incarcerated persons to and from each module, only one module door will be opened 
at a time. "SPECIAL" (e.g., psychiatric, protective custody) incarcerated persons will be kept separate 
and esco1ied as deemed safe by staff. 

COURT MOVEMENT 

The Comi Deputy will designate the times during which incarcerated persons will be esco1ied to 
holding cells for comi. The Comi Deputy will be responsible for ensuring that all incarcerated 
persons are ready for comi transportation and video anaignment. 

All green banded, orange banded, and special handling incarcerated persons (e.g., PSU, MOB, EOH) 
scheduled for comi will remain on their assigned housing floors until a request for that incarcerated 
person is made by the Comi Deputy. 

COURT PULLS FOR SAN DIEGO CENTRAL JAIL (SDCJ) DEPUTIES: 

Safety/Security Interest- GC 7922.000 
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SDSO Detention Services Bureau-San Diego Central Jail Green Sheet 

PROCEDURE 

When esco1iing orange and green band incarcerated persons, differences in securing the 
incarcerated persons will exist depending on whether the movement occurs within the 
housing area or if the incarcerated persons are leaving the housing area. For the purposes of 
this green sheet, the housing area is defined as follows: 

• On floors 4 through 8, the housing area includes all areas on the floor outside of the 
elevator wells (e.g. staging areas, mezzanine level, modules, visit rooms, recreation 
yard). 

• fu the Medical Observation housing (MOB), the housing area is that area within the 
individual MOB cells. Safety/Security Interest- GC 7922.000 

• fu the Psychiatric Stabilization Unit (PSU), the housing area is that area within the 

I. GREEN BAND INCARCERATED PERSONS ASSIGNED TO MAINLINE 
HOUSING MODULES 

A. Movement within the housing areas of green band incarcerated persons 
assigned to a mainline housing module Safety/Security Interest- GC 7922.000 

The housing control deputy will 
ensure staff and incarcerated person sliding doors to the elevators are 
secured prior to the movement of these green band incarcerated persons 
within the housing area. 

B. Green band incarcerated persons assigned to a mainline housing module 
moving off the housing area will Safety/Security Interest- GC 7922.000 

INCARCERATED PERSON MOVEMENTS - ORANGE AND GREEN BAND MOVEMENT 
Page 1 of 3 
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C. Deputies will apply or remove the handcuffs or waist chains in the staging 
area and not in the module or cell when other incarcerated persons are 
present. 

II. ORANGE AND GREEN BAND INCARCERATED PERSONS ASSIGNED 
TO HIGH RISK SECURITY LEVEL (HRSL) HOUSING MODULES Sa e y Secur y 

A. Orange and green band incarcerated persons assigned to HRSL housing 
moving within the housing areas Safety/Security Interest GC 7922.000 

B. Orange and green band incarcerated persons assigned to HRSL housing 
moving off the housing area will be secured in waist and leg chains using 
the same method as Section II-A. The incarcerated person will be 
escorted by Safety/Security Interest GC 7922.000 

C. Orange and green band incarcerated persons assigned to HRSL housing 
attending visits in the housing area (social or professional) will be secured 
with waist and leg chains. Safety/Security Interest GC 7922.000 

D. Unless exigent circumstances exist, Safety/Security Interest GC 7922.000 

III. Orange and green band incarcerated persons can be moved on the elevators 
Safety/Security Interest GC 7922.000 

INCARCERATED PERSON MOVEMENTS - ORANGE AND GREEN BAND MOVEMENT 
Page 2 of 3 



Safety/Security Interest- GC 7922.000 

Orange and green band incarcerated persons may be escorted to th. 
rooms for professional visits. See SDCJ green sheet P.15.C.1 for procedures relating 
to the use of these interview rooms. 

INCARCERATED PERSON MOVEMENTS - ORANGE AND GREEN BAND MOVEMENT 
Page 3 of 3 



SDSO Detention Services Bureau-San Diego Central Jail Green Sheet 

PROCEDURE 

TRANSFER OUT OF SDCJ 

I. Housing Contrnl Deputy 

After printing the 'Incarcerated Person Transfer List' in JIMS, the housing control deputy will 
do the following: 

Safety/Security Interest- GC 7922.000 

II. Housing Deputy 

After receiving the face cards and trnnsfer list, the housing deputy will do the following: 

Safety/Security Interest- GC 7922.000 

III. 1st Floor Comi Deputy 

MOVEMENT OF INCARCERATED PERSONS: TRANSFERS 
Page 1 of 2 



Upon receiving the incarcerated person(s) being transferred, the 1st floor court deputy will do 
the following: 

Safety/Security Interest- GC 7922.000 

TRANSFERS WITHIN THE FACILITY 

I. Housing Control Deputy 

Prior to moving an incarcerated person to another housing module, the housing control 
deputy will do the following: 

Safety/Security Interest- GC 7922.000 

II. Housing Deputy 

Upon notification of the “roll-up” and receipt of the face card, the housing deputy will do the 
following: 

Safety/Security Interest- GC 7922.000 

MOVEMENT OF INCARCERATED PERSONS: TRANSFERS 
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SDSO Detention Services Bureau-San Diego Central Jail Green Sheet 

DATE: December 18, 2025 
NUMBER: I.51.C.4 
SUBJECT: INCARCERATED PERSON MOVEMENT -

FACILITY ELEVATORS 

PROCEDURE 

All incarcerated person movement on facility elevators will be accomplished utilizing elevators ii 
- except for extenuating circumstances where staff elevator/"wr11:t::11tll -nay be used. 

Elevatoff fflTliftl'lf3 will be utilized to facilitate movement between the Safety/Security Interest- GC 7922 000 

of SDCJ for both staff and incarcerated persons. 

ill the event the incarcerated person elevators are not functioning, staff elevators may be used for 
incarcerated person movement. ill this situation, the Central Command Center (CCC) will contrnl 
all movement of the elevators being used. 

ill the event elevatornffirll:t::flfilt3 are not functioning, may only be 
utilized for staff movement. All incarcerated persons needing esco1i to or from the San Diego 
County Courthouse will need to be transpo1ied via a vehicle. 

SWORN AND PROFESSIONAL STAFF RESPONSIBILITIES 

When an incarcerated person elevator is needed for movement, staff shall depress the intercom 
buttons next to the elevators or use a facility radio to notify CCC. CCC will answer the call and ask 
for the desired destination. Control deputies may also utilize the telephone or Stentofon to request 
an elevator from CCC. The next available elevator will be sent to transpo1i the incarcerated person. 
Safety/Security Interest- GC 7922.000 

Professional staff may use staff elevators for facility workers only when a deputy is available to 
esco1i. Use of the staff elevators with incarcerated person workers will only be used to accomplish 
the movement of deliveries, cleaning equipment or other related events. If there is not a deputy 
available, the incarcerated person must be moved on the incarcerated person elevators. Professional 
staff should use the staff elevator after ensuring that the facility workers are secured in the 
incarcerated person elevator. Any deviation from this procedure requires the approval of a sworn 
supervisor, on a case-by-case basis only. 

CENTRAL COMMAND CENTER RESPONSIBILITIES (CCC) 

CCC has the responsibility of answering the events as they receive them. The events are received in 
chronological order and should be responded to in the most efficient manner possible. Decisions 
regarding incarcerated person movement on the elevators are the sole responsibility of the CCC 
deputy. 

Safety/Security Interest- GC 7922.000 
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SDSO Detention Services Bureau-San Diego Central Jail Green Sheet 

DATE: December 18, 2025 
NUMBER: 1.51.C.5 
SUBJECT: INCARCERATED PERSON MOVEMENT -

RELEASES 

PROCEDURE 

A. Housing Contrnl Deputy 

Upon checking the release queue in JIMS, the housing control deputy will complete the 
following: 

Safety/Security Interest- GC 7922.000 

B. Housing Deputies 

Upon receiving the face cards, the housing deputies will complete the following: 

Safety/Security Interest- GC 7922.000 

C. Release Deputy 

Upon receiving the face cards, the release deputy will complete the following: 

Safety/Security Interest- GC 7922.000 
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PROCEDURE 

PAT DOWNS 

A Safety/Security Interest- GC 7922.000 from entering the 
facility, all aiTestees shall be patted down after removal from any Intake holding cell. The 
pat down search shall be done prior to staiting the finge1print/booking process. 

B. In the event any of the above-mentioned items ai·e discovered, safely process them as 
evidence and document in a NetRMS crime/aiTest report. 

C. Safety/Security Interest- GC 7922.000 The nlllllber 
of incai·cerated persons that can be patted down at any given time shall depend on the 
nlllllber of deputies present. 

For pat-downs of transgender, intersex or non-binaiy incai·cerated persons see Detention Service 
Bureau Policies and Procedures (DSB P&P) section R.13 - Transgender, Intersex and non-bina1y 
incai·cerated persons. 

INCARCERATED PERSON STRIP AND PAT DOWN SEARCHES 
Page 1 of 1 



SDSO Detention Services Bureau-San Diego Central Jail Green Sheet 

DATE: 
NUMBER: 
SUBJECT: 

• • • • • 

December 18, 2025 
I.57.C.1 
TRANSPORTATION OF INCARCERATED PERSONS 

Safety/Security Interest- GC 7922.000 

TRANSPORTATION OF INCARCERATED PERSONS 
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SDSO Detention Services Bureau-San Diego Central Jail Green Sheet 

DATE: December 18, 2025 
NUMBER: 1.61.C.1 
SUBJECT: FACILITY SECURITY - CENTRAL CONTROL 

PROCEDURE 

I. Central Command Center (CCC) 

Safety/Security Interest- GC 7922.000 

II. Key Control 

A. See SDCJ green sheet 1.25.C.1 for key contrnl security procedures. 

B. Only deputies assigned to the key control position, or their relief are 
operate the touch screen. 

authorized to 

III. Housing Control 

A. Only deputies assigned to the housing control position, or their relief are authorized to 
operate the touch screen for the housing floor. 

B. The housing control deputy and the facility custodian will be responsible for the cleaning 
of the control stations. No facility workers will be allowed into the housing control 
stations. 

IV. futake Control 

A. The Vehicle Sallypo1i pedestrian and vehicle gates shall always be secured when not in 
use. 

B. Vehicle access to the Vehicle Sallypo1i shall be limited to the following: 

FACILITY SECURITY: CENTRAL CONTROL Page 1 of2 



Safety/Security Interest- GC 7922.000 

C. Any other non-sworn entity authorized to enter the Vehicle Sallyport shall be limited to 
using the pedestrian gates only. These may include, but are not limited to, the following: 

Safety/Security Interest- GC 7922.000 
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SDSO Detention Services Bureau-San Diego Central Jail Green Sheet 

DATE: 
NUMBER: 
SUBJECT: 

December 18, 2025 
I.61.C.2 
FACILITY SECURITY - CONTROL TOUCH SCREEN 
OPERATION 

PROCEDURE 

The following procedures will apply to Intake Control, CCC, PSU and all housing floor control touch 
screens. 

• • • •• • 
Safety/Security Interest- GC 7922.000 

•• 

DEPUTIES SHALL NOT MUTE THE TOUCH SCREEN VOLUME AT ANY TIME. 

TOUCH SCREEN LINKED INTERCOM 

Deputies operating a contrnl touch screen should ensure their intercom system is operational and they 
are able to both communicate and receive communications on their intercom box. Any intercom issues 
or malfunctions should be relayed to the operations deputy as soon as practical. 

I I •: • I • • 

Safety/Security Interest- GC 7922.000 
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SOSO Detention Services Bureau-San Diego Central Jail Green Sheet 

DATE: 
NUMBER: 
SUBJECT: 

December 18, 2025 
I.63.C.1 
FACILITY SECURITY - HOUSING UNITS 

PROCEDURE 

Housing deputies shall implement a period of restricted movement to facilitate shift transition duties, staff 
mealtimes and module cleaning following incarcerated person meals. The implementation of the restricted 
movement will occur on the following timeschedule: 

Safety/Security Interest- GC 7922.000 

Safety/Security Interest- GC 7922.000 
--If security and staffing conditions pennit the release of restricted movement sooner than the 
designated times, the housing deputies shall make a reasonable effo1i to lift the restricted movement prior 
to these times. The housing control deputy shall make accurate entries into JIMS indicating the time of the 
beginning and ending of restricted movement each time it occurs. 

fu the event the release from restricted movement exceeds a JIMS entiy must be 
made including the justification for the resti·icted movement such as staff sho1iages, problems clearing soft 
counts, cleaning and/or maintenance work, security lockdown, etc. Supervisors shall monitor the housing floors 
to ensure the resti·icted movement of incarcerated persons is timely and appropriate. 

HIGH RISK SECURITY LEVEL HOUSING (ADMINISTRATIVE SEGREGATION) 

Individuals housed in administi·ative segregation modules shall follow a schedule whereby they are 
afforded reasonable access to telephones and showers. Dayroom times will be liinited toIWtJiW!"'r'f'iJ allow 
deputies the opportunity to complete the required security checks. There will be no expectation that additional 
time or "Make-up" time will be afforded to the individual if the dayroom time is cutsho1i. 

Unless suspension is authorized by a supervisor, administi·ative segregation housing dayrooms shall continue 
during periods of facility resti·ictedmovement. 
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DAILY DAYROOM SCHEDULE (SAMPLE) 

Safety/Security Interest- GC 7922.000 
SDCJ – 4TH FLOOR 
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MONTHLY DAYROOM SCHEDULE SDCJ 

Safety/Security Interest- GC 7922.000 
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SOSO Detention Services Bureau-San Diego Central Jail Green Sheet 

DATE: 
NUMBER: 
SUBJECT: 

December 18, 2025 
I.63.C.2 
FACILITY SECURITY-HOUSING UNITS: TEMPORARY 
WATER SHUT-OFFS 

PROCEDURE 

I. NOTIFICATIONS 

A. Sworn staff shall notify the affected area's sergeant of any incarcerated person that is 
creating a condition by intentionally overflowing their sink or toilet ("flooding"), causing 
an unsafe situation detrimental to their own health or the health of others. That sergeant 
will make the decision to manually tum off an incarcerated persons water. 

