SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025

NUMBER: Al11.G

SUBJECT: DISTRIBUTION: POLICIES AND PROCEDURES MANUAL
PROCEDURE:
L The Sheriff’s intranet is the authorized source for the Detention Services Bureau Policy and

Procedure (P&P) Manual. Upon department-wide electronic notification of policy change or
update, the Training Coordinator and team Corporals/Training Officers will review the changes
and provide appropriate training to all personnel.

1L It will be the responsibility of the GBDF Administrative Deputy to ensure the two Detention
P&P Manuals (hard copies) are readily available to be reviewed by sworn staff. When new or
revised sections of the P&P Manuals are added, the GBDF Administrative Deputy will ensure
those sections are updated.

1. The two hard copies of the Detention Policy and Procedure Manuals will be available in the
following locations:

A. GBDF Central Control
B. GBDF Administrative Deputy's Office
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1,2025
NUMBER: A12.G
SUBJECT: HISTORICAL FILES: POLICIES AND PROCEDURES
MANUAL
PROCEDURE:

The George Bailey Detention Facility (GBDF) Administrative Secretary will maintain the historical files
for all GBDF Green Sheets.
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025

NUMBER: A.15.G

SUBJECT: PUBLIC INFORMATION PLAN
PROCEDURE

I.  The Public Information Plan will be made available on the Sheriff’s public website under the
heading — A digital copy of the Public Information Plan is also
located on the GBDF SharePoint site. A printed copy of the Public Information Plan is in the
following areas at the George Bailey Detention Facility:

A. Counselor’s Office
B. Information/Booking

II.  The Public Information Plan shall be reviewed and updated no less than once a year by the
Administrative Deputy to conform to local and state mandates.
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: SEPTEMBER 2, 2025

NUMBER: C.1.G

SUBJECT: MINIMUM STAFFING
PROCEDURE

Minimum staffing levels for the George Bailey Detention Facility operating with four teams on the
(12.5 hour) plan are as follows:

L POST POSITIONS:
A. Day Shift: |
B. Night Shift:

II. AUTHORIZED POSITIONS:

A. Captain

B. Lieutenants
C. Sergeants
D. | Deputies

III. TEMPORARY REDUCTION OF STAFFING:

Safety/Security Interest - GC 7922.000

During construction minimum staffing will be reduced from due to

ongoing construction in housing.
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025

NUMBER: D.1.G

SUBJECT: PHILOSOPHY AND GOALS FOR TRAINING
PROCEDURE

The Facility Training Sergeant and the Facility Training Coordinator will be responsible for the training
and documentation of training for all newly assigned employees. New employees will be given an
overview of facility operations as well as job specific training.

L.

II.

FACILITY TRAINING STAFF

A.

The George Bailey Detention Facility’s Training Unit will consist of a Training Sergeant
and a deputy selected to be the Facility Training Coordinator. Each team will have a
designated Team Training Sergeant and a TO/CPL assigned as the team Training
Coordinator, to assist and carry out the goals and objectives of the facility training
program.

The Training Sergeant will be responsible for keeping training files on all sworn
employees and maintaining training documentation.

The Facility Training Coordinator will be responsible for tracking and coordinating
training for sworn personnel.

SWORN PERSONNEL TRAINING

A.

The Detention Phase Training Program will consist of two training phases. Phase One
consists of 28 days; Phase Two consists of 21 days. New employees may be assigned to
another team during the Phase Training Program.

Sworn personnel will complete the Detention Phase Training Program and meet all the
requirements of that program and the San Diego County Sheriff’s Department Detention

Operations Bureau.

All Deputies in training will be assigned to a specific Training Officer during each phase
of training.

The Training Officers will complete daily evaluations and the Team Training Sergeant
will complete monthly evaluations for all deputies in training.

Deputies assigned to Phase One of training will not work alone or unsupervised.

Critical areas of responsibility will be defined in the training program and signed off by
the trainer when the Deputy in training establishes proficiency.
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II. PROFESSIONAL STAFF TRAINING

A. Professional staff have a training program designed to train new employees. Critical areas
of responsibility will be defined in the professional staff training program and signed off
by the professional staff trainer when the trainee establishes proficiency.

B. All newly assigned employees will be required to attend a professional staff orientation

training. The Facility Training Coordinator will be responsible for conducting this
training session.
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025

NUMBER: D.15.G

SUBJECT: TRAINING IN EMERGENCY PLANS AND CRITICAL INCIDENTS
PROCEDURE

I.  To ensure assigned sworn and professional staff have written knowledge of the proper protocols
and procedures for all emergency plans and critical incidents.

II. The George Bailey Detention Facility has a total of eleven Emergency Operations Manuals located
in the following areas:

| il
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SDSO D ion Services B _g Bailey D ion Facility G st

DATE: JUNE 1, 2025

NUMBER: G.1.G

SUBJECT: MAINTENANCE PROCEDURES
PROCEDURE

L The George Bailey Detention Facility (GBDF) Administrative Sergeant will be responsible for
ensuring the physical plant is in good working order. The GBDF Operations Deputy will be the
liaison between sworn staff and the Department of General Services (DGS).

IL Current business hours for DGS staff are Monday through Friday, 0700-1530 hours. After hours
is defined as Monday through Friday, from 1530 hours to 0600 hours. Saturdays and Sundays,
along with recognized county holidays, are considered after hours.

ML All DGS requests or maintenance concerns made by incarcerated persons need first be

confirmed by a sworn staff member. When a staff member confirms a maintenance need, please
follow this procedure:

A. All DGS requests (emergencies or not) are to be emailed to the following link:
[Safety/Security Interest - GC 7922.000, Phone Number/Home Address/Email Address - 7922.00 " " . .
; staff may "CC" the Building
Maintenance Supervisor.

B. If the request is con51dered an emergency, after the email is sent, notify DGS staff
immediately at

C. If no one answers the phone, call for DGS staff via radio on the maintenance
channel.
D. It 10 response 1s received via phone call or radio, notify the O eratlons Deputy

[Phone Number/Home Address/Email

or the GBDF Administrative Sergeant at

E. If the emergency is not during business hours, notify the watch commander immediately.

[Phone Number/Home Address/Email

Upon approval, central control will call the DGS central plant at

F. If DGS cannot fix the problem and it affects safety and security to either the facility or

[Phone Number/Home Address/Email

inmates, then call the DGS HOTLINE at
will then be called out to the facility to fix the problem.

. An on-call DGS staff member

G. When maintenance arrives to the affected area, deputies should have already prepared
the module or area by securing incarcerated persons if needed. A deputy will escort
DGS staff into the affected area and stand by with DGS staff until their work is
completed. Before DGS exits the affected housing area or module, a deputy will check
the surrounding area for tools or materials DGS may have dropped or left behind.

H. If there are any questions as to the severity of a maintenance issue, advise the area
sergeant.
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025

NUMBER: G3.G

SUBJECT: ELEVATORS
PROCEDURE

I.  ELEVATOR LOCATIONS

A. There is only one elevator at the George Bailey Detention Facility.

B. The elevator is located in the public visitor lobby and allows access to the second floor.
II. ELEVATOR CONTROL AND MAINTENANCE

A. Primary control of the elevator will be by the individual visitor.

B. The elevator capacity iS Phone Number/Home Address/Email Address - 7922.00

C. Mitsubishi Electric is responsible for monthly maintenance, and they can be contacted
through the maintenance supervisor.

III. EMERGENCIES

A. Inthe event people get trapped inside the elevator, there is an emergency telephone inside the
elevator that will automatically dial the Sheriff's Communication Center. The phone is
readily accessible, and it automatically dials the communication center once the phone is
picked up.

B.  Emergency services such as the San Diego Fire Department and paramedics shall be notified
immediately upon notification people are trapped inside the elevator.

C. Contact DGS during normal business hour SN or DGS Emergency afterhours at
[Phone Number/Home Address/Email Ac . . .
DGS will need complete the documentation paperwork required for an
elevator entrapment.
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025

NUMBER: H.1.G

SUBJECT: FIRE PROCEDURES
PROCEDURE

L DISCOVERY AND REPORTING

A. In the event fire and/or smoke are discovered, staff may utilize fire alarm pull stations,
handheld radios, intercoms, and telephones to report the incident to the Central Control
deputy.

B. Incarcerated persons are provided intercoms to report emergencies to staff.

C. The facility fire/smoke detection system is monitored by the Central Control deputy.

I NOTIFICATION

A. Upon discovery of a fire or smoke, the discovering person or designee shall immediately
notify Central Control. If possible, the following information should be relayed:

The location of the fire/smoke.

The size of the fire.

The type of material burning.

The type of suppression intended.
Number of staff present.

Number of incarcerated persons present.
Known injuries.

Nk W=

II SUPPRESSION AND PERSONNEL RESPONSIBILITIES

Non-sworn or sworn personnel reporting a fire may take measures to put the fire out if it is safe
and reasonable to do so. The following guidelines should be implemented during a fire.

CENTRAL CONTROL DEPUTY

| =
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B. SCENE COMMANDER

I/ : =

C. FIRE RESPONSE TEAM LEADER

D Safety/Securlty Interest - GC 7922.000

1 —

E. FIRE RESPONSE DEPUTIES

Safety/Security Interest - GC 7922.000

F. VISIT DEPUTY

Safety/Security Interest - GC 7922.000

G. PROFESSIONAL STAFF

In the event an evacuation is needed, the Watch Commander or designee will designate an area
of safety. All professional staff shall proceed to that location and wait for further instructions.
The corresponding supervisor shall conduct roll call to account for personnel.
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IV.  EQUIPMENT

A. There is fire equipment located throughout the facility. Listed below are the various types
of equipment:
1. Fire alarm pull stations
2. Heat sensor
3. Fire hose
4. Waist chains
5. Smoke sensor
6. Smoke ejectors
7 Fire extinguishers

Safety/Security Interest - GC 7922.000

V. REPORTING

A. All fires, regardless of size, must be reported to the fire department.

In addition, all fires must also be reported to the State Fire Marshall at _
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"Modifications to this Green Sheet require approval as part of the Dunsmore ADA Settlement
Agreement. All proposed changes shall be routed through the Sheriff's ADA Unit and Legal Affairs for
review prior to publication."

SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE APPROVED: JUNE 09, 2025
DATE PUBLISHED: JUNE 09, 2025

NUMBER: H.3.C.1
SUBJECT: EVACUATION PLANS

PROCEDURE

Safety/Security Interest - GC 7922.000
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"Modifications to this Green Sheet require approval as part of the Dunsmore ADA Settlement
Agreement. All proposed changes shall be routed through the Sheriff's ADA Unit and Legal Affairs for
review prior to publication."
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025

NUMBER: HA4.G

SUBJECT: EMERGENCY BACK-UP SYSTEMS
PROCEDURE

In the event of a power failure and/or the loss of water supply, the following plan and equipment will
serve as the emergency back-up system.

L EMERGENCY GENERATORS: POWER PLANT

A. The East Mesa Complex has a central power plant that automatically provides emergency
power in the event of a power failure. SEUCNASIGUVANCICEE EXCIORA YN0 00

B. The San Diego Gas and Electric Company (SDG&E) 1s the energy provider for the

Safety/Security Interest - GC 7922.000

II. EMERGENCY LIGHTING

A. The facility lights will be at half lighting during a power failure. The modules and other
areas are equipped with battery powered back-up lighting. Once power is disrupted these
lights will turn on. They are powered from a battery and have a 4 to8 hour charge. They
will supply minimal lighting during a full power failure.

I EMERGENCY COMMUNICATIONS

A.  During a power failure, the control station base radio will be operational, I

Individual handheld radios should be utilized until

power is restored.

S afety/Security Interest - GC 7922.000

IV. EMERGENCY WATER SUPPLY
A. The emergency water supply is to be used in cases of extreme emergency in which the
water supply to the facility has been eliminated due to natural disaster or other
uncontrollable situations. The water supply is located in various locations throughout the
facility.

B. Location and distribution of water supply

H.4.G EMERGENCY BACK-UP SYSTEMS Page 1 of 2



1. Emergency drinking water for staff isj i A -

gallon water bottles that can be used by the kitchen for general cleaning.

3. In the event the water supply is interrupted, and plumbing is unavailable, there are
supplies for human waste disposal located in i e Ay

These supplies include:

Safety/Security Interest - GC 7922.000

4. In the event the emergency water supply is needed, the facility commander will
give the authorization to distribute. Unauthorized use and/or tampering with the
emergency water supply is strictly prohibited.

C. Usage, quantity, and rotation of emergency drinking water
1. In the event of an emergency, GBDF has a supply of drinking water for

incarcerated persons and staff. The supply will last fo . At each meal,
in-custody individuals will be given one bottle (three bottles per da

3. The GBDF Operations Deputy and Facility Storekeeper will be responsible for
the rotation and upkeep of the emergency water supply.

4. The storekeeper is responsible for rotating out 20% (approximately 100 cases) of
the emergency water on a yearly basis. The storekeeper will work with the
Operations Deputy to determine where the rotated water will be distributed. The
Operations Deputy will ensure that replacement water has been ordered and
received prior to distributing the old water cases. In October of every year, 100
cases of water will be removed in preparation for the new water. The rotated
water will be distributed to staff at the discretion of the Facility Commander. All
replacement water will be clearly marked with the date it was placed into the
shed.

5. Also, in October, | water bottles designated for staff will be
distributed throughout the facility and replaced with new bottles.
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SDSD Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JULY 30,2025

NUMBER: H.5.G

SUBJECT: FIRE/SMOKE DETECTION SYSTEM
PROCEDURE

To familiarize detention staff with the automatic smoke and fire detection systems located within the
George Bailey Detention Facility (GBDF).

L. FIRE ALARM SYSTEM

A.

GBDF has an automated fire alarm system. There are four ways in which the fire alarm
system is activated:

Smoke Detectors

Heat Detectors

Low Water Pressure in Sprinkler System
Manual Pull Stations

PO

When the fire alarm system is activated, one or more fire bells will start ringing in the
affected area, and two or more fire annunciator panels will activate. Every building has a
communications room, which contains the fire alarm panel, which is used to silence and
reset the alarm system.

The alarm system is not directly linked to the fire department. The Central Control Deputy
must be given sufficient information regarding the fire so the information can be relayed to
the fire department dispatcher.

II. SMOKE DETECTORS

A.

Every room at this facility has one or more fire detection devices. The most used device
throughout the facility is the smoke detector. Most smoke detectors are mounted on the
ceilings. The smoke detectors are beige, cylindrical in shape, and have slots along the
sides. The slots allow smoke to enter the detectors, which will then be activated. The
smoke detectors also have a small light on the bottom. When the detectors are activated,
the light will turn on. The light will also flash periodically. The flashing is caused by the
computer testing the device to make sure it is working. If the detectors do not function
properly, a trouble alarm will activate on the fire annunciator panel.

The smoke detectors are hooked up in groups. If one detector is activated, the fire
annunciator will not show which device is activated but will alarm when one of the sensors
are activated. An example of this is the house dayrooms. Four detectors are located on
each dayroom ceiling forming one group (zone). Individual smoke detectors are in the pipe
chase of the single cell houses. Each pipe chase serves the four cells surrounding it.
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II.

IV.

VL

VIL

HEAT DETECTORS

Heat detectors are used in areas where it would be impractical to use smoke detectors. Both
incarcerated person and staff restrooms use heat detectors, as well as the kitchen area.

LOW WATER PRESSURE DETECTOR IN THE SPRINKLER SYSTEM

There is a fire sirinkler sistem in all rooms except th QI INEIIESIIE AL

When a fire sprinkler goes off, water rushes through the
sprinkler and thus dropping the water pressure, which will set off an alarm.

PULL STATION

Pull stations are small red boxes mounted on the wall in various locations throughout the facility.
When the handle is pulled, the fire alarm will be activated. Pulling the handle also breaks a glass
rod inside the station, which must be replaced by facility maintenance staff.

HALON SYSTEM

SEVCIWSTE VA RCIES SR CIOWAPHUOR docs not have a fire sprinkler system

because of the expensive electrical equipment located there. Water would ruin this equipment
and cause a secondary electrical fire. For these reasons, the room is equipped with a HALON
fire suppression system. HALON is a gas that displaces oxygen in the air and puts out the fire.
This does not harm any equipment. It does pose a serious health risk to humans. If you are in
the room and the HALON system is activated, exit the room immediately. If no fire is present

and the system is activated, you may push the large RED button and hold it to deactivate the
Safety/Security Interest - GC 7922.000

sistem. Maintenance staff will need to respond and reset the system _

FIRE ANNUNCIATOR PANELS

A. Fire annunciator panels are in the following locations:

Safety/Security Interest - GC 7922.000

B.  Fire annunciator panels show the location of the fire. Depending upon the fire annunciator,
you will be told either the general or specific location of the fire.

C.

The fire annunciator panel in SEWEN/ASIEIA VAT GG N CIOarA A0 [0]0)
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IX.

FIRE ALARM PANELS

Safety/Security Interest - GC 7922.000 . The panel is a
large box with a red cover. When a fire alarm is activated, a panel light will turn on. These
lights are labeled with the location of each alarm. The panel also contains the alarm silence and
reset switches.

PROCEDURE TO SILENCE / RESET ALARMS

A.

If a fire alarm sounds, the first thing you should do is follow emergency procedures for a
fire. If you determine that there is no fire, or the fire is over, you need to reset the alarm
system. This is accomplished at the fire alarm Safety/Security Interest - GC 7922.00(

This will stop
the bells from ringing. If facility maintenance personnel are available, they should be
called to reset the alarm. Maintenance will be able to locate and correct any failures in the
system.

If an alarm is activated in a housing unit, the module smoke evacuator may turn on.

Do not routinely use these controls
for any other purpose (such as cooling the module) as this adversely affects the plant
control computer.
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025

NUMBER: H.7.G

SUBJECT: FIRE/SAFETY INSPECTIONS, TESTING
PROCEDURE

The George Bailey Detention Facility (GBDF) Compliance Sergeant or assigned designee will
serve as the Fire Safety Officer (FSO) for GBDF.
L. MONTHLY INSPECTIONS

A. Monthly Inspections are conducted by the FSO.

B. Following the inspection, the FSO or designee will complete a monthly fire safety report
which will be forwarded via GBDF chain of command for review.

1. The monthly inspection forms will be scanned and electronically saved.
2. All hard copies will be kept on file in the GBDF Compliance Sergeant's Office.
II. FIRE SAFETY EQUIPMENT

NS afety/Security Interest - GC 7922.000

B. All self-contained breathing apparatus shall be inspected by the team fire deputies or an
available rover at the beginning of each shift.

1. The inspecting deputy shall document each Survivair's PSI and initial their name
and ARJIS number on a Survivair Inspection Log form (J-5). There is one
inspection log form for each self-contained breathing apparatus. All inspection
forms are located inside the GBDF Fire Response Room in a white binder.

2. At the end of each month, the FSO or designee will collect the forms and archive
them for a period of six (6) months.

C. The team fire deputies are responsible for maintaining cleanliness of the Fire Response
Room.
D. Self-contained breathing apparatus testing is conducted on a quarterly basis by team

training staff.
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025

NUMBER: H.13.G

SUBJECT: USE OF TOBACCO PRODUCTS
PROCEDURE

George Bailey Detention Facility personnel shall utilize the designated smoking area located NS
h Smoking is not permitted in any other location. The use of electronic
cigarettes will be prohibited within the facility. Staff will use the appropriate receptacles to dispose of
smoking materials.
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SDSD Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JULY 30, 2025

NUMBER: I.1.G

SUBJECT: EMERGENCY ALARM SYSTEMS
PROCEDURE

The George F. Bailey Detention Facility utilizes three independent emergency alarm systems:
L. STAFF ALARM SYSTEM

Sworn staff shall wear facility radios and use them as the primary system of requesting

assistance in the event of an emergency.

II. INCARCERATED PERSONSEMERGENCY ALARM SYSTEM

Intercoms are accessible to incarcerated persons in all areas throughout the facility. In the event
of an emergency, incarcerated persons can push an intercom button which sounds in the

corresponding control stations: Central Control, Processing Control, House Control, the Release
area, the Medical/SIM Nurses Station, and Medical/SIM Control Station. Alarms activated in the

Professional Visit area will be acknowledged by Central Control. Central Control will

communicate with the appropriate housing unit and clear the alarm. Deputies will be dispatched
to verify the alarm and provide assistance if needed.

III. FENCE/BEAM ALARMS

Fence alarms are designated by zone around the facilit

R Safety/Security Interest - GC 7922.000

[.1.G EMERGENCY ALARM SYSTEMS

perimeter. When they are activated, the
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025
NUMBER: L.3.G
SUBJECT: HOSTAGE POLICY

PROCEDURE:

Safety/Security Interest - GC 7922.000
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025

NUMBER: L.5.G

SUBJECT: EMERGENCY ESCAPE PROCEDURES OF
INCARCERATED PERSONS

PROCEDURE

Safety/Security Interest - GC 7922.000
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025
NUMBER: L7.G.
SUBJECT: RIOT AND DISORDER POLICY

PROCEDURE

Safety/Security Interest - GC 7922.000
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JANUARY 28,2025
NUMBER: 1.16.G
SUBJECT: FACILITY SECURITY-SCREENINGS OF

PERSONS ENTERING A DETENTION
FACILITY OR SUPPORT FACILITY

PROCEDURE

On a day and time to be determined by a Detention Services Bureau (DSB) Commander, with the approval
of the Assistant Sheriff, the Detention Facility Commander will direct a Lieutenant to conduct staff and
visitor security-screening.

L STAFF AND VISITOR SECURITY SCREEN

A. Security-screening will be conducted in the presence of a lieutenant and a sergeant.

B. Court Services Bureau Community Service Officers (CSO), or other appropriately trained
staff, will operate the screening equipment.

C. Canine teams may be directed to conduct person, property, vehicle, or area searches.

D. Employees and visitors shall not be subjected to body scans.

IL. DEFINITIONS

A. "Tllegal" items: Any item that is unlawful to possess, regardless of location, based on
federal, state and local statutes.

B. "Prohibited" items: Any item that is lawful to possess outside the Detention Facility, but not
permitted by law, by SDSO policy, or by command to be brought into the Detention
Facility.

C. "Contraband": Any item that an incarcerated person is not permitted to possess whether

illegal, prohibited or otherwise.
1. TYPES OF SCREENING

Canine search

X-ray of property only

Physical and visual screening of property
Metal detector

Cawp



SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025

NUMBER: 1.19.G

SUBJECT: SECURITY VIDEO SYSTEMS
PROCEDURE

L OPERATION, USE, AND ARCHIVE

A. Sworn staff in each area of the facility equipped with closed circuit television and recording
equipment will check such equipment daily to ensure proper focus and operation.

1. If sworn staff discover equipment needs repair, they will notify the Administrative
Sergeant. The Administrative Sergeant will promptly notify the County Security
Communications Office or Security Technician.

2. Each shift, the Watch Commander will ensure the GBDF DVR system is operational
by completing a system check and noting its operation into the Watch Commander's
Log.

B. Critical incidents should be recorded and logged into NETRMS as needed. Upon
conclusion of digitally recording an incident, the digital file will be downloaded onto a CD
or DVD and marked appropriately.

C. Video files of incidents from the DVR system will be archived and stored for two years.

D. Access to the web-based CCTV DVR system will be secured and only authorized personnel
or their designees will access the system. The system will be utilized to provide CCTV

video footage to deputies conducting investigations.

1. GBDF sworn personnel who want to view archived video footage for investigations
will get permission from the Watch Commander or Team Sergeant.

2. Video footage requested for training purposes must be approved from the Training
Sergeant, Administrative Lieutenant, or Facility Commander.

IL. OUTSIDE LAW ENFORCEMENT REQUESTS

A. After a J-358 Video Footage Request Form has been approved by the Facility Commander,
administrative staff will pull the requested video.

B. Administrative staff will distribute the requested video as directed by the requestor.
C. After the request has been fulfilled the administrative staff member who pulled the video
will archive the J-358 in the Video Footage Request Folder along with the video and all

other documentation linked to the request.

D. Requests made by the San Diego Sheriff’s Department Internal Affairs Unit, a specific

[.19.G SECURITY VIDEO SYSTEMS Page 1 of 2



Court Order, or requests from the Citizen’s Law Enforcement Review Board (C.L.E.R.B.)
will be approved by the Administrative Lieutenant or Facility Commander.
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025
NUMBER: 1.25.G
SUBJECT: KEY CONTROL

PROCEDURE

Safety/Security Interest - GC 7922.000
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025

NUMBER: L.31.G

SUBJECT: RADIO USE
PROCEDURE
L When transporting incarcerated persons (IPs) from one location to another outside of the facility,

. : . : . Safety/S ity Int t - GC 7922.000
the transporting deputy will obtain a radio unit number rom the

Processing Control Deputy.

Safety/Security Interest - GC 7922.000

1. The Processing Control Deputy will be responsible for logging this information into the Jail
Information Management System (JIMS) under the ﬂgdropdown of the Area Activity

Log. The following is an example of an appropriate JIMS log entry:

Safety/Security Interest - GC 7922.000

Safety/Security Interest - GC 7922.000

1. When relieved by the on-coming shift or if duty assignment is completed at the

RS afety/Security Interest - GC 7922.000

2. Even if a deputy is not transporting an incarcerated pers RIS EUNIRIE SIS SAZZNS

3. Upon safe return to the facility, the deputy should always|

I1. In the event of a life-threatening emergency, SEXEINA SN GG R Coi 4 PYR 0
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Page 2 of 2
1.31.G RADIO USE



SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025

NUMBER: 1.35.G

SUBJECT: HOUSING UNIT SPECIAL EQUIPMENT
PROCEDURE

L SPECIAL EQUIPMENT

A. All Deputies are issued a department approved spit sock upon their arrival at the facility.

l. The Facility Training Coordinator will be responsible for ordering and providing
replacement spit socks to deputies.