B. Medical supervisor(s) will make the determination if an incarcerated persons water needs 
to be shut off due to medical or mental health necessity. Any incarcerated person on a 
water restriction for medical or mental health reasons will be moved to medical housing 
(MOB, PSU) for closer monitoring by medical/ mental health staff. 

C. Sworn staff shall notify the medical / mental health charge nurse of any incarcerated 
person whose water was shut-off. 

II. EVALUATION 

A. MedicaV mental health staff shall evaluate the incarcerated persons condition and take 
appropriate action (e.g., weight monitoring, hydration monitoring, appointment with 
psychiati·ist, etc.) based on findings and identified needs. 

B. If necessaiy, for closer monitoring, the incai·cerated person may be moved to high risk 
security level housing unit (e.g. administrative segregation). 

III. OBSERVATION AND DOCUMENTATION 

A. SWORN STAFF 

1. When an incarcerated person's water isshut off due to behavior, or as indicated 
by medical / mental health staff, the deputy shall document the incident in the 
Jail Info1mation Management System (JIMS) via an Incarcerated Person 
Status Repo1i (ISR). The ISR shall include the notifications made and any 
subsequent actions taken. 

2. Sworn staff shall monitor any incai·cerated person who does not have regulai· 
access to water. The deputy responsible for monitoring the incarcerated 
person shall ensure drinking water is available to the incarcerated person and 
offered during eve1y safety check when the incarcerated person is awake, 
during n01mal mealtimes (breakfast, lunch, dinner), and upon request. The 

FACILITY SECURITY -HOUSING UNITS: Page 1 of2 
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deputy will record in the incarcerated persons JIMS history if the incarcerated 
person accepted or refused drinking water. 

3. The deputy responsible for monitoring the incarcerated person shall 
periodically, but no less than twice per shift, attempt to flush the incarcerated 
persons toilet. Prior to flushing, the deputy will ensure the toilet is free of 
excess materials (e.g. trash, clothing, etc.) that may cause flooding. The 
deputy will notify sworn supervisors if the toilet is not able to be flushed for 
any reason. 

4. Every 24 hours, the area sergeant will review and determine the need to 
continue the water shut-off. An ISR shall be written documenting the need for 
continued water shut-off. If the water shut-off is due to a medical / mental 
health necessity, the sergeant will defer their review to medical / mental health 
staff. 

5. When water to the cell is restored, the deputy shall notify the area sergeant and 
document the information in an ISR. 

6. The watch commander shall document in the watch commander's log any 
incarcerated person on water restriction. All incarcerated persons on water 
restriction due to flooding or medical / mental health reasons shall be 
discussed during team briefings, and this information shall be passed on to 
relief deputies during the turnover of the floors. 

B. MEDICAL STAFF 

1. Medical / mental health staff will monitor the incarcerated persons health and 
water consumption. Documentation of water-restricted incarcerated persons 
will be made in their health record. 

2. Medical staff shall offer the inmate drinking water during every observation. 

FACILITY SECURITY – HOUSING UNITS: Page 2 of 2 
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SDSO Detention Services Bureau-San Diego Central Jail Green Sheet 

DATE: 
NUMBER: 

SUBJECT: 

December 23, 2025 
1.64.C.1 
SAFETY CHECKS - HOUSING AND HOLDING AREAS OF 
INCARCERATED PERSONS 

PROCEDURE 

Safety/Security Interest- GC 7922.000 

LOGGING AND CONDUCTING SAFETY CHECKS 

Responsibility for logging and perfonning safety checks will be as follows: 

--
SAFETY CHECKS - HOUSING AND HOLDING AREAS OF INCARCERATED PERSONS 



Safety/S

- 

i - 

- 

i - 

- 

D. ecur ty Interest GC 7922.000 

SAFETY CHECKS OF HOUSING UNITS AND HOLDING CELLS 

E. Safety/ ecur ty Interest GC 7922.000 

F. Safety/Security Interest GC 7922.000 

G. Safety/Security Interest GC 7922.000 

COMPLIANCE REVIEWS OF SAFETY CHECKS 

The Watch Commander of each Team will assign one sergeant to conduct a safety check compliance 
review per shift on the same day the safety check is conducted. This review can be conducted in 
person or through CCTV footage. The findings from the safety check reviews will be compiled into a 
monthly report by the Facility's Compliance Sergeant. A Team Supervisor will determine the area 
scheduled for review. The Team Supervisors will utilize the "SDCJ 11-53 Compliance Audit Entry" to 
save the findings of their audit prior to the end of their shift, which can be found here: 

GC 7922.000 Privacy Interest 

SAFETY CHECKS – HOUSING AND HOLDING AREAS OF INCARCERATED PERSONS 



SDSO Detention Services Bureau-San Diego Central Jail Green Sheet 

DATE: 
NUMBER: 
SUBJECT: 

December 18, 2025 
I.67.C.1 

STORAGE ROOMS 

PROCEDURE 

WADING DOCK AREA 

When the outer loading dock gate is open, an aimed deputy must be present on Front Street to ensure 
incai·cerate persons do not leave the facility and lmauthorized persons do not enter the facility. wrr::n:rr 

At times, the aimed deputy may assist with traffic control dmmg the ingress/egress of delive1y vehicles. The 
deputy shall weai·the reflective sheriffs vest and may utilize the handheld "Stop" sign if in the traffic lanes on 
Front Street 

Safety/Security Interest- GC 7922.000 . The deputy will retrieve the 
delive1y vehicle log, inspect the driver's identification and complete the required info1mation on the log. The 
deputy will return the delive1y vehicle log prior to returning into the facility. 

Only supe1vised facility w01kers with approved security cleai-ances will be allowed access to the loading 
dock. When facility w01kers are pe1mitted on the outside of the inner loading dock gate for the pmpose of 
unloading or moving supplies, or for the disposal of trash, a deputy will be present, and the Central C01mnand 
Center (CCC) will be notified. 

STORAGE ROOMS 

Facility w01kers will not be allowed access to the storage rooms or cleaning chemicals without authorized 
professional staff or a deputy present. 

FACILITY SECURITY - LOADING DOCK & STORAGE ROOMS Page 1 of 1 



SDSO Detention Services Bureau-San Diego Central Jail Green Sheet 

DATE: December 18, 2025 
NUMBER: I.69.C.1 
SUBJECT: FACILITY SECURITY-WEAPONS 

PROCEDURE 

Safety/Security Interest- GC 7922.000 
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SDSO Detention Services Bureau-San Diego Central Jail Green Sheet 

DATE: 
NUMBER: 
SUBJECT: 

December 18, 2025 
I.71.C.1 
PERSONS AUTHORIZED TO ENTER SHERIFF'S 
DETENTION FACILITIES - SDCJ 

PROCEDURE 

afety/Secunty Interest• GC 7922 000All personnel assigned to the San Diego Centrnl Jail (SDCJ) will enter and exit 
Alternative access is authorized with on duty watch 

For one-time visitor clearances, the Administrative Deputy and/or Visit Deputy shall enter the Non-
Sheriff personnel requesting to enter the facility into E-SUN or JIMS Want/Warrants system to 

commander approval based on operational needs of the facility (e.g., intake deputies ente1ing and 
exiting through western pedestrian gate). 

either clear them for entiy or deny them for cause. All respective organizations Safety/Se Interest-

will be responsible for having 
their staff cleared through the Detentions fuvestigations Unit (DID) prior to entering the facility. 

Admission to the San Diego Central Jail (SDCJ) will be granted with Sheriffs Office Identification, 
General Se1vices Identification, or one of the following Identification Cards. 

I. FACILITY IDENTIFICATION CARDS 

Safety/Security Interest- GC 7922.000 
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Facility sign in sheets will be replaced as they become filled. The completed sheets will be sent to 
the SDCJ administrative deputy every night and archived for a period of 2 years. 

No Office or county issued identification card will be defaced, mutilated, obscured, or covered in 
any way. The loss or theft of any Office issued identification card must be immediately reported to 
the watch commander. 

PERSONS AUTHORIZED TO ENTER SHERIFF'S DETENTION FACILITIES – SDCJ Page 3 of 3 



SOSO Detention Services Bureau-San Diego Central Jail Green Sheet 

DATE: 
NUMBER: 
SUBJECT: 

December 18, 2025 
1.85.C.1 
USE OF DEFENSIVE DEVICES 

PROCEDURE 

Safety/Security Interest- GC 7922.000 
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SDSO Detention Services Bureau-San Diego Central Jail Green Sheet 

DATE: December 18, 2025 
NUMBER: 1.93.C.1 
SUBJECT: USE OF RESTRAINT EQUIPMENT 

• • • • • 

Safety/Security Interest- GC 7922.000 
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SDSO Detention Services Bureau-San Diego Central Jail Green Sheet 

DATE: December 18, 2025 
NUMBER: J.1.C.1 
SUBJECT: SAFETY CELLS; DEFINITION AND USE 

PROCEDURE 

■ 
The medical screening deputy and the psychiatric stabilization unit deputy 

are responsible for checking the safety cells on their assigned floors; however, any deputy may assist 
with the safety cell checks. 

Medical staff will attempt to check the incarcerated persons vitals prior to being placed into the 
safety cell. Although eve1y attempt will be made to check an incarcerated persons vitals, should an 
incarcerated person be too uncooperative or combative to safely do so, the observations/actions shall 
be notated in the Safety Cell Placement and/or Safety Cell Update ISRs. 

The incarcerated persons name, booking number and time of placement will be placed on the 
observation log located outside the safety cell door. The deputy initiating the placement will be 
responsible for this entiy. At each safety cell check the deputy will offer the incarcerated person 
water unless they are sleeping. An entiy on the observation log will need to reflect if water was 
offered, given, refused, or if the incarcerated person was asleep. 

Safety/Security Interest- GC 7922.000 

The placement deputy will be responsible for making sure the incarcerated persons 
prope1iy is placed in the appropriate locker. Articles of value removed from the incarcerated person 
will be inventoried and noted on a second invento1y slip or given to the aITesting officer. 

A copy of the safety cell placement repo1t and any safety cell update repo1ts will be placed on the clip 
board next to the cell. When the incarcerated person is cleared from the safety cell, the repo1t(s) and the 
paper observation log will be reviewed by the Processing Sergeant before being before being reviewed 
and scanned by the Compliance Sergeant. The completed pape1work will then be placed in the 
incarcerated persons custody record. 

When a late safety cell check is observed and/or conducted, the deputy shall notify the watch 
commander or designee. The supervisor notified of the late safety cell check will initial and 5z·t1 
next to the late entiy on the (J-19). This entiy can be entered illllllediately or when the supervisor 
conducts a required log review. 

SAFETY CELLS; DEFINITION AND USE Page 1 of 1 



SDSO Detention Services Bureau-San Diego Central Jail Green Sheet 

DATE: December 18, 2025 
NUMBER: J.2.C.1 
SUBJECT: SOBERING CELLS 

PROCEDURE 

Prior to all sobering cell placements, the processing sergeant will be notified. A nurse will attempt to 
check the incarcerated persons vitals prior to being placed in the sobering cell. A Jail Infonnation 
Management System (JIMS) entiy will be made for the placement using Sobering Cell Placement repo1i. 
Additionally, any six-hour updates will be entered in JIMS under Sobering Cell Update. All 2nd floor 
deputies (search/medical, medical screening and release) will be responsible for these entries. 

The incarcerated persons name, booking number and time of placement will be placed on the 
observation log located outside the sobering cell door. The deputy initiating the placement will be 
responsible for this entiy. 

Aliicles of clothing removed from book and release incarcerated persons, as a safety precaution, will be 
placed in a brown paper bag labeled with the incarcerated persons name and booking number on it. The 
brown paper bag will be placed inside Safety/Security Interest- GC 7922.000 

The 
placement deputy will be responsible for making sure the incarcerated persons property is placed in the 
appropriate locker. Clothing for incarcerated persons who do not meet the criteria for book and release 
will have the associated brown paper bag placed into a marked prope1iy bag outside the Search Room. 
The sobering cell placement repo1i, sobering cell update repo1i(s) and the observation log will be placed 
on the clipboard located outside the sobering cell. After the incarcerated person is removed from the 
sobering cell, the sobering cell placement repo1i, sobering cell updates, and completed observation logs 
will be reviewed by the Processing Sergeant before being before being reviewed and scanned by the 
Compliance Sergeant. The completed pape1work will then be placed in the incarcerated persons 
booking jacket and the incarcerated persons prope1iy will be removed from the appropriate sobering cell 
locker. 

The processing sergeant is required to visually check incarcerated persons in the sobering cell twice a 
shift. The processing sergeant will also review the observation logs, that go back to the previous shift 
processing sergeant check, to ensure sobering cell checks are being conducted on time. 

Safety/Security Interest- GC 7922.000 

SOBERING CELLS Page 1 of 1 



 

  

SDSO Detention Services Bureau-San Diego Central Jail Green Sheet 

DATE: 
NUMBER: 
SUBJECT: 

December 18, 2025 
J.4.C.1 
ENHANCED OBSERVATION HOUSING (EOH); 
DEFINITION AND USE 

1. ■ 

PROCEDURE: 

fu order to maintain the safety and security of high-risk incarcerated persons housed in 
Enhanced Observation Housing (EOH) cells, deputies will implement the following 
procedures: 

2. If available, the incarcerated person should use the free phone located in the1111111 
EOH dayroom. 

3. All incarcerated persons housed in an EOH cell on thea]IIII shall be issued an 
EOH-designated mattress. Th ■ese mattresses are solid tan in color and will be stored in 
each individual EOH cell on the fucarcerated persons designated as EOH on 
thtM 11111 can utilize either the EOH-designated matti·ess or a medical bed matti·ess. 
The EOH-designated matti·essesshall not be used elsewhere in the facility, nor shall an 
EOH incarcerated person use a standard matti·ess. 

4. The Area Status in the JIMS Operations Status Board (OSB) will be changed to a 
status of "EOHI" for each incarcerated person housed in an EOH cell. 

5. Dayroom hours will begin at 0700 hours and will conclude once all cells have 
been offered dayroom time. fucarcerated Persons housed in EOH will be given the 
opportunity to receive one hour of dayroom eve1y day. The cell doors of those in the 
dayroom will remain locked in the open position until the conclusion of their 
dayroom time. Due to the layout of the111111 medical isolation area, dayroom will 
not be offered to those EOH incarcerated persons housed in a medical isolation cell. 