Safety/Security Interest - GC 7922.000

B. Each House has the following special equipment:

Safety/Security Interest - GC 7922.000

2.

C. Each House contains the following specialty munitions and launchers stored in the

weapons locker:

Safety/Security Interest - GC 7922.000
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A. There is a WRAP restraint device stored in the following locations:

Safety/Security Interest - GC 7922.000

B. Red Tactical Handcuff Leads are stored in each of the following areas:

Safety/Security Interest - GC 7922.000

II. DAILY INSPECTIONS

A. At the beginning of each shift, the control deputy will be responsible for inspecting all the
equipment listed above.

B. Once all equipment is accounted for, the control deputy shall log the information in the Jail
Information Management System utilizing the applicable JIMS area activity logs and Area
Checklist.

C. Any damaged emergency equipment will be reported to the area sergeant and the

Operations deputy.

D. Any damaged Specialty Munitions or launchers will be reported to the area sergeant and
the Facility Training Coordinator.

[.35G HOUSING UNIT SPECIAL EQUIPMENT Page 2 of 2



SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025

NUMBER: 1.37.G

SUBJECT: FACILITY TOOL CONTROL
PROCEDURE

I. Tools are stored and secured in several locations in the facility when not being used.

Safety/Security Interest - GC 7922.000

II. Each staff member responsible for using tools, will conduct a tool count before and after using
them inside the facility.

III. Off-site contractors and non-facility staff will not leave tools unsecured or unattended in areas
accessible to in-custody individuals.

IV. Any missing tool shall be immediately reported to a sworn supervisor.

V. No incarcerated person is to handle or use a tool unless directly supervised by authorized staff.

1.37.G FACILITY TOOL CONTROL Page 1 of 1



SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025

NUMBER: 1.39.G

SUBJECT: VEHICLE ASSIGNMENT AND USAGE
PROCEDURE

Each vehicle will be supplied with a folder that includes the following forms:

1. Motor Vehicle Daily Use Report

2. Operator's Vehicle Condition Report
3. Vehicle Damage Log

4. Vehicle Accident Report

L GENERAL VEHICLE USE GUIDELINES
A. Prior to operating the vehicle, staff must complete the following:

1. Motor Vehicle Daily Use Report
2. Operator's Vehicle Condition Report
3. Vehicle Damage Log

The condition of the vehicle's body shall be compared to the Vehicle Damage Log that is in the
vehicle folder. Any differences should be immediately called to a supervisor's attention.

B. Upon returning to the facility, the vehicle should be inspected again, to ensure that no new
damage occurred during the use of the vehicle. Each vehicle should also be returned with at
least one-half (1/2) tank of fuel.

C. Vehicles should be disinfected, and trash collected before and after each use.
II. VEHICLES ASSIGNED TO PROCESSING

The Processing Security Deputy and/or a Transportation Deputy will be responsible for
conducting daily vehicle checks. For each vehicle, the Transportation Deputy will fill out an
Operator's Vehicle Condition Report and compare the vehicle's condition to the Vehicle Damage
Log.

The Central Sergeant will ensure that all Operator's Vehicle Condition Report are completed at
the beginning of each shift. They will review and sign all forms and forward them to the
Operations Deputy by the end of each shift.

II. VEHICLES ASSIGNED TO THE PERIMETER

The Perimeter Deputy and/or the Visit Deputy will fill out an Operator’s Vehicle Condition
Report and review the Vehicle Damage Log for each perimeter vehicle at the beginning of each

1.39.G VEHICLE ASSIGNMENT AND USAGE PAGE 1 of 2



IV.

1.39.G VEHICLE ASSIGNMENT AND USAGE

shift. The Operator’s Vehicle Condition Report will be turned into the Central Sergeant, to be
reviewed and signed. The Central Sergeant will forward the Operator’s Vehicle Condition
Report to the Operations Deputy each shift.

VEHICLES ASSIGNED TO GBDF ADMINISTRATION

Staff checking out the Admin vehicles will be responsible for conducting a pre-operation check
of the vehicle and completing an Operator's Vehicle Condition Report. The Operator's Vehicle
Condition Report shall be turned into the Administrative Sergeant.

VEHICLE MAINTENANCE

If there are any problems found with a vehicle, the Central Sergeant will be contacted and
advised on the issue. If a mechanical problem is found, the Operations Deputy will be contacted.

All GBDF vehicles are to be washed at one of the county approved car washes.
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JULY 10, 2025
NUMBER: 1.43.G
SUBJECT: COUNT PROCEDURES OF INCARCERATED
PERSONS
PROCEDURE

Incarcerated person counts will be conducted within compliance of Detentions Policy & Procedure 1.43.

INCARCERATED PERSON COUNT TIMES
A. DAY SHIFT:

Safety/Security Interest - GC 7922.000
B. NIGHT SHIFT:

Safety/Security Interest - GC 7922.000
COUNT PROCEDURES
A. Housing Deputies

1.

At the beginning of every shift, the housing deputies will review the Operations

Status Board (OSB) to ensure that the number of incarcerated persons recorded

as being logged "out of the module" match
The housing deputies will confirm and match the face card of each

incarcerated person to the roster in the OSB to ensure proper housing assignment.

During hard counts, deputies will utilize the "Floor Count" updated JIMS web
report to verify the identity of the incarcerated persons in their housing units by
comparing the incarcerated person's wristband and face to the floor count
printout. In order to ensure incarcerated persons wit mobility disabilities are
occupying their assigned bed/bunk (e.g. lower tier, bottom bunk, etc.), deputies
shall instruct all incarcerated persons to lay or stand next to their assigned bunks
for bunk verification.

Night count shall not be conducted in conjunction with any other activity (e.g.
laundry exchange, commissary, etc.).

1.43.G COUNT PROCEDURES OF INCARCERATED PERSONS Page 1 of 3



Safetv/Securitv Interest -

4. Once count is completed, the deputy who conducted the count will
All the printouts will be collected and

submitted to Central Control for review.

YIS afety/Security Interest - GC 7922.000

B. Central Control

1. The Central Control deputy will collect each housing unit's completed floor count
sheets and attach a copy of the housing unit's "Summary Count Report" printed
from the Operations Status Board in JIMS.

2. The Central Control deputy will verify the individual house count totals match
the JIMS facility counts.

A. For night shift, the Central Control deputy will confirm the correct count
under the "Facility Count Browse" on JIMS.

3. A cover sheet will be created and will be signed by the watch commander. The
cover sheet, along with the house’s count sheets will be filed in Central Control.

4. The Central Control deputy will make an entry in JIMS under the event type
“Hard Count”. The total number of incarcerated persons will be indicated in the
count field with "Completed" in the description field.

Safety/Security Interest - GC 7922.000

C. Other Post Positions

1. A deputy assigned to processing will conduct hard count of incarcerated persons
in court holding areas at the time of dayshift hard count.

2. The Kitchen Deputy is responsible for accounting for any incarcerated persons in
their area during applicable counts throughout the day.

3. The Grounds / Utilities Deputy is responsible for accounting for any incarcerated
persons under their immediate supervision.

Incarcerated workers at GBDF during any count should be accounted for utilizing the lists
provided by one of the GBDF Trusty Operations (T-Ops) Deputies.

1.43.G COUNT PROCEDURES OF INCARCERATED PERSONS Page 2 of 3



III. ARCHIVING

A. Upon completion of each hard count, all printouts will be packaged together. After the

Watch Commander signs the top sheet, the Central Control deputy will scan and file the

count sheets into the GBDF Monthly Archive folder ik it e b aidy

B. The hard copy package will be filed in i ikt AR audy . At the end of
each month, the GBDF Administrative Deputy will collect the packages in the file
cabinet and archive them for two years.
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025

NUMBER: 1.45.G

SUBJECT: INCARCERATED PERSONHOSPITALIZATION AND
GUARDS

PROCEDURE

While providing security at a hospital with an incarcerated person, all deputy sheriffs are expected to
adhere to the policies and procedures as they relate to security and rules of conduct. Deputies will ensure
the security of the incarcerated person, hospital staff, and the public is paramount. Deputies shall be in
compliance with Detention Policy and Procedure 1.45.

Deputies are always expected to conduct themselves in a professional manner. Deputies use of mobile
communication devices shall be in compliance with Detention Policy and Procedure section 1.62.

L. SUPERVISORY HOSPITAL CHECKS AND DEPUTY MEAL RELIEF

A. Based on anticipated duration in the ER, supervisor checks and meal relief will be at the
discretion of the Watch Commander for deputies guarding non-admitted incarcerated
oS afety/Security Interest - GC 7922.000 .

B. If an incarcerated person is taken to a hospital out of George Bailey's area of responsibility,

the Central Sergeant will notify the responsible jail to ensure supervisor checks and meal
relief are completed.

IL. GO BAG
A. Deputies are required to check out a "Go-Bag" for each incarcerated person they guard at

the hospital. The "Go-Bags" will be kept in Processing. Transporting deputies shall check
out a "Go-Bag" from the Processing Control Deputy and conduct an inventory of the bag.

* Any items discovered missing or damaged during the inventory will be reported to the
Central Sergeant and the Operations Deputy for replacement.

B. Upon returning from the hospital, the deputy shall check the "Go-Bag" back in with the
Processing Control Deputy.

C. Each "Go-Bag" shall contain the following items:

Safety/Security Interest - GC 7922.000
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Safety/Security Interest - GC 7922.000
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025

NUMBER: 1.47.G

SUBJECT: INCARCERATED PERSONS IDENTIFICATION
WRISTBANDS AND CLOTHING

PROCEDURE

L

II.

The color thumbnail photograph on the Incarcerated Person wristband will be compared w1th

the Incarcerated Person to make a posmve visual 1dent1ﬁcat10n This gas
N _ . i R 11 1 o ST Safety/Security Interest - GC 7922.000)

In cases where positive identification cannot be determined from the photograph alone (e.g.,
radical appearance change while in custody), the Incarcerated Person shall be identified utilizing
alternate methods such as . Once positively identified, an updated photograph shall be

taken and utilized on the replacement wristband.

Safety/Security Interest - GC 7922.000

Houses One and Two will have one assigned worker in each quad.

A. Once an Incarcerated Person at the George Bailey Detention Facility has been selected as an

Incarcerated Person ud worker, he will continue to wear his blue wristband on his left
pstidoafety/Security Interest - GC 7922.000

B. Quad workers will not be issued additional clothing. The assigned quad workers shall remain
in jail-issued blue clothing. If it is determined the Incarcerated Person will no longer be the

quad worker (e.g., transferred, or disciplinary reasons), S s Ay

1.47.G INCARCERATED PERSON IDENTIFICATION WRISTBANDS AND CLOTHING

Page 1 of 1



SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025

NUMBER: L51.G

SUBJECT: MOVEMENT OF INCARCERATED PERSONS
PROCEDURES

L INCARCERATED PERSON MOVEMENT

A. Mainline Incarcerated Persons

1. All - incarcerated persons when outside of their housing area will
turn and face the wall when sworn and professional staff pass.

2. Mainline incarcerated persons receiving professional visits or video
conferences will be escorted to the professional visit or video conference room
ERcanaSafety/Security Interest - GC 7922.000

3. The Court Deputy, assisted by the Processing Deputies, will receive
incarcerated persons that are escorted to the court holding cells. It is the Court
Deputy/Processing Security Deputy’s responsibility to ensure that the
incarcerated persons are ready for court or transportation.

4 Whenever a Mainline Greenbander is escorted throughout the facility, the

e sceusd R 1 b

5. Mainline Greenbanders receiving professional visits or video conferences will
prior to being escorted to the professional visit or
video conference room.

B. Administrative Separation
1. Prior to an Administrative Separation incarcerated person exiting the housing
Safety/Security Interest - GC 7922.000
2. Administrative Separation incarcerated persons attending a social visit,

professional vis

it, or video conference will be physically escorted to and from
pesisneaS afety/Security Interest - GC 7922.000

[.51.G INMATE MOVEMENT Page 1 of 2



Safety/Security Interest - GC 7922.000

Any visitor objecting to this policy shall
be referred to the Housing Sergeant or Watch Commander.

. . . . Safety/Security Interest - GC 7922.000
3. Administrative Separation Greenbanders must be escorted _

Administrative Separation incarcerated persons and Greenbanders who are

chained, are not to be placed into a holding cell with other incarcerated
persons of the same classification.

[.51.G INMATE MOVEMENT Page 2 of 2



SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025

NUMBER: 1.52.G

SUBJECT: INCARCERATED PERSON STRIP AND PAT DOWN SEARCHES
PROCEDURE

All incarcerated persons may be subject to a Strip Search and/or Body Scan. All searches shall be
conducted for the purpose of providing a safe and secure environment for incarcerated persons and staff, in
compliance with legal standards. The George Bailey Detention Facility will utilize the following search
options.

L BODY SCAN — Virtual Search

A. Only staff that has successfully completed training on the body scanner shall operate the
device.

B. All persons conducting or otherwise present in the monitor viewing area shall be of the
same sex as the person being scanned.

C. Any incarcerated persons being scanned, will be identified in the body scanner system
with their current booking number.

DS afety/Security Interest - GC 7922.000

E. All incarcerated workers are subject to be randomly body scanned.

II. STRIP SEARCHES

A. The Incarcerated Worker Deputy will strip search all incarcerated workers before leaving

B. For other incarcerated worker assignments SEICVASIGEUIVARCIES SR eloyEry A
the deputy resp0n51b1e for that assignment shall strip search

[.52.G INCARCERATED PERSON STRIP AND PAT DOWN SEARCHES Page 1 of 1



SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025

NUMBER: 1.57.G

SUBJECT: TRANSPORTATION OF INCARCERATED PERSONS
PROCEDURE
L The transporting Deputy will ensure they have all required paperwork and documentation before

1L

1.

leaving.

A. For all non-court transportations, the Processing Control Deputy will generate a
Safety/Security Interest - GC 7922.000
B. At least four (4) copies of the Transportation Trip Ticket will be generated. One copy will

peeingoafety/Security Interest - GC 7922.000
C. When transporting an incarcerated person to another facility, the deputy will have the
e aeRRgoarety/Security Interest - GC 7922.000

All incarcerated persons exiting the facility for various reasons, not including street releases, will

leave the facility from th. All incarcerated persons departing or entering
shall be processed using the appropriate JIMS procedures and entries.

Housing deputies will inspect the incarcerated persons module property for contraband
and/or unauthorized items prior to escorting departing incarcerated persons to the GBDF
Processing area.

For any non-court transportation of incarcerated persons, the Processing Control Deputy will
make a log entry in the JIMS Area Activity Log under the SN drop down. They will enter
ppitanrg Safety/Security Interest - GC 7922.000

, and vehicles or equipment checked out to the

transporting deputy. A log entry is required for all units leaving and returning. The following is
an example of an appropriate JIMS log entry:

Safety/Security Interest - GC 7922.000
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IV.

VL

For any incarcerated person transportation to court/clinic, or transfer out of the facility, the
Court Deputy, Processing Security Deputy, or Processing Rover Deputy will be responsible for
“electronically transporting” the incarcerated persons using the appropriate JIMS procedures.

The deputy or deputies that conducted the transport will advise GBDF Health Staff when an
incarcerated person has returned from the hospital or clinic.

The transporting deputy will have an accurate list of the incarcerated person's name and booking
number for the incarcerated persons they are transporting. In the event of a vehicle accident, the
transporting deputy will document the seating location of each incarcerated person, notify the
Sheriff's Communication Center, and Facility Watch Commander. The names and seating location
of each incarcerated person will be given to the Traffic Investigator. This includes all transports in
and around the East Mesa complex.

[.57.G TRANSPORTATION OF INCARCERATED PERSONS Page 2 of 2



SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025
NUMBER: L61.G
SUBJECT: FACILITY SECURITY - CENTRAL
CONTROL
PROCEDURE

Key control is a primary function of the Control Deputy and shall be handled in accordance with
Detentions Policy & Procedure Section 1.25.

. CONTROL ROOM SECURITY:

Safetv/Security Interest - GC 7922.000

shall serve as the

should be opened at any given time, unless exigent mrcumstances arise during

an emergency situation.

Safety/Security Interest - GC 7922.000

Safety/Security Interest - GC 7922.000

IL
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All control stations shall be accessible to staff members with official business in those areas. Staff
members shall not congregate in control areas and disrupt normal operations.

Safety/Security Interest - GC 7922.000

[.61 FACILITY SECURITY — CENTRAL CONTROL Page 2 of 2



SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: SEPTEMBER 2, 2025

NUMBER: 1.63.G

SUBJECT: FACILITY SECURITY - HOUSING UNITS
PROCEDURE

Housing deputies shall implement a period of restricted movement to facilitate shift transition duties,
staff mealtimes, and module cleaning following incarcerated persons (IP) meals. The implementation of
the restricted movement will occur on the following time schedule:

Safety/Security Interest - GC 7922.000

The dayroom televisions should be turned off at S
for court the following day.

or when the Incarcerated
persons (IP) breakfast meals arrive on the housing floor. At the conclusion of the breakfast meal, the
incarcerated persons (IP) will be instructed to return to their cells and remain locked down until N

Incarcerated person module workers, will only be permitted to come out with their tier or quad
during dayroom, accept when working.

If security and staffing conditions permit the release of restricted movement sooner than the designated
times, the housing deputies shall make a reasonable effort to lift the restricted movement prior to these
times. The Housing Control Deputy shall make accurate entries into the Jail Information Management
System indicating the time of the beginning and ending of restricted movement each time it occurs.

In the event the release from restricted movement exceeds a Jail Information
Management System entry must be made including the justification for the restricted movement such as

staff shortages, problems clearing count, cleaning and/or maintenance work, security lockdown, etc.
Supervisors shall monitor the housing floors to ensure the restricted movement of incarcerated persons
(IP) are timely and appropriate.

L HOUSING UNIT SECURITY

A. Each housing control station shall be manned at all times. The assigned Housing Control
and Floor Deputies will continuously monitor the housing modules.

B. The house main enti iate will be secured at all times, except DR ALESRISCRAZZNN

1.63.G FACILITY SECURITY — HOUSING UNITS Page 1 of 2



(ORI S afety/Security Interest - GC 7922.000

. . . . . [Safety/Security Interest - GC 7922.000
D. Only during exigent circumstances will the above be modified _

II. DAYROOM SCHEDULE

GBDF operates on a tier program dayroom schedule. The current dayroom schedule will
be located on the SENSINASISGVIINAINCICEE R C{ORAPYR0

1.63.G FACILITY SECURITY — HOUSING UNITS Page 2 of 2



SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: NOVEMBER 26, 2025
NUMBER: 1.64.G
SUBJECT: SAFETY CHECKS: HOUSING AND HOLDING AREAS OF
INCARCERATED PERSONS
PROCEDURE

To maintain a safe and secure atmosphere for incarcerated persons and staff, deputies will conduct [
safety checks of incarcerated persons through direct visual observation. This includes empty cells in
Medical, Processing, and Release.

SRV RE LSRR REZZRNY vil] enter the housing unit modules (Houses 1-6) and conduct a safety

check of all areas within the housing unit.

In the Processing, Kitchen, and Release areas, y/Security Interest - )
- IR YRRy Safety/Security Interest - GC 7922.000

CONDUCTING AND LOGGING OF SAFETY CHECKS:

A. Housing Units- The assigned control deputy will be responsible for initiating and
logging the safety checks into JIMS. The assigned security deputies will be primarily
responsible for conducting all housing safety checks.

B. Processing Area- The assigned control deputy will be responsible for initiating and
logging the safety checks into JIMS. The assigned Processing deputies will be primarily
responsible for conducting all safety checks.

C. Final Release Area- The assigned Central Control deputy will be responsible for initiating
and logging the safety checks into JIMS. The assigned floor/rover deputies will be
responsible for conducting all safety checks in the Final Release and Medical Visit Area.
Deputies shall enter the Medical Visit Hallway/Corridor to conduct a direct visual
observation of the Medical Visit area.

D. Kitchen- The assigned Kitchen deputy will be responsible for initiating, conducting, and
logging the safety checks.

E. Medical- Safety checks in the Medical area will be logged in JIMS area activity under
Area: M; HU: CON (Medical Control). The Area: M; HU: CON log will serve as the
rimary activity log for entries related to all of Medical [RSSERR -
“The assigned Med/SIM Control deputy will be responsible for
initiating and logging the safety checks into JIMS. The assigned floor/rover deputies

will be primarily responsible for conducting all safety checks. In the event, a Med/SIM
floor/rover is unavailable, the Med/SIM Control deputy may conduct the safety check.

When incarcerated persons are housed in Enhanced Observation Housing (EOH), the
assigned Med/SIM Control deputy will be responsible for initiating and logging the EOH
Welfare Checks in the JIMS area activity, under Area M; HU: EOH per Detentions P&P
Section J.4.

1.64.G SAFETY CHECKS: INMATES, HOUSING AND HOLDING AREAS Page 1 of 2



F. Protective Custody- In any housing unit with protective custody (PC) incarcerated

persons, the module cross over doors Safety/Security Interest - GC 7922.000

I COMPLIANCE REVIEWS OF SAFETY CHECKS

The Watch Commander of each Team will assign one sergeant to conduct a safety check compliance review
per shift on the same day the safety check is conducted. A team supervisor will determine the area
scheduled for review. This review can be conducted in person or through CCTV footage. The team
supervisor conducting the review shall notate any discrepancies and corrective action. The findings from the
safety check reviews will be compiled into a monthly report by the Facility's Compliance Sergeant and
forwarded to the Division of Inspectional Services. The team supervisors will utilize the _
link to save the findings of their audit prior to the end of their shift, which can be found here:

Safety/Security Interest - GC 7922.000

Completed reviews will be documented and reviewed by the Facility Commander via the chain of
command. The completed reviews will be archived electronically by the facility for two years.

1.64.G SAFETY CHECKS: INMATES, HOUSING AND HOLDING AREAS Page 2 of 2



SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025
NUMBER: 1.67.G
SUBJECT: FACILITY SECURITY - LOADING DOCK,
KITCHEN & STORAGE ROOMS
PROCEDURE
L LOADING DOCK AREA
A. Only escorted and supervised incarcerated persons (IP) with

II.

1.

IV.

will be allowed access to the loading dock.

S afety/Security Interest - GC 7922.000
(ORI S afety/Security Interest - GC 7922.000

KITCHEN WALK-IN REFRIGERATOR, COLD, AND DRY STORAGE AREAS

No IP worker shall be allowed in the Walk-In Refrigerator, and Cold and Dry Storage Areas
without food services personnel or sworn staff present. If the food services staff must leave, the
Kitchen Deputy will be advised and provide security.

STAFF DINING ROOM (SDR)

A.

The Kitchen and SDR shall be accessible to all staff members. The only IP's authorized to
be in these areas will be those assigned by kitchen staff.

No IP workers other than kitchen workers and IPs assigned to clean the area shall be
allowed access to the SDR. IPs assigned to clean the kitchen area shall be under direct
supervision of sworn/professional staff. This will reduce the chance of contraband being
passed to and from kitchen workers to other IPs.

SECURITY OF KITCHEN TOOLS

A. The Cook and Kitchen Deputy will account for all utensils, knives, and silverware before

the Kitchen Deputy dismisses the IP workers from the kitchen and disposes any trash in
the dumpster. The utensils will also be counted prior to change of shift. These counts will
be documented in the JIMS Area Activity Log, under the type "Utensil Count" and in the
Cooks Log.

1. Trash disposal times are as follows (approximately):

1.67.G FACILITY SECURITY — LOADING DOCK, KITCHEN & STORAGE ROOMS Page 1 of 3



2. Utensils, knives and silverware inventory times are as follows (approximately):

Safety/Security Interest - GC 7922.000

B. If any utensils, knives, or silverware are discovered missing, the Kitchen Deputy will
report the information to the watch commander immediately.

C. A search for the missing item(s) will be conducted by the discovering shift and all
personnel involved will remain on duty until relieved by the Watch Commander

D. Any utensil, knife, or item of silverware that becomes unusable/broken must be entered
into the JIMS Area Activity Log, under the type "Utensil Count" and Cooks Log prior to
its disposal.

V. STORAGE AREAS
IP workers will not be allowed access to the storage rooms without sworn staff or professional

staff being present. Kitchen utensils (e.g.-knives, forks, spatulas, etc.) will be secured and
inaccessible to IP workers in all storage rooms.

VI.  OUT BUILDINGS

Safety/Security Interest - GC 7922.000
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Safety/Security Interest - GC 7922.000

VII.  GROUNDS

YN S afety/Security Interest - GC 7922.000

B. IP workers will be granted access by the Utilities Deputy for working on the grounds.

1.67.G FACILITY SECURITY — LOADING DOCK, KITCHEN & STORAGE ROOMS Page 3 of 3



SDSO D ion Services B _g Bailey D ion Facility G st

DATE: JUNE 1, 2025

NUMBER: 1.69.G

SUBJECT: FACILITY SECURITY - WEAPONS
PROCEDURE

The George Bailey Detention Facility Training Coordinator will conduct an inventory of the Armory on

[Safety/Security Interest

)
[Safety/Security Interest - GC 7922.000

The Armory shotguns will be cleaned by the Facility Training Coordinator.

L The equipment and ammunition stored in the [
Facility consists of the following:

Safety/Security Interest - GC 7922.000

at the George Bailey Detention

1.69.G FACILITY SECURITY — WEAPONS Page 1 of 1
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025
NUMBER: 1.71.G
SUBJECT: PERSONS AUTHORIZED TO ENTER SHERIFF’S
DETENTION FACILITIES
PROCEDURE

Admission to the George Bailey Detention Facility (GBDF) will be granted with Sheriff's Office
Identification, General Services Identification, or one of the following Identification Cards. Sworn
personnel not familiar with the facility shall be escorted by a staff member of the George Bailey
Detention Facility.