6. During the ■.. EOH dayroom hours, the EOH deputy will observe the EOH 
incarcerated persons as often as possible. This will be perfo1med from just outside the 
designated module or from th- - conu-ol station. The 1111111 housing deputy 
positions shall rotate to cover the EOH or as designated by the team supervisors. 

7. The dayroom will be closed during module cleaning. Module cleaning will be conducted 
by facility workers after the lunch meal and after night count. A deputy will be staged 
inside the module during the cleaning. 

ENHANCED OBSERVATION HOUSING (EOH); DEFINITION AND USE Page 1 of2 



8. A member of sworn staff will stand-by in the dayroom while the incarcerated person 
showers. A JIMS entry under "Shower" will then be logged. 

9. Due to the short duration of stay, incarcerated persons housed in EOH will NOT be 
offered razors, church services or programs. Plastic bags (food bags, trash bags, etc.) 
will not be placed in the EOH module or given to any EOH incarcerated persons. 

10. If all incarcerated persons are cleared from EOH and the module is empty, sworn staff will 
conduct an EOH Welfare Check verifying the area is cleared of all incarcerated persons and 
log it into JIMS under (Area CLRD of Inmates). If one tier has incarcerated persons and the 
other does not, sworn staff will conduct an EOH Welfare Check verifying the area is 
cleared and log (Area CLRD of Inmates) specifying which tier is cleared in the notes. Once 
logged into JIMS, sworn staff will not be required to conduct EOH Welfare Checks of the 
module or the cleared tier. 

11. Incarcerated persons housed in EOH will only be given a pencil to sign legal and/or 
medical documents. A member of sworn staff will stand-by to observe the incarcerated 
person and retrieve the pencil once the document signing is complete. 

12. Qualified Mental Health Provider (QMHP) rounds will be conducted every four hours. 
Within 24 hours after placement, the QMHP will conduct a first assessment of the EOH 
incarcerated person and determine whether the incarcerated person is high or low risk. 

13. Upon clearance from EOH, the Jail Population Management Unit (JPMU) will determine 
the appropriate classification and wristband color the incarcerated person will receive. 

ENHANCED OBSERVATION HOUSING (EOH); DEFINITION AND USE Page 2 of 2 



SDSO Detention Services Bureau-San Diego Central Jail Green Sheet 

DATE: December 18, 2025 
NUMBER: K.15.C.1 
SUBJECT: SERVING TIMES AND DISTRIBUTION OF MEALS 
RELATED SECTIONS: K.27 

PROCEDURE 

Staff and incarcerated person meal schedules are listed below. Mealtimes may change based on facility 
needs.: 

I • I I • • I I • 

Safety/Security Interest- GC 7922.000 

Food Service Division (FSD) staff will generate a Meals to Serve Repo1i to show the required amount of 
meals including prescribed medical and religious diets to be provided for each area. A repo1i for each 
area will be attached to the respective meal delive1y caii. The sworn staff member receiving the diets 
will ensme each special diet is received by the incai·cerated person it is prescribed to, sign the report and 
return it to the kitchen for records retention. 

The Kitchen Deputy will ensme meal delive1y ca1is ai·e distributed and collected in a timely manner 
relative to the incarcerated person meal schedule. 

After TZl?JTl17f incai·cerated persons returning to housing floors from comi will be provided with a 
sack lunch for dinner prior to retmning to their housing floor. 

Housing floor deputies will account for all meal delive1y ca1is, trays, utensils, and containers prior to 
returning them to the kitchen. At the conclusion of the meal an entiy will be made into the Area Activity 
Log noting all incai·cerated persons were offered a meal and prescribed medical and religious diets were 
disti·ibuted. 

The Kitchen Deputy will distribute soup ladles to housing floors Safety/Security Interest- GC 7922.000 
The PSU and MOB ladles will be placed inside of the PSU 

meal delive1y ca1i. At the conclusion of the meal, the ladles will be returned to the kitchen in the same 
meal delive1y cart. The meal delive1y caiis will be locked while in transit. 

SERVING TIMES AND DISTRIBUTION OF MEALS Page 1 of 1 



SDSO Detention Services Bureau-San Diego Central Jail Green Sheet 

DATE: December 18, 2025 
NUMBER: 
SUBJECT: 

L.1.C.1 
LAUNDRY SCHEDULE 

PROCEDURE 

I. TYPES AND FREQUENCY OF EXCHANGES 

Launchy exchange should be conducted through food access po1is at individual cells or at the module 
gate. 

Each housing unit will have launchy workers conduct launchy exchange in their unit once per week. The 
exception will be: 

Safety/Security Interest- GC 7922.000 

Upon request, transgender and intersex incarcerated persons will be given jail issued clothing that 
matches with their gender identity (e.g. female undergannents/bra for a transgender female). Requests 
will need to be coordinated with the SDCJ launchy staff. 

LAUNDRY SCHEDULE Page 1 of 2 



Sweatshirts and shorts issued to Incarcerated Persons shall only be worn in housing modules and 
recreation yards. They shall not be worn while being escorted through the facility, court, court 
transport, or transportation to outside clinic appointments or hospitals. 

Housing Floor Deputies will gather the necessary clothing and linen for incarcerated persons housed in 
4F. At the conclusion of laundry exchange for the other modules, deputies will perform laundry exchange 
in this unit without the use of facility workers. 

III. SAFETY LINEN 

Incarcerated persons housed in Administrative Separation (Ad/Sep), and the Psychiatric Stabilization 
Unit (PSU) will be issued two green safety blankets. 

Incarcerated persons issued safety blankets shall be given the opportunity to exchange ONE of the 
blankets every other week during the timeframe designated for exchange. A JIMS laundry exchange log 
entry will be made to record each exchange. The type of exchange (e.g. "Green Safety Blanket") shall be 
noted in the description field of JIMS. 

LAUNDRY SCHEDULE Page 2 of 2 



  

  

SDSO Detention Services Bureau-San Diego Central Jail Green Sheet 

DATE: 
NUMBER: 
SUBJECT: 

December 18, 2025 
L.2.C.1 
SANITATION AND HYGIENE INSPECTIONS 

PROCEDURE 

AN INSPECTION SHOULD NOT RESULT IN THE HOUSING UNIT BEING LEFT IN 
DISARRAY BY THE INSPECTING DEPUTIES. 

Cancellation of hygiene inspections shall be at the discretion of the watch commander. An entiy shall be 
made in the watch commander's log and in JIMS aiiiculating the affected ai·ea and reason for the 
cancellation. 

GENERAL HOUSING 

Hygiene inspections for floors by the assigned dayshift 
teams, except for facility worker modules, high risk security level housing and Jail Based Competency 
Treatment (JBCT) modules. Module . Modules 
Safety/Security Interest- GC 7922.000 . A supervisor shall be present at all OP Step 
Down inspections and Ad Seg Inspections. High risk security level housing shall follow the inspection 
procedure outlined below. 

Deputies shall provide cleaning supplies to incarcerated persons prior to the hygiene inspection. 
Deputies shall give the incarcerated persons verbal directions regai·ding cleaning and emphasize the 
ai·eas that will be inspected. (e.g., sweep and mop the floors, clean the windows, smTender all 
unauthorized conh'aband, food, excess clothing, etc.) All incai·cerated persons will exit their cell during 
inspection. Clothing and linen will be exchanged if deemed soiled or unsuitable for the incarcerated 
person. This exchange will be completed as soon as practical. 

Safety/Security Interest- GC 7922.000 
SDCJ health staff will be notified of any incarcerated persons exhibiting exti·emely poor hygiene, self-
neglect, or the inability to take care for oneself. A health exam should be conducted by health staff to 
check on the individual's wellbeing. An JSR will be written documenting who conducted the evaluation, 
their ARJIS and the outcome. 

I • I I I • • I • • It• • • 
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- 

4. A copy of the approved SDCJ Hygiene Inspection Form shall be posted in each module and the 
original signed documents shall be sent to the Administrative Deputy for archiving. 

5. A JIMS entry will be made under the event type "INSPECTION" documenting the completion of 
the hygiene inspection. 

Individual rule violations relating to the hygiene inspection shall be completed per Detentions Policy 
and Procedure Section O.1. Major security or law violations should be documented in the appropriate 
manner. 

An incarcerated persons mental health should be taken into consideration when deciding on disciplinary 
sanctions. 

HIGH RISK SECURITY LEVEL HOUSING (ADMINISTRATIVE SEGREGATION) 

High risk security level housing hygiene inspections (AD-SEP modules) shall be conducted throughout 
the week and finalized by the Safety/Security Interest GC 7922.000 team. Facility workers shall be utilized to clean 
common areas and cells in all high-risk security level housing modules. 

Both dayshift and nightshift teams should inspect high risk security level housing cells throughout the 
week when incarcerated persons are not present (e.g., rec yard time, medical, court, empty cells, etc...). 
Incarcerated persons identified as AD-SEP will have their cell inspected during the allotted inspection 
period. The Sunday dayshift housing control deputies shall begin a SDCJ Module Inspection Rating 
Sheet and record when high risk security level housing cells are inspected during the week. This rating 
sheet shall remain in the control area during the inspection cycle and the Saturday nightshift team shall 
be responsible for inspecting all cells not inspected during the week. 

At the end of each shift, the housing control deputy shall make a JIMS log entry in the Area Activity 
under the event type, "INSPECTION" and list the cell number(s) of each high-risk security level 
housing cells inspected. 

Every Saturday night, the key control deputy shall review the JIMS Area Activity under 
"INSPECTION" and notify the watch commander of any high-risk security level housing cells that were 
not inspected. Once all high-risk security level housing cells are inspected, the SDCJ Module Inspection 
Sheet shall be sent to the team supervisors for their review and signatures and the form shall be sent to 
the administrative deputy for archiving. 

INTERCOM INSPECTION 

Each week during hygiene inspection, deputies on Safety/Security Interest GC 7922.000 shall perform a check of all 
intercoms on their respective floors to ensure the intercoms are functioning, cleared of obstructions, 
and confirmed with control that the intercom is in working order. Deputies shall complete a SDCJ 
Module Inspection Rating Sheet and document the status of every intercom. For all malfunctioning 
intercoms, the inspecting deputy shall notify the operations deputy. 

SDCJ HYGIENE INSPECTION FORM 

Each module with cells and dorm style housing will be inspected for cleanliness, maintenance, and 
security issues. The grading is a PASS or FAIL system. To receive a passing grade, incarcerated 
persons cells and dorm sleeping areas must be clean with no excess trash, food, bedding, etc. 
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Individual cells that PASS will be awarded an extra hour of dayroom time which will occur on 

an extra hour of dayroom time on Safety/Secur ty Interest , and the opposite tier shall receive an extra hour of 
Safety/Security Interest GC 7922.000 . Housing modules operating on the tier program shall allow one tier 

GC 7922.000 

dayroom time on Sunday night. The extra dayroom time on Safety/Security Interest GC 7922.000 
hours. 
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SUBJECT: 

II 

PROCEDURE 

SDCJ will be cleaned on a regular basis. 

The facility worker deputy will provide a crew of facility workers to accomplish the daily cleaning 
schedule of the facility. The crew will be scheduled to work in conjunction with the deputy's work 
schedule. 

Facility Worker Deputy 

Administrative/Reception area 

Remove trnsh and clean restrnoms daily, dust, vacuum and clean all windows in the 
Administrativeoffices. 

Remove trnsh, sweep and mop men's and women's locker rooms. The shower areas will be 
cleaned daily. The gym will be swept, and equipment wiped down. Sweep and mop II .. 
hallways and break room. Wipe down all sinks, countertops and remove trash from break room. The 5afety/SecLrlty Interest GC 7922000 will be swept, and trash removed daily. 

·-Remove trash and clean restrooms, trnining room, and briefing room. 

Elevators 

Elevators ffit'iiiliifllit11f7 will be cleaned as needed or by order of the administrative sergeant. 
Elevatorf!ffl will be cleaned daily. The elevators will be sti·ipped and waxed in conjunction 
with the team shift change schedule. 

Kitchen Deputy Cleaning Responsibilities 

The kitchen area on the 111111 will be cleaned by facility workers assigned to the kitchen 
while under the direct supervision of the kitchen deputy or civilian cooks. The kitchen will be 
inspected daily for cleanliness by the on-duty cooks along with the kitchen deputy. 
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SDCJ Custodial Work Assignments 

The administrative sergeant will be responsible for maintaining custodial schedules as described 
below. 

Safety/Security Interest- GC 7922.000 

Custodial staff is responsible for requisitioning supplies and maintaining the contents of the 
janitorial closets and cleaning carts on Safety/Security Interest- GC 7922.000 

Training for new custodial staff will be the responsibility of the administrative sergeant. The training 
shall cover, at a minimum, the safe operation of all cleaning equipment, efficient ways to clean the 
jail, and cost-efficient ways to utilize cleaning materials. This training will also cover the maintenance 
of all flooring in the jail and the proper storage of all cleaning materials, especially caustic or hazardous 
materials. 

2nd Floor Facility Worker Detail Crew 

Safety/Security Interest- GC 7922.000 

Housing Deputies 

It is the housing deputy’s responsibility to ensure a clean workstation. Housing deputies will call 
facility workers to the floor to clean as needed. 
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Module Power Washing 

Housing floor modules will be power washed on an as needed basis or by order of the administrative 
sergeant. The power washing will include the dayroom, showers, and cells/bunk areas in each module. 
Prior to power washing, the housing floor deputies will need to remove all the incarcerated persons 
from the tier/module that is to be cleaned. Incarcerated persons will need to remove their mattresses, 
linens, and module property. The cleaning will be conducted by a facility worker crew and supervised 
by a deputy. 

Once the power washing is complete, the housing floor deputies may return the incarcerated persons 
to the module. The cleaning may be considered the "Weekly Hygiene Inspection" for that tier/module 
in that week. 
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DATE: 
NUMBER: 
SUBJECT: 

L.4. C.2 
HOUSEKEEPING PLAN - MODULE CLEANING CARTS 

PROCEDURE 

A fully stocked cleaning cali will be placed into all mainline incarcerated person housing modules 
'S@cunty lntHest Ge 7Q2200)during the and during the ,.. 

afte··m·t11:tlltlltlt Prior to placing the cleaning carts into the modules, all incarcerated persons will 
be locked down. This will limit the number of incarcerated persons exposed to the cleaning cali 
items. 