For one-time visitor clearances, the Administrative Deputy and/or Visit Deputy shall run the non-Sheriff
personnel requesting to enter the facility in the E-SUN system or JIMS Want/Warrants to either clear
them for entry or deny them for cause. All respective organizations (i.e. church services, counseling,
volunteer teachers, contracted medical professionals, etc.) will be responsible for having their staff
cleared through the Detentions Investigations Unit (DIU) prior to entering the facility.

FACILITY IDENTIFICATION CARDS

Safety/Security Interest - GC 7922.000
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Safety/Security Interest - GC 7922.000

ML AUTHORIZED PERSONNEL
C. Sheriff's Personnel assigned to GBDF displaying Sheriff's Office Identification.

D. Sworn personnel, from other facilities/assignments, in uniform or displaying proper
identification, who have legitimate business within the facility.

E. Non-sworn personnel from other facilities/assignments, wearing proper identification and
with legitimate business within the facility.

F. Persons conducting official business for the Sheriff's Department or pre-approved religious
representatives scheduled to conduct services.

G. Vendors, non-facility maintenance workers, volunteer religious representatives and other
persons not employed by the Sheriff or General Services, shall be escorted by a staff member
of GBDF.

H. Persons over the age of 18 approved for entry by the Facility Commander or the on duty
Watch Commander, including tour groups, visitors and relatives of staff members.

1. Visitors shall be restricted from sensitive medical and SIM areas. Visitors shall be
accompanied by a staff member familiar with the facility at all times.

The Watch Commander, or their designee, shall be empowered to make decisions to admit, deny, or
modify the entry of a person(s) based on individual circumstances or situations.

IV. CLERGY VISITOR APPROVAL TO ENTER THE FACILITY

A. The Administrative Deputy shall run the provided names in the E-SUN system or JIMS
Want/Warrants to either clear the volunteer for entry or deny them for cause. If denied for cause,
the deputy shall provide to the Chaplain Coordinator the information as to why the visitor was
denied (either having a disqualifying criminal record or for outstanding warrants.) If the visitor
shows warrants, an investigator shall be advised of the warrant number and court of jurisdiction.

B. Once the investigator processes the list, the list shall be sent to the Facility Commander or
designee for approval by signature.

C. After approval, the Administrative Deputy shall enter the approved names into JIMS under
“Visitors/Professional."

1.71.G PERSONS AUTHORIZED TO ENTER SHERIFF’S DETENTION FACILITIES Page 5 of 5



JUNE 1, 2025
NUMBER: 1.85.G
SUBJECT: USE OF DEFENSIVE DEVICES

PROCEDURE

Safety/Security Interest - GC 7922.000
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025
NUMBER: 1.93.G

SUBJECT: USE OF RESTRAINT EQUIPMENT

PROCEDURE

Safety/Security Interest - GC 7922.000
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2024

NUMBER: J.1.G

SUBJECT: SAFETY CELLS- DEFINITION AND USE
PROCEDURE

Use of the safety cells shall be in compliance with Title 15 of the California Code of Regulations.

L SAFETY CELLS

George Bailey Detention Facility (GBDF) has a total afety/Secu rity Interest - GC 7922.000

A.

B.

Safety cells in medical will be utilized first.
Processing safety cells will be utilized when the medical safety cells are not available.

All incarcerated persons placed into a safety cell will have their name and booking
number recorded in the appropriate JIMS area activity log under "Safety Cell."

An observation log will be created for each incarcerated person placed into a safety cell.
The observation log will be placed outside of the safety cell being used. After each safety
check, deputies will fill out the appropriate box on the observation log.

The deputies assigned to Medical area and Processing are responsible for conducting
safety cell checks in their assigned areas. However, any deputy may assist with checks.

An incarcerated person's module property will be secured in the Medical storage area
when an incarcerated person is placed into a safety cell.

When an incarcerated person is cleared from the safety cell, a log entry will be made in
the JIMS area activity log under "Safety Cell," stating the incarcerated person's name,
booking number, and time incarcerated person was cleared from the safety cell. The same
information logged in JIMS will also be notated on the observation log.

The observation log, when completed will be placed in the Compliance Sergeants
mailbox for review and then placed into the incarcerated persons custody record.

Upon being cleared from a safety cell, the incarcerated person will be medically
evaluated by health staff. The watch commander and central sergeant will be notified of
the time the incarcerated person was removed and moved to the new housing location.

J.1.G SAFETY CELLS Page 2 of 2



IL TRANSFERS

If an incarcerated person is brought to George Bailey Detention Facility from another detention facility
for placement into a safety cell, the procedure will be as follows:

A. A deputy from the transferring facility will articulate in an incident report the reason for
the placement. GBDF deputies will assume custody of the incarcerated person. GBDF
deputies will conduct the actual placement of the incarcerated person into a safety cell. A
GBDF deputy will write an additional incident report for the placement.
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025

NUMBER: J.2.G

SUBJECT: SOBERING CELLS-DEFINITION AND USE
PROCEDURE

Any incarcerated person housed at the George Bailey Detention Facility (GBDF) who is required to be
placed into a sobering cell, will be transferred to San Diego Central Jail (SDCJ) for the placement. If
feasible, the incarcerated person will be evaluated by GBDF Health Staff prior to transportation. The
transportation deputy will obtain the incarcerated persons property/clothing and face card, so the
incarcerated person can be properly accounted for at SDCIJ.

An Incident Status Report (ISR) linking the incarcerated person involved will be entered into JIMS.
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: OCTOBER 14, 2025

NUMBER: J.3.G

SUBJECT: SEPARATION: DEFINITION AND USE
PROCEDURE

L LOCATIONS OF ADMINISTRATIVE SEPARATION (AD-SEP) INCARCERATED
PERSONS

Incarcerated persons classified as Administrative Separation or Keep Separate All (KSA) will
be separated from the mainline population. Safet /Security Interest - GC 7922.000
Hof the George Bailey Detention Facility will be used for this

purpose.

IL LOGGING OF DAYROOM/PHONE TIME AND RECREATIONAL YARD (REC YARD)

A. Dayroom and Rec/Yard activity will be logged into each AD-SEP Incarcerated Persons JIMS
history.

B. It is not necessary to make dayroom and rec/yard entries on the Area Activity Log for AD-SEP
incarcerated persons. Following the procedure above, the information will be entered in the
Incarcerated Persons JIMS history. All other pertinent occurrences can still be logged by area (e.g.,
Barber, Laundry Exchange).

C. BEICIVSENIVARICIE SR CIOWAPPHO This phone has no headset and therefore, the

conversation may be heard by others within the vicinity. If an incarcerated person requests to use a
phone with a handset for private attorney conversations, the AD-SEP deputies will secure them to

the bench or "I-bolt" at the dayroom phone bench. If time permits, deputies will have the
discretion of placing an incarcerated person in the enclosure upon completion of the phone
conversation.

D. Ifan incarcerated person uses the handset phone in the dayroom and damages or attempts to damage
it, the incarcerated person will lose handset phone privileges. An Information Status Report (ISR)
will be written along with a crime report describing the damage.

I CELL ASSIGNMENTS

Cell assignments are made and changed through a collaboration between th
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IV.

DAYROOM

Safety/Security Interest - GC 7922.000

who are not serving disciplinary separation, are entitled to the use of the

dayroom.

B. Dayroom will be open according to the schedule below to vary the times the

dayroom is offered to each incarcerated person. Each incarcerated person will receive
approximately 50 minutes of dayroom time. If the dayshift deputies finish their scheduled dayroom
times prior to end of shift, they will continue to offer dayroom to the cells scheduled for nightshift.
Nightshift deputies will continue where dayshift deputies left off and accommodate any
incarcerated persons who have been out of the facility at scheduled events (e.g., court, clinic). The
schedule for are listed below. In the event an IP refuses their scheduled
dayroom time, the enclosure will remain open for the duration of the 50 minutes. Dayroom will
resume after this time.

Incarcerated persons in SEIENASIGGINAINCIES ERCIOWA YR shall be divided into

compatible dayroom groups after consulting with JPMU. These groups will be allowed access to
the dayroom together during dayshift. Dayshift deputies shall attempt to maximize the amount of
dayroom time allocated to these groups. Maximizing dayroom times are dependent on the number
of groups and what the facility needs during the shift.

Incarcerated persons in a disciplinary separation (DS) status will be offered an opportunity to
shower every 48 hours during nightshift. Each DS cell will be allowed 15 minutes for a shower.
Incarcerated persons in a DS status may only use the telephone to make legal telephone calls.

If an incarcerated person declines their designated dayroom or phone time, dayroom time may be
offered to the next incarcerated person. However, if the incarcerated person that was offered out of
the cell time at the earlier time declines to accept the offer, this should not be logged as a refusal
and instead, dayroom time can be offered to the next incarcerated person, or the dayroom may
remain empty. Any incarcerated person that declines out of cell time due to it not being their
designated out of cell time, will be given the opportunity to have out of cell time at his assigned
time. This also applies to phone usage.

Incarcerated persons housed in Administrative Separation housing who have a JIMS Medical
Instruction for "ADA Hearing" who use their hands to communicate may request access to the
video kiosk during their scheduled dayroom time. The IP can request to utilize the video kiosks at
any time during their scheduled dayroom time if they request to use the phone. Deputies will run
the ADA report at the beginning of their shift to determine who has the ADA mobility instruction
and needs the video kiosk to communicate.

Bafety/Security Inter|

m of the television should be taken into consideration during late night hours
to not disturb incarcerated persons scheduled for court the following day. After the last
dayroom is completed for the module, the televisions will remain on but will be muted.
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V. CLEANING

A. Incarcerated workers shall be utilized once during dayshift and once during nightshift to clean the
dayroom, recreation yard, and any other areas in need of cleaning. These areas will be the dayroom
tiers, tables, wall phones, and enclosures. Nightshift deputies will be responsible for identifying
cells vacated during the day and directing incarcerated workers to clean the cell and sanitize the
mattress.

B. The Control Deputy will document the completion of cleaning duties in the JIMS Area Activity
Log under the event type "INMATE WORKER" followed by the duties per cleaning schedule.

C. The Area Sergeant will confirm “INMATE WORKER” log is completed through the Shift
Supervisor Checklist.

D. The Grounds or Incarcerated Person Worker Deputy shall deep clean all dayroom enclosures

Safety/Security Interest - GC 7922.000
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CLEANING SCHEDULE
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025
NUMBER: JA4.G
SUBJECT: ENHANCED OBSERVATION HOUSING (EOH)-
DEFINITION AND USE
PROCEDURE

L HOUSING

The following are designated EOH cells:

1. R AR o ¢ primarily used for any Incarcerated Person who

is determined to be placed into the Enhanced Observation Housing (EOH) Unit by
the Qualified Mental Health Provider (QMHP). There is a maximum of 1 bed
available in each cell. Although built for EOH, when available, these cells can be
used by medical staff for short term medical needs. If these cells are unavailable,
the IP will be transferred to the San Diego Central Jail (SDCJ) for EOH
placement (following the guidelines for EOH transfers in J.4 P&P).

2. RIS RS RERZR rc the only cells authorized for IP's requiring EOH.

At no time shall these IP's be housed in an area not designated as EOH.
IL PROPERTY
EOH incarcerated persons will have their property placed into a brown paper bag. The
incarcerated person's name and booking number will be clearly inscribed on the bag and stored
in the Medical Control area.
1L HYGIENE
When providing hygiene items, deputies must ensure designated EOH hygiene items are used for

safety. Deputies should place shampoo/body wash in a soft disposable container. Hygiene items
(e.g. disposable toothbrush, towel, etc.) should be collected after each use by deputies.

J.4,G ENHANCED OBSERVATIONS HOUSING PROCEDURES Page 1 of 1



SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025

NUMBER: J.I9.G

SUBJECT: DAYROOM WAIST AND LEG CHAINS
PROCEDURE

The Administrative Separation Sergeant will be designated as the Dayroom Waist and Leg Chain
Coordinator.

J.9.G DAYROOM WAIST AND LEG CHAINS Page 1 of 1



SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025

NUMBER: K.15.G

SUBJECT: SERVING TIMES AND DISTRIBUTION OF MEALS
PROCEDURE:

The kitchen deputy will inspect the meal carts prior to sending the carts to the housing units. All housing
deputies receiving meal carts will also inspect the carts and ensure there are an adequate number of
meals to feed the unit. If additional meals are needed, the housing deputy will notify the kitchen staff.
Prior to sending the meal carts back to the kitchen, the housing deputies will ensure all utensils are
secured in the cart.

L DISTRIBUTION OF INCARCERATED PERSON MEALS

A. Incarcerated Person meals will be served at the following times:

Safety/Security Interest - GC 7922.000

B. Mainline and Protective Custody Housing

All Incarcerated Persons will have opportunity to exit their cells or quads and sit
at tables in the dayroom. At the completion of the meal, incarcerated module
workers will conduct any necessary clean up at the discretion of the deputy and
remove all trash from the dayroom.

C. Administrative Separation

Housing deputies will ensure all Incarcerated Persons are offered a meal in their
assigned cells at each scheduled mealtime.

D. Medical Observation (MOB)
Deputies working in the MOB will offer all Incarcerated Persons housed in the
MOB a meal. Incarcerated Persons housed in an isolation cell will be fed in their

cell. All other Incarcerated Persons may eat in the dayroom.

II. SPECIAL DIETS

A. Special diets meals will be delivered to houses by the kitchen deputy and an Incarcerated
Person worker at the following times:
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SDSO D ion Services B _g Bailey D ion Facility G st

DATE: OCTOBER 14, 2025

NUMBER: L.1.G

SUBJECT: LAUNDRY SCHEDULE
PROCEDURE

To ensure incarcerated persons are provided the opportunity to exchange bedding and clothing regularly.

L LAUNDRY EXCHANGE SCHEDULE

A.

Outer color-coded garments, one sweatshirt, one pair of shorts, and two sets of whites:

Safety/Security Interest - GC 7922.000

Blanket exchange:

Incarcerated persons will be issued two blankets upon transfer to housing. One of the
blankets is issued in lieu of a bed sheet. Blankets will be exchanged on the 1st and 3rd week
of each month. The blanket exchanges will occur during the housing units regularly
scheduled laundry exchange.

IL DISTRIBUTION OF LAUNDRY

Safety/Security Interest - GC 7922.000

Incarcerated workers can be utilized to assist deputies during laundry exchange if they are

Safety/Security Interest - GC 7922.000

Clothing for incarcerated persons not present (i.e., professional visits) during laundry
. . [Safety/Security Interest - GC 7922.000 . .
exchange will be secured in the and issued to the incarcerated person

before they return to their assigned housing unit.
Once laundry has been distributed to a module, the control deputy will resume dayroom for
that module. The dayroom can remain locked down for security reasons or if another task is

actively being conducted in the module.

Upon request, transgender and intersex incarcerated persons will be given jail issued clothing
as outlined in Detentions Policy section L.1.

Page 1 of 2

L.1.GLAUNDRY SCHEDULE



F. Sweatshirts and shorts issued to incarcerated persons shall only be worn inside their assigned
housing units and recreation yards. They shall not be worn while being escorted throughout
the facility, court, or transportation outside of the facility, including hospitals or clinics.

III AD-SEP, MEDICAL EOH CLOTHING, AND GREEN SAFETY BLANKET

A. In all Ad-Sep and Medical EOH housing units, incarcerated persons will receive a total of
two green safety blankets. One green safety blanket to be used as a sheet, and the other will
be used as a blanket. The schedule for these housing areas will be as follows:

B. Green safety blankets will be exchanged on a one-for-one basis. Deputies will inspect the
exchanged blankets for rips, tears, and other damages.

ORI S afety/Security Interest - GC 7922.000

IV. CONTROL DEPUTIES

A. JIMS Laundry Exchange log entry will be made to record each exchange. The type of
exchange (e.g., blankets, blues, and white rolls.) will be noted in the description field of
JIMS. The notes section of the log shall record the incarcerated person(s) receiving the
exchange if specific incarcerated persons are receiving the exchange rather than an entire
module.

B. If incarcerated workers are utilized from the Housing Control Deputy
where laundry exchange is being conducted will be responsible for logging "Inmate Worker"
in JIMS. The Control Deputy will ensure they log how many workers were utilized and will
log "Workers 10-97 for Laundry Exchange."

V. REMOVAL OF DIRTY LAUNDRY

NI S afety/Security Interest - GC 7922.000

SRS afety/Security Interest - GC 7922.000

Page 2 of 2
L.1.G LAUNDRY SCHEDULE



SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025

NUMBER: L3.G

SUBJECT: MATTRESSES FOR INCARCERATED PERSONS
PROCEDURE

In all houses, clean and dirty mattresses will be stored on a bun . Clean mattresses
will be placed on the top bunk and dirty mattresses needing to be cleaned will be placed on the bottom
bunk. Once an incarcerated person transfers out of a module, the dirty mattress may not be reused until
cleaned and disinfected per Detentions Policy and Procedure Section L.3.

Incarcerated person being transferred to another location will bring their issued mattress with them when
they leave the module. This mattress will be placed in the storage shed on the bottom bunk to be
disinfected. Housing deputies will issue incoming incarcerated persons a clean mattress from the e

(top bunk). Housing deputies will need to keep sufficient stock of clean mattresses for
incoming incarcerated persons.

Incarcerated person may be issued an extra mattress with medical staff's authorization. Authorization for
an extra mattress can be verified, via JIMS Web under Inmates with Active Medical Instruction.

During routine safety checks, deputies should be looking for incarcerated persons who have double
mattresses but do not have a medical authorization for an extra mattress.

The facility stock clerk will clean all dirty mattresses and rotate them into the clean mattress stock, on
the top bunk. The facility stock clerk will be responsible for ensuring this task is completed.

Deputies are to place damaged mattresses on the loading dock and advise the facility stock clerk for
disposal per Detentions P&P L.3.

Contaminated mattresses, which cannot be thoroughly disinfected, shall be disposed of per Detentions
P&P L.3. The key to the Biohazard container and Biohazard waste bags can be obtained from GBDF
Medical Staff.

Replacement of soiled and or damaged mattresses will be on a one for one basis. If an exchange cannot
be done, the request must come through the Administrative Sergeant during normal business hours.

Example: If 10 more mattresses are requested, then 10 dirty mattresses should be returned to
incarcerated person services as well.
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025

NUMBER: L4.G

SUBJECT: HOUSEKEEPING PLAN
PROCEDURE

Facility staff shall maintain a daily cleaning schedule to ensure all areas of the facility are disinfected.
Deputies shall supervise incarcerated workers, ensuring the cleaning is completed in a timely manner.
Housing deputies are responsible for maintaining the cleanliness of the following areas: corridors,
walkways, holding cells, multipurpose room, medical exam room, medical holding cell, hair care,
recreation yard, janitor closet, and storage areas. Facility custodians will clean deputy stations and deputy
station restrooms.

The following cleaning schedules shall be followed in order to ensure facility cleanliness.

RESPONSIBILITIES OF THE LINE STAFF/CUSTODIANS

afety/Securlty Interest - GC 7922.000

Medical/SIM Rover shall be responsible for cleaning safety cells and isolation cells after every use with
hospital grade disinfectant and once every 24-hour period when occupied. In the event any of the above
areas are occupied on a continuous basis for a period of 24 hours or more, the area shall be observed for
unsanitary conditions and cleaned to maintain the health and safety of the incarcerated person occupying
the area.

L.4.G HOUSEKEEPING PLAN Page 1 of 5



Incarcerated persons in the Medical Observation and Special Incarcerated Person Module (SIM), who are
physically able, shall maintain a clean and safe environment in their cell/room areas. Incarcerated persons
who are extremely ill or physically unable to manage their cell/ room environment, shall be assisted by
deputies and/or nursing staff as needed.

An incarcerated persons work crew supervised by the Support Services or Medical Rover shall do all
general cleaning, as described under Incarcerated Worker Duties.

IL VISIT DEPUTY’S GENERAL CLEANING OF VISIT LOBBY AND VISIT CORRIDOR
(WEEKENDS/HOLIDAYS)

The visit deputy shall ensure the visit lobby is cleaned and disinfected on weekends and

IR S afety/Security Interest - GC 7922.000

General cleaning shall include but is not limited to:

Sweeping and mopping of visit lobby and corridors.

Mopping and cleaning of all bathrooms.

Emptying all trash receptacles in the visit lobby and corridors.
Restocking supplies in bathrooms.

el S

1L CUSTODIAL STAFF WEEKLY WORK SCHEDULE

NI S afety/Security Interest - GC 7922.000

Empty all trash

Sweep and mop floor with disinfectant
Clean all glass surfaces

Dust all surfaces

Clean and disinfect sink

Clean and disinfect toilet

Wax Floor as needed

Nk W=
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B. Gym: The gym will be cleaned daily
be cleaned and disinfected daily. The gym will also be deep cleaned
Hand sanitizer wipes and sprays shall be provided in the gym and replenished by
custodial staff.

IV. INCARCERATED WORKER ASSIGNED TO HOUSE CUSTODIAL DUTIES
YN S afety/Security Interest - GC 7922.000
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V.

VL

HOUSING UNIT SHOWERS

A.

Safety/Security Interest - GC 7922.000 to ensure

housing unit showers are cleaned as needed per the Administrative Separation Sergeant.

CLEANING CARTS FOR HOUSING UNITS

A.

All housing units within the facility shall have access to a cleaning cart and cleaning
supplies.

1. Ol AUELSIRRSSRERZRY [ ach Housing module shall have a complete cleaning cart

assigned to its area. Each cart shall have the following supplies:

1- Broom

1- Mop

1- Scrub brush w/handle
1- Fox tail brush

1- Dustpan

2- Spray bottles

1- Mop bucket w/wringer
1- Sponge

1- Pair of gloves

2. Administrative Separation Housing: If necessary and deemed safe (classification and
in-custody behavior), incarcerated persons assigned to Administrative Separation Housing
shall have a modified cleaning cart to clean their cells with the following supplies:

1- Fox tail brush

1- Dustpan

2- Spray bottles

1- Mop and bucket w/wringer
1- Sponge

3. VIS ICELEANY Shall have access to a complete cleaning cart as

needed.

If any of these items become damaged or needing replacement, the storekeeper shall be
notified for replacement.

If it is necessary but deemed unsafe to provide cleaning materials to the incarcerated
persons, the incarcerated person shall be placed in the secured dayroom enclosure and the
incarcerated workers shall be utilized to clean the cell.

Sworn staff will ensure all cleaning materials are accounted for prior to and when each
incarcerated person is done cleaning SEHCIN/SIISI (VAT Gl N Cl0arae vy X0 0]0)

L.4.G HOUSEKEEPING PLAN Page 4 of 5



MRSA Precautions and Cleaning

Whenever an incarcerated person infected with the MRSA virus comes in to contact with jail property
such as holding cells, mattresses, vehicles if transported, and clothing; adequate cleaning and
disinfecting measures shall be adhered to.

Ensure that equipment used and rooms of patients with MRSA are prioritized for cleaning and
disinfecting with focus on frequently touched surfaces. Dedicate cleaning equipment exclusively for
MRSA cleaning.

Quat-64 is the cleaning solution used by the county. Quat-64 is effective against MRSA. Incarcerated
persons transferring out of a MRSA Isolation Cell should shower, be issued new bed rolls, jail clothing,
footwear, and hygiene kits prior to transferring to mainline housing.

L.4.G HOUSEKEEPING PLAN Page 5 of 5



SDSO D ion Services B _g Bailey D ion Facility G st

DATE: JUNE 1, 2025
NUMBER: L.5.G
SUBJECT: TRASH REMOVAL
PROCEDURE
L NON-HOUSING AREAS

The facility custodian or incarcerated person worker crew under the supervision of the

[Safety/Sec]

Visit Deﬁuti or Faciliti Rover, will iick uﬁ trash from the administrative area.

II. HOUSING UNITS

After each meal, all trash will be removed with the meal carts utilizing a trash cart.

Incarcerated p erson workers will move trash and the meal carts to the kitchen area.
Safety/Security Interest - GC 7922.000

1. SECURITY TRASH

Safety/Security Interest - GC 7922.000
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025

NUMBER: L.6.G

SUBJECT: HAZARDOUS WASTE BUSINESS PLAN
PROCEDURE

The George Bailey Detention Facility (GBDF) is a generator of hazardous and universal wastes and
must follow certain Federal and State laws to ensure these wastes will be properly managed to protect
public health and the environment. A Hazardous Waste Business Plan (HWBP) needs to be
implemented at any facility that generates hazardous and universal waste. The HWBP will provide
guidelines for the maintenance, use, storage, disposal and training which are documented to show that
all persons, both staff and incarcerated persons know how to use hazardous materials in a safe and
appropriate manner.

Hazardous and universal wastes may not be disposed of in the regular trash, onto the surface of the
ground, into storm drains or into the sewer system. All hazardous wastes must be disposed of at State
permitted treatment, storage or disposal facility.

STORAGE OF HAZARDOUS WASTES:
At a minimum, hazardous and universal waste must be stored using the following criteria:

e Stored in non-leaking tank or containers in good condition with tight-fitting lids

e Closed when wastes are not being added or removed

e Accurately labeled with water-proof stickers. Labels must specify the words "Hazardous
Waste"; the composition and physical state of the waste; the hazardous properties of the waste
(e.g., flammable, reactive, etc.); and the name and address of the generator

e Labeled with the date that the waste accumulation began on each tank or container

e Managed in a way that minimizes the possibility of spills and escape of waste into the
environment

e Incompatible waste not stored in a common storage area without proper separation

e Ignitable or reactive waste: Stored at least 15 meters (50 ft.) from property lines

e Stored onsite according to storage time limits prescribed in the regulations

Safety/Security Interest - GC 7922.000

1. STORAGE

When not in use all hazardous materials will be locked in the storage shed. These include, but
are not limited to;

Paint

Paint Thinner
Gasoline

Solvents

Cleaning Compounds

Mo 0w >
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F. Adhesives
G. Acids

2. DISPOSAL

Disposing of hazardous materials and wastes will be conducted in the manner outlined in the
Departmental Policy and Procedure Manual Section 6.114.