Cleaning should take no longer than 30 minutes. After the dayroom has been cleaned, the cleaning 
caits shall be made available to individuals requesting to clean their cells. 

The cleaning ca1ts should also be made available to mainline incai·cerated persons prior to the 
weekly hygiene inspections. Incarcerated persons will be given an oppo1tunity to clean their 
respective cells as well as the dayrooms and showers. If an incarcerated person is unwilling, unable 
or if security reasons ai·e documented prohibiting the incai·cerated person from having access to the 
cleaning supplies to clean their cells, the incai·cerated person shall be removed from the cell and 
facility workers will be utilized to clean the cell. 

The housing deputies will invento1y the cleaning carts before they ai·e placed into the module. 

All cleaning carts should be supplied with the following items: 

1 push broom 
1 mop & mop bucket 
1 shower bmsh 
1 dust pan 
1 hand broom (fox tail) 
1 toilet bmsh 
1 towel (green cleaning towels from laundiy prefe1Ted) 
2 bottles containing premixed cleaning solution 

If the cleaning ca1ts lack an item from the above invento1y, or if any item is damaged or worn, it will 
be the responsibility of the housing deputy to requisition the items from the stock room so that all 
available cleaning calis contain all necessaiy items. 

Incarcerated persons housed in high risk security level housing modules throughout the facility will 
be allowed to utilize the cleaning items to clean their cells during their respective dayroom time on 
Saturdays. Housing deputies will be responsible for having facility workers repo1t to the housing 
floors once night count has been cleared or when all dayroom time has been completed to conduct 
dayroom cleaning of the high risk security level housing modules. 

The housing deputy will account for all items on the cleaning ca1t after it is removed from the 
module. Failure to account for all cleaning ca1t items at the conclusion of the cleaning will result in 
subsequent investigation and search for those items. 
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The housing deputies will inspect the modules after each cleanup and supervisors will inspect each 
module during their regular housing checks to ensure the modules have been adequately cleaned. At 
the discretion of the housing deputy, any module can be cleaned utilizing facility workers if it is 
determined that the dayroom and/or showers are not being cleaned adequately by the module 
cleaners. 

Diluted bleach solution should be available on all housing floors for incarcerated persons worker use 
when cleaning heavily soiled areas. This solution should not be given to mainline incarcerated 
persons for general cleaning because of the risk of the bleach solution being misused. If an area of a 
housing module requires bleach solution to be adequately cleaned, facility workers should be called 
to the floor to clean that area. 

At no time and under no circumstance will facility workers or mainline incarcerated persons 
be given straight undiluted bleach solution for cleaning due the risk of injury to themselves as 
well as other incarcerated persons and staff. 

HOUSEKEEPING PLAN - MODULE CLEANING CARTS Page 2 of 2 



SOSO Detention Services Bureau-San Diego Central Jail Green Sheet 

SUBJECT: 

PROCEDURE 

Toilet paper will be distributed as needed. Each incarcerated person is to receive only one roll of 
toilet paper per toilet paper exchange. 

During the weekly hygiene inspection, the housing deputy will ensure that each cell/bunk has toilet 
paper to accommodate the number of incarcerated persons in that cell. If there is an excess of 
toilet paper, the deputy will retrieve the excess toilet paper for redistribution. 

HOUSEKEEPING PLAN: DISTRIBUTION OF INCARCERATED PERSON TOILET PAPER 
Page 1 of 1 
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SUBJECT: 

PROCEDURE 

I. Non-Housing Floors: 

The facility worker crew, under the supervision of the facility worker deputy or custodial 
staff, will pick up trash daily from the administrative areas. The trash will be placed in the 
dumpster located on the loading dock. 

The kitchen deputy will coordinate the disposal of the kitchen trash after the meal ca1ts are 
delivered at each meal. The kitchen deputy will directly supervise the facility workers while 
the trash is emptied into the dumpster/compactor. The kitchen trash bins will be cleaned and 
sanitized each time they are emptied. The kitchen deputy will also ensure all trash on the 
loading dock, vehicle ramp, and drainage grates, be collected and disposed of in the trash 
compactor. 

II. ■-■-
Deputies assigned to th•-■- will be responsible for supervising the cleaning of 
holding cells and work area after eve1y incarcerated person meal distribution. The kitchen 
deputy will be responsible for emptying the trash bins located near the incarcerated person 
elevators. The kitchen deputy will inspect the bins prior to removal. 

Facility workers will be assigned to thefiW?T! and will be utilized to clean areas on both 
the Safety/Secunty Interest- GC 7922 000 at the deputies' discretion. 

III. Housing Floors: 

The housing deputy will collect all trash from eve1y cell, do1m area, and dayroom after eve1y 
meal. The trash will be placed into trash bins and the housing deputy will inspect the trash 
bins before they are removed from the floor. 

At least once per shift (additional as needed), the kitchen deputy will use facility workers 
with white or yellow badges to conduct a facility trash nm. The facility workers will remove 
the trash bins from eve1y housing floor to be emptied in the trash compactor located on the 
loading dock. The kitchen deputy will directly supervise the facility workers while the trash 
is emptied. 

04z·t11:tllfll11 the nightshift kitchen deputy will be responsible for ensuring eve1y trash bin is 
washed out by facility workers. 
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IV. Security Trash: 

The nightshift kitchen deputy will coordinate the collection of the security trash bins. The 
housing deputies will ensure all locked red trash containers are placed into the incarcerated 
person elevator well. Facility workers will collect the security trash containers and deliver 
them to the Safety/Secur ty Interest GC 7922. . The kitchen deputy will open the containers and ensure all security 
trash is placed into the trash compactor. 
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DATE: December 18, 2025 
NUMBER: L.6.C.1 
SUBJECT: HAZARDOUS WASTE BUSINESS PLAN 

PROCEDURE 

The San Diego Central Jail (SDCJ) Hazardous Waste Business Plan (HWBP) will provide guidelines 
for the maintenance, use, storage, disposal and training of all persons, both staff and incarcerated 
persons. The guidelines will ensure all personnel know how to use hazardous materials in a safe and 
appropriate manner. 

STORAGE OF HAZARDOUS MATERIALS: 

1. When 
labeled and stored in the Safety/Security Interest- GC 7922.000 

not in use, all cleaning chemicals, solvents, solutions and sprays will be appropriately 

(locked). All chemical items will be stored in a spill proof container. The storage areas will 
be marked with a "Hazardous Materials" sticker. 

2. Other fonns of hazardous materials including but not limited to paints, paint thinner, 
flammable liquids and solids, petrnleum-based products such as motor oil or gasoline, 
adhesives and acids may be kept in the facility by maintenance personnel. The use, storage, 
disposal and training for these items and personnel are under the direction of the Department 
of General Services (DGS). 

3. On floors fflftllf'l:tlltlff" Material Safety Data Sheets (MSDS) will be placed in areas where 
hazardous chemicals are kept. The operations deputy will be responsible for updating the 
MSDS in areas where hazardous materials are kept. 

STORAGE OF HAZARDOUS WASTES: 

1. At a minimum, hazardous and universal waste must be stored using the following criteria: 

a. Stored in non-leaking tanks or containers in good condition with tight-fitting lids. 
b. Kept closed when wastes are not being added or removed. 
c. Accurately labeled with waterproof stickers. Labels must specify the words "Hazardous 

Waste," the composition and physical state of the waste, the hazardous prope1iies of the 
waste (e.g. flammable, reactive, etc.) and the name of the generator. 

d. Labeled with the date the waste accumulation began on each tank or container. 
e. Managed in a way that minimizes the possibility of spills or escape of waste into the 

environment. 
f. fucompatible waste will not be stored in a common storage area without proper 

segregation. Proper segregation ensures separation of incompatible chemicals that have 
the potential to produce heat, pressure, fire, explosion, violent reaction, toxic dust, mist, 
iITitating/toxic vapor or gas. Waste segregation also ensures that spill response is not 
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complicated by unintended chemical reactions between stored wastes that may endanger 
responders or impair clean up. 

g. Stored onsite according to storage time limits prescribed in the regulations. 

2. All cleaning material waste will be stored in sealed containers on the loading dock. These 
areas will be marked with a "Hazardous Materials" sticker. 

DISPOSAL OF HAZARDOUS MATERIALS AND WASTES: 

1. Disposing of hazardous materials and wastes shall be done in accordance with the 
manufacturer's recommendation and the MSDS. 

2. Biohazardous and biomedical waste will be disposed of in compliance with SDCJ Green 
Sheet M.41.C.1. 

3. Hazardous and universal wastes may not be disposed of in drains, sinks, dumpsters, onto the 
surface of the ground, into storm drains or into the sewer system. All hazardous wastes must 
be disposed of at state permitted treatment, storage or disposal facilities. 

4. Household hazardous waste from private homes cannot be turned into SDCJ for disposal. 

DISPOSAL OF BATTERIES: 

1. Batteries are considered universal waste and therefore cannot be thrown into the trash. 

2. Used batteries will be placed in the universal waste battery bucket. Safety/Security Interest GC 7922.000 

When batteries are placed in the bucket, the 
terminals must be covered with clear tape. 

3. The universal waste battery bucket will be clearly labeled with the date the bucket was 
placed in service and instructions on contacting the operations deputy when the bucket is full. 
The bucket will be scheduled for pick-up on an annual basis 

4. If the universal waste battery bucket is full before the pick-up date, the operations deputy will 
remove the bucket and place a replacement bucket in service. 

EMERGENCY PROCEDURES: 

In the event of a hazardous waste spill, release, fire or explosion, emergency procedures/response 
should be initiated. These procedures may include, but are not limited to: 

1. Notify the local fire department (911) and the Hazardous Materials Division at Phone Number/ Home Addres 

. 

2. In every situation that threatens human health or the environment, a notification must be 
made to the California Emergency Management Agency atPhone Number/ Home Address/ Emai Addre . The following 
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information must be provided: 
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a. Name and phone number of the person reporting 
b. Name and address of the facility 
c. Time and type of incident 
d. Name and quantity of hazardous material(s) involved 
e. Extent of any injuries 
f. Possible hazard to human health and the environment outside the facility 

3. During the emergency, you must take all reasonable measures to ensure that fires, explosions 
and chemical releases do not spread. These measures may include: 

1. Stopping all operations 
2. Collecting and containing released waste 
3. Removing or isolating chemical containers 

4. Evacuate the affected area in accordance with DSB Policy and Procedure H.3 

5. Responding deputies should don a Self-Contained Breathing Apparatus (SCBA) to avoid 
exposure to noxious fumes/gasses. 

6. Utilize communications systems (radio, phone, stenophone) to notify facility staff of the type 
of hazard, location of the hazard and that the area is off-limits until it is deemed safe by 
responding emergency personnel. 

TRAINING: 

To be in compliance with the HWBP, training will be conducted covering the storage of hazardous 
wastes and basic emergency procedures. The training for staff is provided annually via the Learning 
Management System. In addition, each team will provide additional training that will include 
emergency procedures such as fire response and evacuations. Copies of the training rosters will 
remain on file with the facility training coordinator. 

All facility workers will be trained at the time of hire on the use and storage of hazardous materials, 
emergency procedures and the use of protective equipment by the facility worker deputies. The 
facility workers will sign a contract or contract attachment (available in English and Spanish) 
acknowledging their understanding of hazardous materials handling and disposal procedures. 

DOCUMENTATION: 

The SDCJ operations deputy is assigned as the Hazardous Material Coordinator as part of the 
operations duties and will be responsible for conducting annual audits of hazardous wastes stored 
within the facility. The operations deputy will also maintain a record of any hazardous waste that is 
sent for disposal for SDCJ. This record will include the date of disposal, description of the 
hazardous waste, quantity and the disposal location. This record will be retained for one year after 
the disposal date. 
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DATE: December 18, 2025 
NUMBER: L.7.C.1 
SUBJECT: RAZORS 

PROCEDURE 

Razor disti·ibution will be conducted immediately after night count. Incarcerated persons in 
do1m housing can come to the module gate to receive their razors. If razors are not 
disti·ibuted during the shift, a JIMS entiy will be made stating the reasoning. The Razor 
Resti·iction List shall be reviewed at the beginning of each night shift utilizing JIMS Web. 

I. DISTRIBUTION 

A. Each incarcerated person wishing to use a razor will show the deputy his wristband. 
Safety/Security Interest- GC 7922.000 

B. Each incarcerated person will be allowed 20 ininutes to use the razor. 

II. COLLECTION 

A. When an incarcerated person is finished with the razor or his allotted 20 minutes are 
up, the housing deputy will collect the razor. 

B. The housing deputy will verify the incarcerated persons identity and note the return of 
the razor on the count sheet. 

C. The housing deputy will discard the razor(s) in the security ti·ash. 

III. INMATE WORKERS 

A. Facility workers are not authorized to keep their razors. Kitchen workers will be 
given razors prior to staiiing their kitchen work shift. Kitchen worker razor 
disti·ibutions are Safety/Security Interest- GC 7922.000 

IV. PSYCHIATRIC STABILAZITION UNIT (PSU) 

A. Incarcerated persons housed in the PSU will not be issued razors containing a sti·aight 
razor blade. PSU clinical staff will offer the use of an elecu-ic razor to the PSU 
incarcerated persons. The elecu-ic razor will be sanitized by the PSU clinical staff 
after each use. 
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DATE: December 18, 2025 
NUMBER: L.9.C.1 
SUBJECT: HAIRCUTS/HAIR CARE 

PROCEDURE 

Safety/Security Interest- GC 7922.000 

Haircuts will consist of a #1, #2, or #3 clipper cut only, with no combinations. 

Where possible, haircuts will be conducted in the recreation yard of the respective housing floor. This 
will allow direct visual supervision of the barbers and the incarcerated persons receiving haircuts. On 
th('fflt'iiiliifilit the haircuts may be conducted in the multi-pmpose room with a deputy standing by for 
security. ifM'iiilii!ilil haircuts are conducted in the PSU dayroom with direct supervision. At no time will 
the barber(s) be locked inside any room with another incarcerated person while unsupervised. 

fucarcerated persons are not authorized to cut their own hair. 