EMERGENCY PROCEDURES:

In the event of a hazardous waste spill, release, fire or explosion, the release must be reported as
follows:

1. Notify your local fire department (911) and the Hazardous Materials Division at |ESEE

2. Additionally in every situation which threatens human health or the environment,
notification must be made to the California Emergency Management Agency N
, and provide the following information:

e Name and telephone number of person reporting

e Name and address of facility

e Time and type of incident

e Name and quantity of hazardous material(s) involved
e Extent of injuries

e Possible hazard to human health and the environment outside the facility

During the emergency, you must take all reasonable measures to ensure that fires, explosions, and
chemical releases do not spread. These measures may include:

e Stopping operations
e (ollecting and containing released waste

e Removing or isolating chemical containers

To comply with the Hazardous Materials Business Plan, quarterly briefing training will be conducted
covering the discussed storage of hazardous wastes and basic emergency procedures. Training is to
include a brief discussion of locations of emergency equipment and shut-off valves. In addition, the
training will include possible evacuation plans (reference Detention Policy H.3).

A copy of the training roster will remain on file with the Facility Training Coordinator and the
Hazardous Material Coordinator.
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The GBDF Operations Deputy is assigned the Hazardous Material Coordinator as part of operations
duties and will be responsible for conducting annual audits of hazardous wastes stored within the
facility.
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: SEPTEMBER 9, 2025

NUMBER: L.7.G

SUBJECT: RAZORS
PROCEDURE

L STORAGE

IS afety/Security Interest - GC 7922.000 . Razors are disposable

and are for one-time use. Razors are not to be shared by incarcerated persons.
IL. DISTRIBUTION

A. Incarcerated persons not currently on "Razor Restriction," must be given access to a
razor daily. To ensure all incarcerated persons are given access to a razor, except for
incarcerated persons with active "Razor Restrictions," deputies will utilize one of the
following methods below:

1. Distribute razors after the incarcerated persons have been locked down for
night count. Absent exigent circumstances, razors will be distributed within a
reasonable timeframe.

2. Prior to night count, deputies may use their discretion to distribute razors
from the appropriate service window to the tier that is out for dayroom. After
night count, the deputies will then distribute razors to the tier that was not
scheduled for dayroom.

3. Deputies may alternatively choose to distribute razors to each quad/cell
prior to the start of their dayroom time.

B. Prior to razor distribution, deputies shall review the JIMS Web Report, "Active
Inmates with Selected Hazards: Razor Restriction." Any incarcerated persons found
on this list will not be offered a razor. The facility commander or his/her designee
may also suspend razor distribution to any incarcerated persons considered to be a
danger to themselves or others. Once reviewed, deputies shall make an entry in the
JIMS Area Activity Log using the event type, "Razor Restriction List Reviewed." If
razors are to be distributed during dayroom time, those incarcerated persons with
"Razor Restriction" shall be removed from the module until razors are collected.

el Safety/Security Interest - GC 7922.000

D. The floor deputy will advise the housing control deputy of the number of razors
distributed into each module. The housing control deputy will make a notation in the
Jail Information Management System (JIMS) Area Activity documenting the number
of razors distributed.
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II. COLLECTION

YNlS afety/Security Interest - GC 7922.000 ensuring incarcerated

persons received at least a minimum of 15 minutes to shave. The deputies will inspect
each razor to ensure the blade is intact and the razor has not been altered in any way.
Safety/Security Interest - GC 7922.000

B. The floor deputy will advise the housing control deputy of the number of razors

collected from each module. The housing control deputy will make a notation in the
JIMS Area Activity documenting the number of razors collected.

C. Incarcerated persons not returning or altering their razor will be subject to
disciplinary action.

D. Any time a razor comes up “missing” or is not returned to the deputies, the watch
commander and the area sergeant will be notified immediately and will determine the
proper course of action (i.e. search or other means of collecting the razor.) All
missing razors will be logged in a JIMS entry under the affected housing unit, as well
as an entered into the watch commander’s log.

IV.  DISPOSAL OF USED RAZORS

Safety/Security Interest - GC 7922.000

Deputies collecting razors shall take universal precautions while collecting razors to
avoid encountering bodily fluids.

V. RAZOR RESTRICTION REMOVAL PROCESS

Incarcerated persons on Razor Restriction for any reason, other than mental health concerns
(incarcerated persons who do not have a medical instruction for "no razor"), may request to be
removed from the razor restriction list by notifying the watch commander. Incarcerated persons
on the razor restriction list due to a prior suicide attempt with a razor, knife or similar implement
will remain on the razor restriction list for their entire time in custody. Incarcerated persons with
a razor restriction may request a clipper shave during scheduled barber days.
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025

NUMBER: L.9.G

SUBJECT: HAIRCUTS/HAIR CARE
PROCEDURE

After soft count is completed, incarcerated worker barbers will be escorted from

Safety/Security Interest - GC 7922.000

by

the Incarcerated Worker Deputy or any available deputy and escorted to the house scheduled for
haircuts. Every incarcerated person in each module will be afforded an opportunity to receive a haircut.

L. INCARCERATED PERSON HAIRCUTS:
Safety/Security Interest - GC 7922.000

Except for the lunch hard count, the barbers shall be available the entire shift to ensure all
incarcerated persons have an opportunity to receive a haircut. Refer to Section 1.43.G for
incarcerated worker count procedures. Deputies should use the full time available, if
needed, to ensure all incarcerated persons in each module are given the opportunity to
receive a haircut. Upon completion, Housing Control deputies must log which areas were
offered haircuts. If barbers are returned before mealtime, worker meals will not be
necessary.

Haircuts will consist of a #1, #2, or #3 clipper cut only, with no combinations. Facial
haircuts will be prohibited unless the incarcerated person has a medical authorization
indicating a clipper cut has been approved.

Haircuts will be done in the house recreation yard, weather permitting. In inclement
weather, they will be postponed.

No more than . incarcerated persons will be allowed on the recreation yard at one time.

Incarcerated persons will be instructed to stay away from the barbers and their haircutting
equipment, giving the barbers at least 10 feet of distance. Direct supervision will be
conducted to monitor the activities in these houses.

Safety/Security Interest - GC 7922.000 haircuts will

be allowed to only one incarcerated person at a time for every available barber.

L.9.G HAIRCUTS/HAIR CARE Page 1 of 2



II. INVENTORY AND SANITATION

A. Housing deputies will visually account for the barber’s equipment and complete a barber
equipment checklist. The checklist will be provided to the barbers by the Incarcerated
Worker deputy.

B. The Incarcerated Worker deputy will be responsible for collecting the checklist from the

barbers and replacing damaged or mlssm o items. Each of the barber bags will have the

Clipper blades

must be sterilized accordingly after each use.

I NAIL CLIPPERS

Nail clippers will be made available to the incarcerated persons while haircuts are

penrgaemsafety/Security Interest - GC 7922.000
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SDSO Detention Services Bureau — George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025

NUMBER: L.11.G

SUBJECT: PERSONAL HYGIENE
PROCEDURE

I. HYGIENE KIT

Newly transferred incarcerated persons will be issued a hygiene kit prior to entering their newly
assigned housing unit. The hygiene kits are located inside the bedrolls.

II. WELFARE PACKS

Welfare packs will be supplied to indigent incarcerated persons as defined in department policy.
Incarcerated persons welfare packs will be distributed with the commissary delivery.

III. TOILET PAPER
A. Incarcerated Persons will receive toilet paper upon request.
B. During Weekly Hygiene Inspection, the deputy will ensure that each cell/bunk has toilet
paper to accommodate the number of incarcerated persons in that module. If there is an

excessive amount of toilet paper, the deputy will remove the excess for redistribution at
another time.
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025

NUMBER: L.13.G

SUBJECT: PEST AND VERMIN CONTROL
PROCEDURE

The GBDF Operations Deputy will serve as the Integrated Pest Management Coordinator (IMPC). The
County Integrated Pest Management technician will inspect the buildings and grounds of GBDF for any
pest and/or vermin infestation monthly. The technician will submit a written report to the Operations
Deputy detailing any infestations discovered during the monthly inspection. Between inspections the
IMPC will investigate any infestation reported by staff as soon as practical.

The Operations Deputy will be responsible to contact the Department of Agriculture and Pest
Management office and the County Integrated Pest Management office if necessary.
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JULY 1, 2025

NUMBER: M.6.G

SUBJECT: LIFE THREATENING EMERGENCIES: CODE BLUE
PROCEDURE

L EPIPENS

1. Epipens will be located in the GBDF Main Medical area and on the crash carts (3) for
emergency response. The Epipens are accounted for by GBDF Health Staff.

I.  BAG VALVE MASKS (BVM's)

Safety/Security Interest - GC 7922.000

ML AUTOMATED EXTERNAL DEFIBRILLATOR (AED) MACHINE
1. AED machines will be located in the Admin Staff Hallway and Visit Lobby,
as well as on the crash carts (3). The AED machines will be monitored by
GBDF Health Staff.
Iv. "BLEED CONTROL KIT"

1. A "Bleed Control Kit" is located in the The GBDF Operations Deputy
will account for the "Bleed Control Kit."
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025
NUMBER: M.34.G
SUBJECT: PERSONAL PROTECTIVE EQUIPMENT (PPE)
PROCEDURE
L SUPPLY
A. All personnel are responsible for ensuring the PPE is in proper working order and for

obtaining or requesting PPE if necessary, via their chain of command. The following
PPE is available for staff at GBDF:

1. Latex gloves
. Non-latex gloves
3. Eye protection:

a. Safety goggles
b. Face shields

1. Masks:

Cloth face covering
Surgical mask

N95 mask

KNO95 mask

poe o

Coveralls or gowns
Shoe / Boot covers
Disinfectant spray
Disinfectant wipes
Hand sanitizer
Hand soap

SNk W

—_—

B. The GBDF Administrative Lieutenant will ensure an adequate supply of PPE is always
available. If or when a staff member discovers a shortage of supplies in their assigned
post, it will be their responsibility to notify their immediate supervisor, so supplies get re-
stocked as soon as possible.

II. STORAGE LOCATIONS

Safety/Security Interest - GC 7922.000

II. PPE SEARCH KITS
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There will be two PPE search kits stationed in two areas of the facility. RS

kits are to be utilized whenever a search is conducted and there is a possibility of fentanyl
and/or infectious materials inside of the modules. Each search kit will be secured with
security seal zip ties, to protect the integrity of the contents inside the search kits. The
security seal can easily be removed, using scissors, when the equipment is needed.

S afety/Security Interest - GC 7922.000

At the beginning of every shift, the Central Control deputy and the House 1 Control
deputy will verify the PPE search kits are in their assigned locations and will
subsequently make an entry into the JIMS Area Activity log (e.g., Checks Ok, Not Here,
or Missing Security Seal).

Notify facility administrative staff when the PPE Search Kit has been utilized, damaged,
or if the security seal is missing.

CLEAN-UP / DISPOSAL

Any disposable PPE contaminated by infectious materials shall be sealed in a red
biohazard bag and disposed of appropriately.

Red biohazard bags are available in each PPE station kit.
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SDSO Detention Services Bureau—George Bailey Detention Facility

DATE: JUNE 1, 2025

NUMBER: M.39.G

SUBJECT: DISABLED INCARCERATED PERSONS
PROCEDURE

I. MOVEMENT

A. Incarcerated persons who possess a walking or traveling assisted medical appliance, will be
escorted by sworn staff; and any doorways will be opened for them.

B. Incarcerated persons with mobility impairment who are scheduled for court or transportation,
will be escorted from their housing unit and taken to the transportation vehicle without being
placed into a processing holding cell, absent any exigent circumstances.

II. PROGRAMS

All incarcerated persons that are in specialized housing units to comply with medical needs, sheriff's
policy, or state /federal law, will have access to normal programs and counseling.

III. REVIEW

At the beginning of each shift, the house control deputy will check the bed discrepancy reports on JIMS
Web through the Jail Information Management System (JIMS). It will be the responsibility of the house
control deputy and/or floor deputies to review the incarcerated persons with active medical instructions
report. If an incarcerated person approaches a deputy about a special need, it can be verified in the
“Details” tab of the Operations Status Board in JIMS. If no medical instructions are found, the
incarcerated person must submit a medical sick call request to either re-instate the condition or have a
medical evaluation conducted. Special medical conditions will be entered in JIMS as soon as possible
by the medical staff.