Each of the barber boxes will have the following equipment: 2 pairs of pmple Oster 76 clippers, 6 
detachable blades (2 each of - #1, #2, and #3 blades) and a pair of clippers for incarcerated persons 
prescribed a clipper shave Krono by health staff. The barbers will have one multiple outlet extension 
cord and one longer single outlet extension cord. 

The barber boxes will also contain bmshes, combs, capes, clipper lubricants and sanitizing spray. 

Barbers are trained in the proper sterilization of the clipper cutting blades. After each haircut, the blades 
and clipper must be sprayed with sanitizing spray and set aside for 10 minutes. During this time, a 
second set of blades and clipper will be used. Clipper blades must be sterilized accordingly after each 
use. 

NAIL CLIPPERS 

The nail clippers will be kept in th . On the scheduled haircut day for 
each housing floor, the facility worker deputy will provide the barbers with four nail clippers. The nail 
clippers, along with the barber's supplies, will be taken to the designated housing floor. The nail 
clippers will be made available to the incarcerated persons while haircuts are being given. The nail 
clippers will be sanitized after each use. 
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Prior to incarcerated persons returning to their housing module, the housing deputy shall inventory and 
inspect all the nail clippers. Particular attention should be given to ensure that there are no damaged or 
missing parts. If a nail clipper is missing, a search of all persons with access to the nail clippers will be 
conducted until the missing nail clipper is found. 

Sa e y ecur ty Interes When the barbers are returned to , the housing deputy will notify the facility worker deputy 
of any damaged nail clippers. The nail clippers that are damaged or no longer functional will be 
replaced by the facility worker deputy. 
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DATE: December 18, 2025 
NUMBER: L.11.C.1 
SUBJECT: PERSONAL HYGIENE 

PURPOSE 

To ensure hygiene items and facilities necessaiy to the maintenance of personal hygiene are available to 
all incai·cerated persons. 

POLICY 

In accordance with San Diego Sheriffs Office Detention Services Bureau, Manual of Policies and 
Procedures and Title 15, Alticle 13 Subsection 1266 all Incarcerated Persons ai·e to be offered the 
oppo1tunity to shower at minimum eve1y 48 hours. 

PROCEDURE 

I. WATCHCOMMANDER 

At the beginning of their shift the Watch Commander (W/C) or his/her designee will use the DSB Jail 
Population Status Repo1t on Power BI to identify incarcerated persons (IP) who have not been housed 
within 48 hours and review their Jail Info1mation Management System (JIMS) histo1y to see if a 
shower has been offered. They will log the number of IPs in the W/C Log. They will provide the 2nd 
Floor Seai·ch Deputy or an available Rover a list of IPs needing to be offered a shower. 

II. SEARCH DEPUTY 

The Seai·ch Deputy and or Rover will contact all IPs on the list provided by the Watch Commander 
that have been in custody for 48 hours or more, asking if they request a shower. IPs who remain 
unhoused over the 48 hours will be offered a shower eve1y 48 hours until they ai·e housed. Those that 
request one will be esco1ted to one of the following locations for their shower. 

Safety/Security Interest- GC 7922.000 
The acceptance or refusal of the shower will be logged in JIMS under the IP's histo1y by the deputy 
tasked with providing showers. 

Towels, soap, and shampoo ai·e stored on theI] •• 

-■ 
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DATE: December 18, 2025 
NUMBER: L.13.C.1 
SUBJECT: PEST AND VERMIN CONTROL 

PROCEDURE 

Monthly vermin and pest contrnl inspections will be conducted by licensed (County/Contracted) 
professionals or appropriately trnined staff. Any identified conditions, including the presence of 
insects, rodents, or vennin, shall be eradicated under the direction of the Integrated Pest Control 
Program with the Department of Agriculture, Weights and Measures. All requests for pest control 
service outside of the monthly inspections will be submitted to the operations deputy. The 
operations deputy will make notifications and coordinate any additional services. 
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DATE: December 18, 2025 
NUMBER: L.13.C.2 
SUBJECT: PEST AND VERMIN CONTROL - LICE, SCABIES AND 

OTHER INFESTATIONS 

PROCEDURE 

When an incarcerated person is suspected of having lice, scabies, or other infestation, the deputy will 
notify medical staff. The incarcerated person will be given an opportunity to bathe and will be given 
appropriate medical ti·eatment. Health staff will determine the nature of the infestation and direct the 
deputies to begin proper treatment of clothing and bedding. 

If an incarcerated person is wearing personal clothing, the items will be placed into a blue medical 
plastic bag, labeled "CONTAMINATED" and placed into prope1iy. When the incarcerated person 
leaves custody, he will be dressed in other clothing. This will consist of either personal clothing that has 
been brought in, or clothing from the grab bag. The contaminated bag will not be opened in the facility. 

If jail clothing is infested, it will be placed into a blue medical plastic bag, labeled "CONTAMINATED" 
and sent to the laundiy. 

Blue medical plastic bags can be obtained from the main medical desk on th- ... At that time, 
health staff may or may not have tags they can provide to make labeling easier. 

Lice, scabies and other infestations should be considered a public health issue. As such, if an 
incarcerated person refuses medical ti·eatment for the infestation, the incarcerated person will be 
esco1ied through the booking process and placed in a medical isolation cell in the Medical Observation 
Housing (MOB) unit. Appropriate signage will be placed on the door of the MOB cell notifying those 
entering the cell that the incarcerated person has an infestation. Upon the discharge of the incarcerated 
person from custody, the cell will be appropriately ti·eated and sanitized. 
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DATE: December 18, 2025 
NUMBER: M.5.C.1 
SUBJECT: MEDICAL EMERGENCIES - CENTRAL 

COMMAND CENTER (CCC) RESPONSE 

PROCEDURE 

fu all instances where a "Person-Down" call is initiated, the Centrnl Command Center (CCC) will 
direct a ■- The elevator shall remain on the 11 
floor to facilitate the expeditious response of medical personnel and equipment to the affected 
location. 

A■floor deputy must respond with medical personnel in the incarcerated person elevator from the 
11 floor to the affected location. The movement of medical personnel in these types of emergencies 
shall maintain top priority over all other calls for incarcerated person elevator services. 

CCC will maintain emergency radio trnffic during a medical emergency and may be requested to 
initiate a 911 call. If requested to initiate 911, CCC will need to have the booking number of the 
fucarcerated Person and the medical status of the fucarcerated Person. 

CCC will direct a vacant incarcerated person elevator to the■floor for the expeditious response of 
outside emergency medical personnel (e.g., fire department personnel, EMT's) to the affected 
location. Notify CCC if outside medical personnel will need to be escorted to the fucarcerated 
Person or if the fucarcerated Person will be ti·ansported to th. floor intake sally po1t. 

Once all outside emergency medical personnel and/or facility medical personnel have aITived at the 
location of the medically disu-essed incarcerated person, CCC will maintain a vacant incarcerated 
person elevator at that floor for expeditious movement of the incarcerated person and medical 
personnel to th. 1111 for ti·eatment or th·- for u-ansport. 
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DATE: December 18, 2025 
NUMBER: M.6.C.1 
SUBJECT: LIFE THREATENING EMERGENCIES CODE BLUE 

PROCEDURE 

I. An opioid overdose requires immediate medical attention. Naloxone is the antagonist of choice 
for the reversal of acute opioid toxicity. Naloxone is a controlled substance and as such must be 
monitored. SDCJ has eighteen (18) individual naloxone kits (See GS M.48.C.1 for locations). 
The administration of naloxone will require documentation. Sworn staff will complete repo1ts in 
compliance with repo1ting procedures outlined in Detentions Policy and Procedures - M.6 and 
San Diego Sheriff's Office-Procedure 6.128. 

II. BAG VALVE MASKS (BVM'S) 

A. Deputies shall account for the BVM's at the beginning of each shift when completing 
their area checklist in the Jail Infonnation Management System (JIMS). Deputies will 
verify the BVM is new and has not been used. The facility training coordinator will 
replace damaged, used, or missing BVM's. 

1. BVM's will be accounted for by sworn staff in the following areas: 

Safety/Security Interest- GC 7922.000 

III. AUTOMATED EXTERNAL DEFIBRILLATOR (AED) MACHINE 

1. AED machines will be accounted for by the Operations Deputy in the 
following locations: 

Safety/Security Interest- GC 7922.000 
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2. AED machines will be kept in and monitored by health staff in the following areas: 

Safety/Security Interest- GC 7922.000 

IV. "BLEED CONTROL KIT" 

1. "Bleed control kits" will be accounted for by the Operations Deputy in the 
following locations: 

Safety/Security Interest- GC 7922.000 
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DATE: December 18, 2025 
NUMBER: 
SUBJECT: 

M.9.C.1 
RECEIVING SCREENING 

PROCEDURE 

If intake medical ti·iage becomes backed up with new arrestees, deputies may request an additional 
registered nurse from the nursing supervisor. If an additional nurse aiTives, they will occupy the 3rd 

ti·iage station. 

After the initial ti·iage assessment, if the aiTestee does not require an additional evaluation, the nurse will 
stamp the J-15 "Medical Cleai·ed." If the anestee requires an additional evaluation, a - Stage 
Medical" stamp will be placed onto the J-15. Wheelchairs and gurneys ai·e available at the facility to use 
by those incai·cerated persons who are ti·iaged and found to need such devices to complete the booking 
process. 

■... 
fucarcerated persons with a red medical wristband will be expedited through the fingerp1inting and 
boo�ing process_on the 1 1� An in�ake depu� will escort all ��ai·cerated persons who ai·e being 
medically expedited to the 2n stage medical screenmg ai·ea on. 

fucarcerated persons that have any mobility limitations and/or need assistance, shall be assisted through 
the finge1printing, booking, seai·ch, and classification process by sworn staff. 

Mentally unstable aiTestees or those anestees who refuse to answer the initial medical questions will be 
refened to the gatekeeper or the watch commander to make the decision to receive the incai·cerated 
person or reject them. Under no circumstances will an aiTestee be placed into a safety cell based solely 
on their refusal to answer the initial medical questions. 

The ti·iage nurse will notify the detentions processing technician and the intake conti·ol deputy of 
rejected incarcerated persons. 

RECEIVING SCREENING Page 1 of 1 
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DATE: December 18, 2025 

SUBJECT: 

PROCEDURE 

Iii - of the San Diego Centrnl Jail 
(SDCJ). There are voluntaiy and involuntaiy incai·cerated persons housed in PSU. Involuntaiy 
commits ai·e mandated through legal statute to be in a Lantennan Petris Short Act (LPS) facility. 
These include: 

1. 5150 - 72-hour hold 
2. 5250- 14-day hold 
3. 5260 -Additional 14-day hold 
4. 5304- 180-day hold 
5. 1370 - Incompetent to stand felony ti·ial (Commit to a state hospital) 
6. 1370.01 -Incompetent to stand misdemeanor u-ial (Commit to PSU for 1 Yeai-) 
7. 1370.1 - Incompetent to stand ti·ial; mentally and developmentally delayed 
8. 1026 - Not guilty by reason of insanity 
9. 5350 I 5361 - conservatorship 

Voluntaiy commits ai·e incai·cerated persons who have voluntarily agreed to paiiicipate in the PSU 
prograin and who could appropriately benefit from inpatient psychiati·ic services. Both Title 15 and 
Title 9 of the California Adminisu-ative Code mandate this unit. 

In the event an incarcerated person needs to be given medication against his will via injection (force 
medicated), a supervisor will be notified prior to the incident. Nursing staff must have a comt or 
doctor's order to administer a forced medication. If necessaiy, sworn staff will secure the 
incai·cerated person for a nurse to administer the injection. 

If a PSU incarcerated person needs medical services, the incarcerated person will be esco1ied to the■ Clinics ai·ea. Sworn staff is responsible for escorting incai·cerated person to and from PSU. 

During activities and programs when a medical or professional staff member is inside the unit, a 
deputy will stand by inside the unit to provide security. PSU medical staff will detennine the 
appropriate room assignments for incai·cerated persons while considering sworn staffs security 
concerns. Incarcerated persons in PSU ai·e not offered disposable razors. PSU nurses will provide 
the incai·cerated persons with the oppo1iunity to use an electi·ic razor once a day. The incai·cerated 
persons will be secured in the interview room and will be supervised by the PSU staff while shaving. 
The electric razors will be cleaned and disinfected by the PSU nurses after each use. 

PSYCHIATRIC STABILIZATION UNITS (PSU) Page 1 of 1 
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DATE: December 18, 2025 
NUMBER: M.34.C.1 
SUBJECT: Personal Protective Equipment (PPE) 

PROCEDURE 

1) fu the event an opioid overdose consists of known Fentanyl, or the threat of Fentanyl may exist 
with an unknown narcotic, additional Personal Protective Equipment (PPE) must be used. The 
following is a list of PPE available at San Diego Central Jail (SDCJ) rated to protect from 
Fentanyl: 

Safety/Security Interest- GC 7922.000 

A. Prior to utilizing a P-100 rated respirator at SDCJ, the State of California Division of 
Occupational Safety and Health (Cal/OSHA) mandates that all users shall be "fit-tested" 
prior to use. A fit-test and any respirator questions will be done by contacting the facility 
training coordinator. 

1. The P-100 respirator will only be used when the threat ofFentanyl is present. For 
any other respirator need, N-95 disposable respirators are to be used (e.g. airborne 
medical contaminant prevention, QC/aerosol protection, etc.). 

B. Disposal of potential Fentanyl contaminated PPE, whether it be a full suit or just an 
exposed respirator, will be placed into a Bmn-up Bin Biohazard Waste Box. Do not place 
contaminated PPE into regular trash ■bag or red medical biohazard bags. Bmn-up bins will 
be located in the - and will need to be brought to the 
affected areas. 

1. Bmn-up bins contain lids with round openings for the placement of contaminated 
PPE. 

2. Proper PPE will be utilized if picking materials or other items from the floor to be 
placed into the bin. 

3. When disposal is complete, close opening in lid, utilize ti·anspo1i handles, and 
return bin to evidence room to be disposed ofby the visit deputy. Do not throw 
bin into the ti·ash or place in any other area. 

4. Notify the visit deputy and ti·aining coordinator when a Bmn-Up Bin is used. 

2) PPE LOCATIONS 

Emergency Rapid Response kits will be located throughout the facility. These kits are only to be 
utilized when a potential exposme to Fentanyl exists, but an immediate response is needed. 

Personal Protective Equipment (PPE) Page 1 of2 
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Deputies may use any or all contents of the kits in order to protect themselves when responding. 
The kits contain the following items: 

Safety/Security Interest- GC 7922.000 

A. The kits will be located at the following locations as well as personnel responsible for 
checking the kits: 

Safety/Security Interest- GC 7922.000 

B. Each Rapid Response kit will be checked at the start of every shift. Each kit will be 
sealed with a red, numbered, breakable plastic tab. If the tab is unbroken and the kit is 
accounted for, add "kit accounted for – (plastic tab number here)" to the naloxone entry 
log. By logging the plastic tab number, we are ensuring no tampering of the kit contents 
has occurred. If the plastic tab is compromised in anyway, notify the facility training 
coordinator or any other administrative deputy. 

C. In addition to the PPE kits, a package of (5) P-100 masks will be kept in the control areas 
on Safety/Secur ty Interest GC 7 It will be the responsibility of the Control Deputy to log the masks in the 
JIMS Area Checklist under "Equipment Summary" ex. (All (5) P-100 masks accounted 
for). Should the packaging be opened and/or masks removed, contact SDCJ 
Administration. 

D. Any questions regarding equipment or procedures, contact the facility training 
coordinator. 

Personal Protective Equipment (PPE) Page 2 of 2 
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PROCEDURE 

Incarcerated Persons with Disabilities will be accommodated with housing except as follows: 

• Incarcerated Persons assi�WJiEELCHAIR", or"INTERMITTENT WHEELCHAIR" 
shall not be housed on th....... 

• Incarcerated Persons with "ADA Mobility" shall not be housed on the top bunk of a triple 
bunk cell. 

If an Incarcerated Person is unable to be given an accommodating housing assignment the Jail 
Population Management Unit (JPMU), Jail Health Staff, and the ADA Unit will be notified. 

Safety/Security Interest- GC 7922.000 
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DATE: December 18, 2025 
NUMBER: M.41.C.1 
SUBJECT: INFECTION CONTROL: MEDICAL WASTE 

PROCEDURE 

It will be the responsibility of sworn personnel to ensure the proper handling of infectious materials 
and the proper disposal of regulated waste that may be encountered in the course of their duties. The 
necessa1y equipment for the handling of these materials will be in specified areas on each floor. 

When handling infectious waste, the following universal precautions will be used: 

• When available, it is recommended that the facility Healthcare Services Assistance Training 
(HSAT) Team should be notified to clean-up any blood and body fluid spills within the 
facility. 

• All surfaces and equipment that become contaminated with infectious material should be 
cleaned immediately with a bleach solution (1:10 dilution of household bleach to water). 

• Soiled paper towels, sponges, mops and gloves will be placed in a clear plastic bag. The clear 
bag will be tied securely and placed in a red biohazard bag. These red biohazard bags can be 
found at th. ••• The medical main desk has a stamp and a tag to be 
tied to the bag. The red bag will be tied securely to prevent leakage or loss of wastes during 
storage, handling or transpo1i. 

• Contaminated laundiy (not being processed as evidence) will be disposed of in the same 
manner. 

The sworn staff on scene will be responsible for disposal of any red bags. The key to the locked 
biohazardous materials dumpster will be . The red bag will be 
placed in the biohazardous waste dumpster located on . The deputy will ensure the 
dumpster is locked prior to leaving the area. 

INFECTION CONTROL: MEDICAL WASTE Page 1 of 1 
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DATE: December 18, 2025 
NUMBER: M.48.C.1 
SUBJECT: NALOXONE ISSUANCE AND STORAGE 

PURPOSE 

To provide procedures ensuring sworn staff and incarcerated persons at San Diego Central Jail (SDCJ) 
have access to naloxone in the event someone experiences an overdose. 

POLICY 

All deputies assigned to SDCJ shall be issued two naloxone kits and one naloxone holster. Deputies 
shall cany the naloxone on their person, in a Office approved holster during their nonnal duties. 
Deputies are individually responsible for the condition of their naloxone kits. 

The watch commander will maintain a reserve supply of naloxone kits for issuance subsequent to 
usage. At the beginning of each shift, the watch commander will make an entiy in the Watch 
Commander's Log indicating all reserve naloxone kits were accounted for. The naloxone 
(NARCAN) administrator will be notified each time a naloxone kit is issued from the reserve supply. 

The Facility Naloxone Administi·ator (Training Coordinator) will reorder new naloxone kits as 
needed and conduct monthly inspection of the reserve supply. Individually issued naloxone will be 
inspected annually during the fo1mal line superviso1y inspection. 

PROCEDURE 

1. EMERGENCY NALOXONE BOXES FOR INCARCERATED PERSON USE 

• Emergency Naloxone Boxes shall have a working audible alaim to ale1i staff to 
tampering or use. Emergency Naloxone boxes shall be affixed in such an ai·ea that 
receives 24/7 closed circuit television (CCTV) monitoring. 

• In the event a naloxone dose or doses go missing from a box without staff being 
ale1ied and staff notices its disappearance, a welfai·e check of eve1y incai·cerated 
person in the module shall be completed. CCTV footage should be reviewed to 
investigate where the plastic naloxone plungers may be. In the event the naloxone 
cannot be located, a seai·ch should be conducted to recover the kits. 

2. NALOXONE LOCATIONS 

• At a mm1mum each of the following ai·eas shall have two doses of naloxone 
. 

Safety/Security Interest- GC 7922.000 
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3. EQUIPMENT CHECK 

• Deputies shall conduct a visual and physical check of the boxes located in their work 
are during the first safety check of the shift. 

a) Check if the boxes have been broken 
b) Check if the easy break seal is present or has been tampered with 
c) Naloxone is present inside of the boxes 

• Control deputies or whomever is responsible for logging events occurring in the 
housing area, will indicate the boxes were checked after the first safety check in the 
Jail Information Management System (JIMS) Area Activity Log 

4. FACILITY ADMINISTRATION 

• Facility administrative staff shall keep a record of when each naloxone medication 
expires and replace them accordingly. 

• A visual inspection of naloxone kits and boxes will be checked at a minimum every 
two months to ensure kits are not expired and the boxes are in working order. 

• The Naloxone Coordinator is responsible for ordering and replacing the naloxone 
products. Naloxone kit supplies can be ordered from Sheriff's Medical Services. 

• Email the Medical Services Division at Safety/Security Interest GC 7922.000 Include the 
amount of naloxone kits that are needed. 

• Safety/Security Interest GC 7922.000 
. The medication/ supplies cannot be 

delivered to the facility. 
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GRIEVANCE PROCEDURE 

PROCEDURE 

At least once each shift, the movement and security sergeants will reti·ieve all Incarcerated person 
grievances from the designated receptacles located inside the housing modules at the San Diego 
Centi-al Jail (SDCJ). 

The following procedures will be adhered to when processing incarcerated person grievances: 

• Individuals may deposit a grievance into the box in the housing module labeled 
"INCARCERATED PERSON GRIEVANCES". The designated sergeant will collect the 
grievances from these boxes. Individuals may also give a grievance directly to any deputy. 

• The watch commander and the processing sergeant will review the pending grievance repo1i 
in the Jail Infonnation Management System (JIMS) each shift. 

• The watch commander and the processing sergeant will ensure any stale grievances are 
resolved by the responsible party. 

GRIEVANCE PROCEDURE Page 1 of 1 
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ACCESS TO COURTS/ATTORNEYS/LEGAL ADVICE 

PROCEDURE 

Requests made for an incarcerated person to call their attorney normally come through the 
Detentions Info1mation Area. If received in another area of the facility, the call shall be fo1warded to 
a Detentions Info1mation Assistant (DIA) for proper clearance through JIMS. 

The DIA shall call the appropriate housing floor or send an attorney call back slip to the designated 
Control Deputy. 

Upon the individual being notified of the attorney's request to call back, the floor Control Deputy 
shall make an entiy into their histo1y in JIMS, documenting the delive1y of the call back request to 
the individual. The log shall include if the incarcerated person was provided the opportunity to 
complete the call back, or the reason the incarcerated persons call back could not be completed, e.g. 
facility wide lockdown etc. 

ACCESS TO COURTS/ATTORNEYS/LEGAL ADVICE Page 1 of 1 
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DATE: 
NUMBER: 
SUBJECT: 

December 18, 2025 
P.2.C.1 
TELEPHONE ACCESS 

PROCEDURE 

San Diego Central Jail (SDCJ) is equipped with several different types of Telecommunication Relay 
Services (TRS) to assist incarcerated persons who are deaf or hard of hearing. fu addition to the devices 
available through Smaii Communication telephones and kiosks, there ai·e two telecommunication relay 
service devices available at SDCJ: 

1.) Telecommunication Device for the Deaf (T.D.D.) and Teletypewriter (T.T.Y.) 

2.) Video Relay Service (V.R.S.) provided by Purple Communications 

Any incai·cerated persons who have been identified as being deaf or hard of hearing, regai·dless of 
classification, will be allowed to use the T.D.D., V.R.S., and Phone Amplifier devices to remain in 
compliance with Americans with Disabilities Act (ADA) and the State Senate Bill 1008 - The Keep 
Families Connected Act. 

1) The T.D.D/T.T.Y device at SDCJ is located-■·· 
. fucai·cerated persons using the device will be logged into JIMS OSB as TDD. 

2) The V.R.S. device is located on the Iii 

3) fucarcerated persons brought from the housing floors to use the V.R.S. will be logged out to 
V.R.S. (Video Relay Service) in the Operation Status Boai·d drop-down in the Jail fufo1mation 
Management System (JIMS). Use of telecommunication devices will also be logged on the 
Auxiliaiy Aid Device Log, located near the VRS and TTY devices. 

4) The Phone Amplifier device(s) is/ai·e located on th-·•· -

• 
hardwired and connects with an American Sign Language inte1preter. 

The V.R.S. is 
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SUBJECT: 

PROCEDURE 

Each housing floor at the San Diego Centrnl Jail (SDCJ) will have a designated bin located in the ll 
floor info1mation area for incoming and outgoing incar ■cerated person mail. The night shift housing 
deputies will be responsible for picking up their mail from the for distribution. Prior to the end 
of shift, the night shift housing deputies shall ensure that all outgoing incarcerated person mail is 
dispersed in the correct destination bin. 

I. INCOMING MAIL 

Ge 7922000A. All incoming m
via the Safety/Security Interest- GC 7922.000 
ail (including emails) will be delivered to SDCJ from the Saiety Secunty Interest 

B. Any checks/money orders processed by the MPC will be secured in a locked canvas bag. 
- will deliver the locked canvas bag to SDCJ. The processing sergeant will remove 
the items from the canvas bag and appoint deputies to process the checks/money orders 
accordingly. 

C. The distribution of incoming mail will begin as time pe1mits but is to be completed no 
later than the breakfast meal (absent exigent circumstances). The mail will be handed 
directly to the individual to whom it is addressed and to no one else. 

II. REJECTION OF INMATE MAIL 

1. All rejected mail will be processed by the MPC. 

III. HANDLING OF LEGAL MAIL 

A. Incarcerated person Processing Division (IPD) staff will place any mail deemed legal, 
confidential and post-release programming or service agency mail into a designated mail 
bin. Once per shift, the pro-per deputy will x-ray the mail for contraband. 

B. The pro-per deputy will place legal mail for pro-per incarcerated persons in the pro-per 
counselor's office. The pro-per deputy will be responsible for logging the incoming legal 
mail in the pro-per incarcerated persons file and inspecting the legal mail in the presence 
of the pro-per incarcerated persons prior to distribution. 

C. A correctional counselor may review mail received from post-release programming or 
service agencies for authenticity. 

INCARCERATED PERSON MAIL 
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D. Legal mail, confidential mail and mail from post-release programming or service 
agencies for non-pro-per inmates will be placed in the appropriate housing floor bin after 
it is x-rayed. Housing deputies will be responsible for opening and inspecting the legal or 
confidential mail in front of the incarcerated person. 

E. Verification of attorney's names and addresses may be obtained through the attorney 
locator function on The State Bar of California website: www.calbar.ca.gov 

F. In the absence of the pro-per deputy, legal and confidential mail may be processed by the 
visit deputy or other deputy as assigned by the watch commander. The correctional 
counselor assigned to the Law Library will be responsible for providing an accurate list 
of pro-per incarcerated persons to the appropriate deputies to ensure pro-per legal mail is 
routed to the Law Library. 

INCARCERATED PERSON MAIL 
Page 2 of 2 
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DATE: December 18, 2025 
NUMBER: 
SUBJECT: 

P.7.C.1 
NEWSPAPERS 

PROCEDURE 

The night shift kitchen deputy shall deliver newspapers to the appropriate floors (68 Total). A separate 
periodical in another language, similar to a nonnal English newspaper, shall be delivered to housing 
floors as well (1 per module, 30 Total). The housing deputies will distribute the newspapers according 
to the amount afforded. 

The newspapers will be disti·ibuted in the following manner: 

• SECOND FLOOR - 2 COPIES 
0 Safety/Security Interest- GC 7922.000 

• THIRD FLOOR- 5 COPIES 
Safety/Security Interest• GC 7922. 000 

• FOURTH FLOOR - 16 COPIES 

I Safety/Security Interest- GC 7922.000 

■--
• FIFTH FLOOR-14 COPIES oA-D Modules (12) 

I St' iiiliif:tlltttf 
• SIXTH FLOOR - 10 COPIES o A- D Modules (8) 

■ sr:r111mr1111rr 
• SEVENTH FLOOR- 10 COPIES 

I Safety/Secunty lnte<esl- GC 79ll 000 

■--
• EIGHTH FLOOR - 10 COPIES 

I Safety/Secunty lnte<esl- GC 79ll 000 

• TENTH FLOOR - 1 COPY 
I Safety/5ecunty Interest- GC 7922 000 

I 
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DATE: December 18, 2025 

P.9.C.1 

PROCEDURE 

Visiting hours for incarcerated persons during the week and weekend are from 0900 to 2100 hours. 
Social visits will last a total of 30 minutes per visit except for incarcerated person workers receiving no 
more than 1 hour per visit. 

The visit schedule will be made available online and in the Infonnation Lobby. 

The visit deputy will conduct waITant and criminal histo1y checks on adult visitors. 

Visitors will check in 30 minutes prior to the scheduled visit and provide satisfacto1y identification to 
the Detentions Info1mation Assistant. 

Social visitors will be expected to submit to a pat-down and/or property search (at the discretion of the 
visit deputy) prior to entering the visit area. If a visitor refuses to submit to the search, he or she will 
be directed to leave the facility. 

All social visitors will leave the incarcerated person visit area and conidors once their visit has ended. 
The Visit Deputy will conduct checks of all visitor areas/conidors. The visit deputy will esco1i any 
visitors found loitering in the building out of the facility. In an effo1i to secure the Info1mation 
Lobby doors at the end of the night, visitors should be esco1ied out at approximately 2100 hours. 
Deputies assigned to the Contraband and Narcotics Interdiction Team will be responsible for unlocking 
the visit lobby doors at 0530 hours. The Visit Deputy will be responsible for securing the info1mation 
lobby doors at 2100. 

HOUSING FLOORS II 

The housing control deputy will advise the incarcerated person of the visit and the assigned visit 
telephone (if necessa1y). 

The housing control deputy or housing deputy will be responsible for maintaining security and control 
in the visit area. The housing control deputy will maintain observation from within the control station. 
The housing control deputy will be responsible for controlling the incarcerated person's visit time and 
ending the visit. 

-FLOOR MEDICALAND PSU 

Incarcerated persons housed in Medical Observation Housing (MOB), and the Psychiatric Stabilization 
Unit (PSU) will visit in their respective areas by using the TELE-VISITING system. PSU and MOB 
incarcerated persons may only have one social visit per day and up to two per week. 

SOCIAL VISITING Page 1 of2 



In the event the TELE-VISITING system is unavailable and approved by medical for movement, the 
visit can be conducted on an available housing floor. 

Incarcerated persons housed in high-risk security level housing (e.g. Administrative Separation) will 
be allowed individual visits separate from all other incarcerated persons. 

Safety/Security Interest- GC 7922.000 

 MAINLINE INCARCERATED PERSONS ARE PERMITTED ONE 30 MINUTE VISIT PER 
DAY, FOR A TOTAL OF NO MORE THAN (2) TWO VISITS PER WEEK, WITH THE 
WEEK BEGINNING ON SUNDAY AND ENDING SATURDAY. 

 INCARCERATED PERSON WORKERS ARE PERMITTED ONE 1 HOUR VISIT PER 
DAY, FOR A TOTAL OF NO MORE THEN TWO (2) VISITS PER WEEK, WITH THE 
WEEK BEGINNING ON SUNDAY AND ENDING ON SATURDAY. 

 VISITORS SHOULD NOT BE IN THE VISITING AREA MORE THAN FIVE MINUTES 
BEFORE OR AFTER THEIR SCHEDULED VISITING TIME. 

 VISIT TIMES ARE SUBJECT TO CHANGE WITHOUT NOTICE. 

SOCIAL VISITING Page 2 of 2 
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DATE: 
NUMBER: 
SUBJECT: 

December 18, 2025 
P.11.C.1 
EFFECTIVE COMMUNICATION 

PROCEDURE 

The San Diego Centrnl Jail is equipped with different types of auxiliaiy aid devices to assist staff with 
effectively communicating with incai·cerated persons during due process events, stmctured 
prograinming, health cai·e encounters process, stmctured programming, and health care encounters. 

1.) UbiDuo 3, a device to exchange typed text, is located on the IJ - in the Psychiati·ic 
Stabilization Unit (PSU). 

2.) Video Remote Interpreting (VRI) located on the I] - in the PSU. Use of auxiliaiy aid 
devices will be logged on the associated Auxiliaiy Aid Device Log and in the incai·cerated 
person's JIMS histo1y under "ADAE - Effective Communication." 

3.) Closed Captioning shall be used on all televisions visible to incarcerated persons. 
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DATE: 
NUMBER: 
SUBJECT: 

December 18, 2025 
P.15. C.1 
PROFESSIONAL CONTACT VISITS 

PROCEDURE 

The Detentions Infonnation Assistant (DIA) will maintain a "Professional Visit Room Occupied" 
board, which will ensure the professional visitors do not exceed the amount of space available on 
each floor. 

The DIA will notify the respective housing floor of all professional visitors. If the visit deputy is not 
available, the DIA will notify the processing sergeant. 

Professional visits will be conducted in the professional visit area of each housing unit. Incarcerated 

■persons housed in the Medical Observation Housing and Psychiatric Stabilization Unit shall visit in 
the - professional visit room. Events 

If that should occur, Safety/Security Interest- GC 7922.000 
may arise that require a professional visit in the 

"Interview Room" located on th- -· 

The deputy will be responsible 
for seeing that the incarcerated person is returned to his housing unit at the end of the visit. 

Professional visit requests made after 2100 hours must be approved by the watch commander. The 
incarcerated person may refuse the visit. 

Incarcerated person attending contact professional visits will be searched by the housing deputies 
prior to and after the contact visit. 

PROFESSIONAL CONTACT VISITS Page 1 of 1 



SDSO Detention Services Bureau-San Diego Central Jail Green Sheet 

DATE: December 18, 2025 
NUMBER: Q.3.C.1 
SUBJECT: IN-TRANSIT BOOKINGS 

PROCEDURES: 

Pursuant to Penal Code 1550.3, on-duty facility watch commander can grant sho1i te1m, fu-transit 
housing, except when the Detention Services Bureau (DSB) assistant sheriff or a commander denies 
such a booking in an emergency. 

fu-transit bookings will be segregated from all other incarcerated persons; staff must ensure they 
complete the entire booking process (medical eval, change out, wristband, etc.). The watch commander 
will advise the Jail Population Management Unit (JPMU) of the fu-transit booking and available 
housing. JPMU deputies will complete the classification process and assign the temporaiy housing 
based on the individuals classification and security concerns. 

Most fu-transit bookings will not be allowed to utilize the telephone while in the custody of the Sheriffs 
Office, MCC fu-transit bookings will be allowed to use the telephone to conta.ct their attorney. 

The watch commander shall obtain fu-transit booking info1mation and make a log entiy containing: 

1. fu-ti·ansit housing 
2. Name of the agency/company 
3. Name(s) and DOB(s) of the incarcerated person housed 
4. Conta.ct number(s) for the transpo1iing personnel 
5. Date and approximate time of pick-up 

IN-TRANSIT BOOKINGS Page 1 of 1 
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SDSO Detention Services Bureau-San Diego Central Jail Green Sheet 

DATE: December 18, 2025 
NUMBER: Q.57.C.1 
SUBJECT: 

PROCEDURE 

On the San Diego Central Jail (SDCJ) Stock Clerk delivers hygiene packs to 
the 
SDCJ supply requisition f01m. The hygiene packs are stored Safety/Security Interest- GC 7922.000 

housing floors. If additional supply is needed, a request shall be made to the Stock Clerk via a 

The floor deputy upon any reasonable request from an incarcerated person will 

SDCJ Launchy staff will supply each housing floor with a supply of bech·olls. Additional bech·olls 
will be delivered when launchy staff is working. Bech·olls can also be obtained directly from the 
Safety/Security Interest- GC 7922.000 ofSDCJ. 

supply these items. 

PROPERTY ISSUED TO INCARCERATED PERSONS Page 1 
of 1 
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PROCEDURE 

All incarcerated persons at the San Diego Central Jail (SDCJ) being released from custody will be 
required to return all jail issued clothing and bedding. fucarcerated persons will have their module 
prope1iy bag(s) searched by a housing deputy to ensure no facility prope1iy is present. Before the 
incarcerated persons leave the housing floor, the housing deputy will instruct the individual to remove 
his jail issued white T-shi1i and place it in the laundiy bin. 

fucarcerated person being released will be placed in the Dress-Out holding cell. The incarcerated 
persons will reti·ieve their personal clothing from the prope1iy clerk. Prior to giving the individual his 
personal clothing, the property clerk will verify the incarcerated persons name is in the release queue in 
the Jail fuf01mation Management System (JIMS). All returned jail issued clothing will be placed into a 
laundiy bin. 

After the clothing exchange is completed, the release deputy will move the incarcerated person to the 
Pre-Sti·eet Release holding cell. The release deputy will collect the face card(s) from the clipboard 
outside of the Dress-Out holding cell. The release deputy will verify that all jail issued clothing has 
been collected prior to moving the individual. The release deputy will also check the prope1iy bag(s) to 
ensure facility prope1iy is not present. Once completed, the release deputy will sign their ARJIS and 
notate the time on the back of the face card under "Prope1iy/Jail Clothes". 

fucarcerated persons aITested on book and release charges who remain in their sti·eet clothing will 
bypass the Dress-Out holding cell and proceed directly to the Pre-Sti·eet Release holding cell. 

PROPERTY ISSUED TO INCARCERATED PERSONS-
REMOVAL OF JAIL ISSUED CLOTHING PRIOR TO RELEASE Page 1 of 1 



  

SDSO Detention Services Bureau-San Diego Central Jail Green Sheet 

DATE: 
NUMBER: 
SUBJECT: 

December 18, 2025 
Q.59.C.1 
COURT ORDERED CLOTHING 

PROCEDURE 

I. Gaiment bags containing court clothing will be searched by the visit deputy or an intake 
deputy (If the visit deputy is unavailable). When an incarcerated persons attorney or family 
member brings in comi clothing, the detentions info1mation assistant (DIA) in the Custody 
fufo1mation Office will notify CCC to contact the visit deputy or intake deputy. The deputy 
will meet with the person bringing the comi clothing in the 11 •• -
deputy will receive the comi clothing before it is brought into the facility, via the Custody 
fufo1mation Office pass through. The person bringing the clothing is not free to leave the 
facility until the deputy has completed their inspection of the clothes. The deputy will 
conduct a thorough seai·ch of the comi clothing and gannent bag • "" using a 
metal detecting wand and the po1iable x-ray machine (if available). The soles of all shoes 
must be flexible and free of any ridged shank. If the soles are not flexible and the shoes are 
unable to twist and fold, the shoes shall not be accepted and returned to the person delivering 
the clothing. If there is doubt regarding the acceptability of the footweai·, the deputy shall 
contact the processing sergeant for guidance. After inspecting the clothing, the deputy will 
place the gaiment bag on the designated hanger and infonn the DIA the clothing is cleai·ed to 
enter the facility. 

II. The DIA will contact the designated property clerk to immediately retrieve the gaiment bag. 
The gannent bag is to be tagged with a prope1iy slip and hung alphabetically by the 
incai·cerated persons last name. The blue copy of the prope1iy slip, and the pink copy of the 
incoming slip are to be filed in the incai·cerated persons custody record. The stock clerk will 
be responsible for invento1y and accountability of clothes. He/she will enter the appropriate 
dress out clothing in JIMS. 

III. The incai·cerated person needs to be dressed out for comi only during his trial and when on 
call for trial calendai·. Daily dress out orders can be obtained from the comi list (the 
designation is a "DO" after the court time). The "C" shift stock clerk will print the list of 
daily dress out orders and place all the clothing on a rack to be picked up by a court services 
deputy. The comi services deputy will place his/her s on a 
designated fo1m to take responsibility of the clothing. At the end of the day, the comi 
services deputy will retmn any unneeded dress out clothing to th- - prope1iy room. 
The stock clerk will mai·k his/her on the designated fo1m for 
taking responsibility of the clothing. fu certain comi cases, the courthouse may retain the 
dress out clothing for the duration of the incarcerated persons trial. 

IV. All comi dress outs will be completed at the San Diego Comihouse. No comi dress outs will 
occur at the San Diego Central Jail, nor will incai·cerated persons be transported to the 
comihouse in dress out clothing. 

V. All comi clothing exchanges for the San Diego Central Division Comihouse will occur at the 
San Diego Central Jail via the DIA's in the Custody fufonnation Office. 

COURT ORDERED CLOTHING Page 1 of2 
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VI. If the incarcerated person is transferred to another facility or released, the clothing will not 
accompany him. The stock clerk will deliver the clothes to the Custody Information Office. 
The DIA who receives the clothing will notify the "duty Investigator" at the Public 
Defender's Office at Phone Number/ Home Address/ Emai  Addr to pick up the clothing. 

VII. The incarcerated person may continue to utilize his civilian dress out clothing until all court 
proceedings are completed or the ‘Dress out’ court order expires. This will be noted on the 
court paperwork, which is filed in the inmate's custody record. It will read specifically 
"CANCEL DRESS OUT." 

VIII. The detentions processing technician will inform the stock clerk of the paperwork showing 
the cancellation of the court dress out order. The stock clerk will mark the property bag 
containing the civilian clothes with a red felt pen noting the cancellation. 

IX. Any subsequent court proceedings will not require the incarcerated person to dress out. The 
court list should not reflect a dress out at this time. 

X. Once the court dress out clothing is no longer needed, the clothing may be returned to the 
incarcerated persons attorney or family member via the Custody Information Office. 

COURT ORDERED CLOTHING Page 2 of 2 
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DATE: December 18, 2025 
NUMBER: Q.66.C.1 

PROCEDURE 

In order to accurately document the movement of an incarcerated persons module property when 
transfeITing from the San Diego Central Jail (SDCJ), the housing deputy is responsible for logging the 
number of property bags accompanying the incarcerated person to the facility they are being transfe1Ted 
to, in the Jail Infonnation Management System (JIMS) histo1y. The housing deputy will also search the 
property bag's for . Housing deputies should check 
the storage areas on the housing floors to ensure that any stored prope1iy is transfeITed with the 
incarcerated person. 

Incoming transfers prope1iy will be sorted by the Out-Comis deputies and brought to the floor where the 
incarcerated person is housed. The housing deputy is responsible for searching the prope1iy bag for 
fflftllf'lifll11t)eforeit is given to the incarcerated person. Out-Comis deputies will log the number of bags 
of prope1iy received in JIMS. 

In accordance with Detentions Service Bureau's Policy and Procedure section Q.66, an incarcerated 
persons module prope1iy may be taken from the individual as part of the disciplinaiy process. The housing 
deputy will place the prope1iy in a paper bag(s) with the incai·cerated person's name and booking number 
on the outside of the bag(s) and store the bag(s) in the storage closets on the housing floor. The housing 
deputy will document in the incai·cerated person's histo1y in JIMS the number ofbag(s) of prope1iy taken 
and the location the bag(s) were stored. Upon completion of any discipline, a new entiy should be entered 
into the incarcerated person's histo1y in JIMS to document that the prope1iy was returned to the 
incai·cerated person. 

TRANSFER OF INCARCERATED PERSON PROPERTY Page 1 of 1 
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DATE: December 18, 2025 
NUMBER: Q.67.C.1 

EVIDENCE/FOUND PROPERTY 
SUBJECT: 

PROCEDURE 

I. The repo1iing deputy will place all evidence/property in an available locker in the evidence room 

A. Each available locker, numbered 1-32, will be equipped with one (1) unlocked padlock. 
CD/DVD evidence will be placed into the blue evidence locker (#33) via the CD/DVD slot in 
the locker door. Perishable evidence will be placed in the refrigerator and secured with a lock. 
Deputies should put their ARTIS and date on the locker after securing it to let visit deputies 
know there's evidence in the locker ready to be processed. 

B. Safety/Security Interest- GC 7922.000 

-
C. 

--
D. Tempora1y lockers shall not be used for more than a few days at a time, and evidence kept in 

them should be submitted in a timely manner. Temporaiy evidence lockers shall not be used for 
submitting evidence. Keys for temporaiy evidence lockers should be returned to appropriate 
location. 

E. Safety/Security Interest- GC 7922.000 

EVIDENCE/FOUND PROPERTY Page 1 of2 
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F. After evidence/property is properly packaged and placed in the locker, the reporting deputy will 
secure the locker for safekeeping. Evidence packaging examples are available inside the 
evidence room. 

II. The visit deputy will do the following: 

EVIDENCE/FOUND PROPERTY Page 2 of 2 
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PROCEDURE 

The release deputy will coordinate the collection of the DNA samples with the affected housing floors. 
All DNA samples will be collected using the Buccal DNA Collection Kit. 

The release deputy will collect DNA samples on th� 1111 (DNA Collection Area) for any 
incarcerated persons in the booking process who bail and require DNA collection. The release deputy 
will also collect DNA samples for any incarcerated persons being released from custody and require 
DNA collection. 

Prior to housing incarcerated persons, Jail Population Management Unit (JPMU) deputies will verify 
that required DNA samples were taken and will assist the release deputy in the collection of DNA as the 
need arises. 

Once the DNA has been collected, "DNA COMPLETED" will be entered into the incarcerated persons 
Jail fufo1mation Management System (JIMS) Histo1y by the deputy collecting the DNA sample. JPMU 
will be notified to clear the DNA from the incarcerated persons demographic detail. 

INCARCERATED PERSONS REQUIRING DNA AND PALM PRINT COLLECTION PER 296 PC 
Page 1 of 1 
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PROCEDURE 

I. 

access to the telephones and television. The SVP's will be provided access to all 

Sexually Violent Predators (SVP's) will be housed on.■·· 
HOUSING 

II. 

III. 

fonns/requests (i.e. grievances, request f01ms, stationaiy, medical requests and comrnissaiy 
order fo1ms). 

RECREATION 
In the absence of exigent circumstances, SVPs shall be offered the recreation yard before other 
incarcerated persons. 

SOCIAL VISITS 
SVP's will be allowed social visits daily, except for Safety/Secunty Interest- GC 7922 000 All social visits 
will be limited to 30 minutes. 

• •• • II I I 

Safety/Security Interest- GC 7922.000 

V. SWORN LIAISON 
The facility administrative sergeant is assigned as the SVP liaison. The administrative sergeant 
will conduct a supervisor inspection of SVP housing once per week. The shift security sergeant 
shall be responsible for conducting a supe1visor inspection of the SVP housing once per shift. 

All grievances and appeals generated by the SVP's will be fo1warded to the administrative 
sergeant. 

HOUSING OF SEXUALLY VIOLENT PREDATORS Page 1 of 1 
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PROCEDURE 

fu order to maintain the highest level of facility security, any staff member who supervises facility 
workers in any capacity shall conduct a safety check of all areas prior to the facility workers entering 
the area. When using facility workers to clean the locker rooms, the staff member shall ensure all 
lockers are closed and locked prior to allowing the facility workers to enter the locker room. All 
breaches of security shall be addressed prior to any incarcerated person entering any area of the 
facility. 

All facility workers returning from their work assignments must be searched by sworn staff on the 
8th floor before returning to their housing modules. 

SUPERVISION AND ASSIGNMENT OF FACILITY WORKERS Page 1 
of 1 
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PROCEDURE 

The facility worker deputy will issue identification cards the same day the facility workers are hired. All 
facility workers are required to wear their identification card whenever they are outside the housing 
module. The only exception will be those facility workers going to comi. When an facility worker goes 
to comi, th- - housing deputy will take custody of the facility worker's identification card. The 
facility worker's identification card will be retmned to him upon his return from court. 

YELLOW/WHITE IDENTIFICATION CARD WORKERS 

Safety/Security Interest- GC 7922.000 

FACILITY WORKER IDENTIFICATION CARDS Page 1 
of 1 
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DATE: December 18, 2025 
NUMBER: T.1.C.1 
SUBJECT: CORRECTIONAL COUNSELING PROGRAM 

PROCEDURE 

I. All incarcerated persons with classification levels incarcerated 
persons in the Programming Paiiicipation Housing (PPH) may attend 
educationaVrecove1y programs. fudividuals wishing to attend classes must complete an 
request fo1m addressed to the co1Tectional counselor listing the class(es) they wish to 
attend. Only those individuals whose names appeai·on the class roster will be allowed to 
attend classes. fucarcerated persons are subject to removal from any class enrollment due 
to unacceptable conduct in the class and/or facility. 

Prior to entering class, the pro-per deputy will verify the classification levels of those 
enrolled and will cross-check the incarcerated persons enemy list to avoid incidents. 

II. fudividuals ai·e only pe1mitted to bring study material related to the class along with 
writing paper. Pencils are supplied by the instructor. The only items allowed to leave 
with the individuals ai·e the aforementioned study materials and writing paper. 

III. Co1Tectional Counselor responsibilities: 

A. Process requests. If the incarcerated person meets the criteria, they will be enrolled 
using their Offender 360 program database. 

B. The co1Tectional counselor will info1m the incai·cerated person of approval or denial 
of the enrollment by returning the request to the individual. 

IV. Available classes at SDCJ include: 

A. Educational Programs (e.g., High School Equivalency/Computer Literacy) 
B. Vocational Programs (e.g., HSAT) 
C. Psychosocial Programs (e.g., Thinking for a Change) 
D. Wellness Programs (e.g., 12 Step MeetingsNoga) 

CORRECTIONAL COUNSELING PROGRAM Page 1 of 1 
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PROCEDURE 

The fucarcerated Person Orientation DVD shall be shown daily over the facility's incarcerated person 
televisions. 

The facility worker deputy will coordinate witia!floor housing deputies to ensure the staiting of the 
Orientation DVD each day no later than 0900 hours. The DVD player is located in the .Floor 
Communication Room. One entiy into the JIMS Area Activity Log (using dropdowns CO and 3C) shall 
be made by either the .floor housing deputies, the facility worker deputy, or a Centi·al Command 
Center (CCC) Deputy reflecting the time the DVD was staited. 

INCARCERATED PERSON ORIENTATION 
Page 1 of 1 
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DATE: 
NUMBER: 
SUBJECT: 

December 18, 2025 
T.5.C.1 
JAIL LIBRARY/BOOK DONATIONS 

PROCEDURE 

Operation of the Libra1y 

The pro-per deputy, along with a facility worker(s), will conduct a book exchange on the third 
Safety/Secunty Interest- GC 7922 000 The number of books exchanged will be on a near 1:1 basis. The pro-per 
deputy will deliver books and magazines to each housing floor. They will be placed inside each module 
and in the housing floor storage area. 

The facility worker deputy will ensure the counselor's facility worker is a white badge worker. 

Hardbound books will not be accepted into the facility. 

JAIL LIBRARY/BOOK DONATIONS Page 1 of 1 
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DATE: December 18, 2025 
NUMBER: T.11.C.1 
SUBJECT: EXERCISE AND RECREATION 

PROCEDURE 

Mainline Modules Recreation Yard Use Housing afety/Secunty Interest- GC 7922 000 

Mainline Modules on floors 4 through 8 shall have the opportunity to use the recreation yard two times 
per week according to the schedule below. Extrn recreation yard time will be in addition to and not 
replace a module's regular recreation yard schedule. All equipment and facilities provided for 
incarcerated person use will be inspected for signs of weru· or tampering, before and after each exercise 
period. Housing deputies will be responsible for logging recreation yard usage in JIMS using the 
appropriate log enti·ies "Rec Yard Sta1ted" and "Rec Yard Ended" with the total number of incru·cerated 
persons' present. When recreation yru·d time ends, a notation shall be made as to the reason in the 
"Notes" section (ex. Incarcerated persons requested to go back to module). 

Administrative Separation Modules Recreation Yard Use: 

To accommodate adminish'ative sepru·ation exercise time during the day, all recreation yard time for 
administi·ative sepru·ation cells is included in the schedule below. There are individual time slots for 
incru·cerated persons placed in administrative sepru·ation. Ad-Sep incru·cerated persons

'Secunty lnte-rest GC 7922 000 

 can be offered 
recreation yard if sho1t on hours during the clearly marked unassigned time slots. Note: "'aft.>ty 

are provided recreation yru·d time on the11 floor. 

Wi"'li?lil!f1'1ft'I Recreation Yard Use: 

Incarcerated persons housed on•■-,due to either psychological or physical needs shall have the 
oppo1tunity to use the recreation yard several times per week according to the schedule above. 
Incarcerated personf RrilS are not to be sent to the recreation yard m•'ii?1if111'1f1incru·cerated persons 
ru·e present. To prevent unsupervised access to water for incru·cerated persons on water resti·iction, the 
recreation yru·d drinking fountain will be shut off. The recreation yru·d door will always remain open 
when incarcerated persons are present, to ensure the incarcerated persons can conta.ct health staff and 
deputies to request drinking water if needed. Recreation yard visits ■■-- incru·cerated persons 
SHALL always be monitored by sworn staff. 

Safety/Security Interest- GC 7922.000 

Documentation: 

All recreation yard time given, refusals and unavailable times will be logged in JIMS. At the 
conclusion of all recreation yard times, deputies shall log the reason for the tennination of the 
recreation yru·d time (i.e. "Incarcerated persons requested to return") if that time does not exceed 90 
minutes. 

Make-Up Day Review: 

EXERCISE AND RECREATION Page 1 of 3 
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On Fridays, the night shift key control deputy will review all housing units' Area Activity Logs, and 
the incarcerated person history of each individual housed in administrative separation for a five-day 
period from Monday through Friday. The night shift key control deputy will utilize the JIMS Area 
Activity drop-down type "Rec Yard Started "and "Rec Yard Refused" to identify which housing 
floor modules, have not been given their required recreation yard time. They will also check the 
history of administrative separation incarcerated persons to determine if they were given their 
required recreation yard time. The night shift key control deputy will pass the results of this make-up 
review to the on duty watch commander for archiving. 
Supervisory Recreation Yard Review: 

Each shift, security and movement sergeants will review JIMS log entries for their assigned areas of 
supervision to ensure recreation yard requirements are fulfilled and logged appropriately. 

Recreation Yard Schedule: 

The Recreation Yard Schedule can be located on the San Diego Central Jail SharePoint under "Facility 
Schedules." 

EXERCISE AND RECREATION Page 2 of 3 
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DATE: December 18, 2025 
NUMBER: 
SUBJECT: 

T.12.C.1 
VIDEO PROGRAMMING 

PROCEDURE 

The facility conectional counselor will be responsible for the implementation and coordination of 
any infonnational and/or educational DVD's. 

Recreational DVD's may generally be shown over the facility's incarcerated person television 
system whenever practical and reasonable. In order to prevent the DVD from mnning longer than the 
scheduled dayroom time, the duration of the DVD should be taken into consideration. 

It shall be the responsibility of the facility worker deputy to select DVD's suitable for viewing by the 
incarcerated person population, excluding anything extremely graphic in sexual content or violence. 

VIDEO PROGRAMMING Page 1 of 1 
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DATE: December 18, 2025 

SUBJECT: 

PROCEDURE 

I. SERVICES: English and Spanish religious services are available. Catholic and Protestant 
religious services are available on a weekly basis. Bible Study is available to incarcerated 
persons on selected days per the chaplain's schedule. Requests for services other than Catholic 
and Protestant religious services will be addressed on a case-by-case basis. 

II. SCHEDULE: The facility chaplain will detennine religious service schedules suitable to meet 
the religious needs and classification levels of all individuals in the facility. This schedule will 
accommodate all group/social activities. Any individual meetings or requests will be addressed 
on a case-by-case basis. 

III. SIGN-UP: The religious service volunteers will work with the housing deputy to detennine 
which modules are attending religious services. 

IV. ATTENDANCE: The housing deputy shall have the incarcerated persons from the module 
generate a list of those wanting to attend services. 

a. Each incarcerated person will have their identity verified by their wristband. 

b. The maximum number of incarcerated persons allowable per service isfflTliftl'lft" The 
religious service volunteer may conduct more than one service in the time allotted to 
accommodate additional incarcerated persons. 

c. The facility chaplain is responsible for computing the number of services provided based 
on requests for each service. The facility chaplain will provide the monthly totals of the 
above to the chaplain coordinator by the last day of each month. 

V. CLASSIFICATION: Individuals will only attend religious services with their assigned housing 
module. Individuals will not attend religious services with other modules within their housing 
unit, due to Keep Separates and va1ying classification levels. Classification level:fflj"'jl?liltilwill 
not be able to attend religious services; however, religious services may be provided cell side or 
at the module door. 

LOCATIONS: Each housing floor's �.ir.-cySect.111!)'VI. lnl2re-9: Ge 7922ooo room will be used for religious services. 

RELIGIOUS SERVICES FOR INCARCERATED PERSONS 
Page 1 of 1 
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