Incarcerated persons with special medical conditions returning to custody must submit a medical sick
call request to re-instate their condition and have a medical evaluation completed.

The house control deputy will print and review the ADA Information Report located in JIMS web, under
"Floor Count (Updated) report. The house control deputy will make an entry in JIMS Area Activity log
under "ADA REPORT REVIEWED". It is the responsibility of all housing floor deputies to review the
ADA report, to identify any special condition requirement and provide reasonable accommodations to
incarcerated persons with disabilities in our custody.

In the event the number of incarcerated persons requiring lower bunk / lower tier placement is greater
than actual beds available, the GBDF Jail Population Management Unit (JPMU) deputy will be notified.
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025

NUMBER: MA41.G

SUBJECT: INFECTION CONTROL: MEDICAL WASTE
PROCEDURE

It will be the responsibility of sworn personnel to ensure the proper handling of infectious materials and the
proper disposal of regulated waste that may be encountered in the course of their duties is discarded.

When handling infectious waste, it is recommended that the Healthcare Services Assistant Training (HSAT)
incarcerated person (IP) workers from House 2C are utilized to clean and handle biohazardous waste. HSAT
supplies are located in the House 2 Multi-Purpose Room storage closet. Refer to the HSAT schedules posted
on the GBDF intranet website.

L SWORN STAFF HANDLING BIOHAZARDOUS WASTE
A. When handling biohazardous waste, the following universal precautions will be used:
1. Latex gloves must be worn when handling items or surfaces possibly or obviously

contaminated with blood, bodily fluids, or other potentially infectious materials.

2. After removing latex gloves, hands should be washed immediately with water and
antiseptic cleanser.

3. Deputy clothing contaminated with blood or other bodily fluids should be
removed as soon as possible and separated from other clothing until properly
laundered.

4. All surfaces and equipment contaminated with infectious material should be
cleaned immediately with a bleach solution (1:10 dilution of household bleach to
water).

B. Soiled paper towels, sponges, mops, and latex gloves will be placed in a clear plastic bag.
The clear bag will be tied securely and placed in a red biohazard bag. The red bag will be
tied securely to prevent leakage or loss of wastes during storage, handling, or transport.
Contaminated laundry will be disposed of in the same manner. The sworn staff on scene
will be responsible for disposal of the red biohazardous bag. The key or combination to
the locked biohazardous materials dumpster will be obtained from the medical staff.

C. The items necessary for proper handling of biohazardous waste (bodily fluids) and
regulated waste material (medical supply waste) are as follows:

1. Latex gloves
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2. Bloodbome pathogen Clean up kit Safety/Security Interest - GC 7922.000

3. Clear plastic trash bags(s)

4. Red biohazard bag(s) Safety/Security Interest - GC 7922.000
5. Locked Biohazardous waste dumpster

D. Once hazardous items have been bagged and sealed in a red biohazardous waste bag,
they will be taken to the biohazardous waste dumpster and disposed of. These red bags
are to be taken directly to the dumpster by the sworn staff responsible for the cleanup or a
designee and are not to be left in any location inside the facility.
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JULY 1, 2025

NUMBER: M.48.G

SUBJECT: NALOXONE ISSUANCE AND STORAGE
PROCEDURE

L STORAGE AND USE OF NALOXONE

A.

Deputies shall carry their issued naloxone kits on their person in a department approved
holster. The facility watch commander will maintain a reserve supply of naloxone kits in
their office for issuance to individual deputies as needed. The naloxone administrator will
be notified each time a naloxone kit is issued from the reserve supply.

Emergency Naloxone boxes will be stored in the dayroom of each module. The boxes
are equipped with an audible alarm and easy break tamper seal affixed to it. Each box
will contain 2 naloxone nasal spray applicators.

Emergency Naloxone boxes will be in the dayrooug teil i SiiiGiig
ion Emergency Naloxone boxes will be in afety/Security Interest - GC 7922.000
Medical Observation/SIMS Emergency Naloxone boxes will be in each
dayroom/module in GEAISSELAILESIIEREEEEY | Processing eency Naloxone
Boxes will be in holding cells SEHSWASISGV VAN CIES R CIONAYH 000, .
There will be two addltlonal Emergency Naloxone boxes in the hallways between cells

Safety/Security Interest - GC 7922.

At the beginning of each shift, deputies in all areas will conduct a visual and physical
check of the boxes during the first safety check. The Control Deputy will account for the
naloxone kits and all its contents in JIMS under the "Naloxone" drop down in the Area
Activity Log.

The Watch Commander and the GBDF naloxone administrator shall be notified
of any missing or damaged kits.

All entries into JIMS and the Watch Commander's Log accounting for the naloxone kits
will be done in accordance with Detentions Policy and Procedures Section M.48.

The use of naloxone will require documentation. Sworn staff will complete a Naloxone
Usage Report (SO-195) and attach it to a NetRMS report.

II. MONTHLY INSPECTIONS

A.

The GBDF Administrative Deputy (naloxone administrator) or designee will conduct
monthly inspections of all naloxone kits at GBDF. The expiration date of the kits and
any damage will be noted. The naloxone tracking log will be updated monthly and
archived by the GBDF Administrative Deputy.
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B. The naloxone administrator will be responsible for tracking, ordering, and
replacing all naloxone Kkits.
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025

NUMBER: N.1.G

SUBJECT: GRIEVANCE PROCEDURE
PROCEDURE

Grievances will be addressed in accordance with DSB Policy and Procedures Section N.1.

L. RETRIEVAL OF INCARCERATED PERSONS GRIEVANCES
It will be the responsibility of the assigned area Sergeant once per shift, to retrieve all
incarcerated person grievances from the locked boxes located inside the housing modules

at the George Bailey Detention Facility (GBDF).

IL. PENDING GRIEVANCES

A. At the beginning of each shift, the Central Control deputy will print the “Pending Inmate
Grievance” JIMS Web report and provide it to the Watch Commander for review.

B. The Watch Commander will make entries into the Watch Commander Log indicating
what follow up action was taken for each pending grievance.
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025

NUMBER: N.3.G

SUBJECT: INCARCERATED PERSON REQUEST FORMS
PROCEDURE

Incarcerated person requests, medical requests, and grievance forms will be placed in each module and
made available for all incarcerated persons.

L INCARCERATED PERSON REQUEST FORMS

Incarcerated person shall place completed forms in the designated boxes located in each module
or give the forms to the appropriate staff member. Deputies will remove the incarcerated person
requests from the designated boxes during night count and respond to those requests in an
efficient and expeditious manner. The requests beyond the scope and/or control of the deputy
will be forwarded to the appropriate location prior to the end of shift.

IL MEDICAL REQUEST FORMS
The incarcerated person will complete the request and place it in the designated (Red) medical
request box, located in each module dayroom. GBDF Health Staff will check each module’s
medical request box on a nightly basis. All requests shall be collected and handled accordingly.

II. GRIEVANCES

Grievances shall be collected once per shift by the area sergeant; see related sections DSB N.1
and GBDF green sheet N.1.G.
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1,2025

NUMBER: N.5.G

SUBJECT: ACCESS TO COURTS/ATTORNEYS/LEGAL ADVICE
PROCEDURE

Attorneys often call the facility and request an incarcerated person to return their call. These requests
normally come through the Detentions Information Area. If received in another area of the facility, the
call shall be forwarded to the Detentions Information Assistant (DIA) for proper clearance through
JIMS.

The DIA shall call the appropriate housing unit and notify the Control Deputy of the request. Once the
incarcerated person is notified of the attorney call back, the House Control Deputy shall log the event
under the incarcerated person's history.

The entry will be logged under the "ATTORNEY CALLBACK" dropdown. An entry in the
"Comments" section should include the attorney's name and phone number. The log shall also notate if
the incarcerated person was provided the opportunity to complete the call back, or the reason the
incarcerated person call back could not be completed (e.g., facility wide lockdown).
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025

NUMBER: N.9.G

SUBJECT: INCARCERATED PERSON VOTING
PROCEDURE

Each incarcerated person who is eligible to vote shall be allowed to fill out their Vote-By-Mail ballot in
the privacy of their cell, for single cell occupants. If conditions exist where privacy cannot be obtained,
via the cell or dayroom, sworn staff will allow the incarcerated person to use the Multipurpose Room or

the Professional Visit Rooms in the housing unit for privacy while the ballot is being filled out.

N.9.G INCARCERATED PERSON VOTING

Page 1 of 1




SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025

NUMBER: 0.1.G

SUBJECT: DISCIPLINARY ACTION
PROCEDURE

To ensure proper distribution of Rule Violation Reports of those incarcerated persons whose discipline
includes loss of 4019 PC credits.

Upon approval from the watch commander for removal of 4019 PC credits, print the Incident Report and
return it to the watch commander. The watch commander will give the copy to the Detentions

Processing Supervisor (DPS).

The DPS will give it to a Detention Processing Technician (DPT) at San Diego Central Jail, who will
recalculate the 4019 PC credits and make the required changes.
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025

NUMBER: P3.G

SUBJECT: INCARCERATED PERSON MAIL
PROCEDURE

L INCOMING MAIL

A.

All incoming U.S. mail is thoroughly screened and inspected at the Mail Processing Center
(MPC). The mail is then transported to GBDF, via the
The Detention Information Assistants (DIA) will sort through all items of mail and place
them into their respective housing mail drawers located in the DIA area.

. At the beginning of the shift, the assigned night shift deputies will pick up all the mail from

their respective housing mail drawers. The deputies will take the mail to the housing unit and
sort it by module. While sorting the mail, deputies will conduct a secondary screen for drugs,
sexually explicit material, and/or contraband.

. The distribution of all acceptable incoming U.S. mail, emails, and books is to be completed

no later than the incarcerated persons breakfast meal, the following morning. If an
incarcerated person is no longer housed in a specified house, the mail will be returned to DIA
for redistribution. All mail shall be handed directly to the incarcerated person the mail is
addressed to and no one else.

IL. OUTGOING MAIL

A.

All outgoing mail should be collected nightly by the deputies assigned to each housing unit.
The mail should be thoroughly screened and inspected. All incarcerated person requests
should be screened for content and sorted for distribution to the correct destination.

. Once sorted, all outgoing mail will be sorted into the appropriate outgoing mailboxes in the

DIA area.

II. HANDLING OF LEGAL MAIL

A.

B.

Incarcerated Person Processing Division (IPD) staff will reroute any mail deemed legal,
confidential, and post-release programming or service agency mail to the MPC for screening.

Once the deemed legal, confidential, and post-release programming or service agency is
screened a MPC Deputy will take the mail to the facility for distribution.
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025

NUMBER: P.7.G

SUBJECT: NEWSPAPERS
PROCEDURE

Incarcerated Person Welfare purchases 80 English and 24 Spanish newspapers for incarcerated persons,
which will be distributed Monday through Friday as follows:

Safety/Security Interest - GC 7922.000

Total

A: 4 Eng. B: 4 Eng. C: 4 Eng. 15
1 Span. 1 Span. 1 Span.

A: 4 Eng. B: 4 Eng. C: 4 Eng. 15
1 Span. 1 Span. 1 Span.

A: 4 Eng. B: 4 Eng. C: 4 Eng. 15
1 Span. 1 Span. 1 Span.

A: 4 Eng. B: 4 Eng. C: 4 Eng. 15
1 Span. 1 Span. 1 Span.

A: 4 Eng. B: 4 Eng. C: 4 Eng. 15
1 Span. 1 Span. 1 Span.

A: 4 Eng. B: 4 Eng. C: 4 Eng. 15
1 Span. 1 Span. 1 Span.

101:1 Eng. 102:1 Eng. 103:1 Eng. 6
1Span. 1Span. 1 Span.

Iso:1 Eng. 114:1 Eng. 115:1 Eng. 6
1 Span. 1 Span. 1 Span.

Facility Watch 2

Commander: Commander:

1 Eng. 1 Eng.

104
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: OCTOBER 14, 2025

NUMBER: P.9.G

SUBJECT: SOCIAL VISITING
PROCEDURE

L SOCIAL VISITING

A.

Incarcerated persons social visiting shall be conducted in the social visit area of each housing
unit. Incarcerated persons housed in the medical areas will utilize the visiting area near final
release.

[Safety/S ity Inte t - GC 7922.000 [Safety/Security Interest - GC 7922.000 . . . .« .
The S can be found on the It is also available in the Visit
Lobby and through the Information Desk.

Visiting hours are from 0800 — 2200 hours. The last visit begins at 2130 hours.

Incarcerated persons are permitted one 30-minute visit per day, two times per week. Incarcerated
Workers will be allowed an hour visit.

The visiting area will be occupied by only one module at a time.

Attending a visit during other activities (dayroom, recreational yard, haircuts) does not guarantee
the incarcerated person an opportunity for these activities later.

At the end of each visiting time slot all visitors shall leave the visiting areas, visit corridors, and
exit the facility.

The GBDF Visit Deputy or designee will ensure all visitors have exited before the next
scheduled visits.

IL INCARCERATED PERSONS WITH MOBILITY DISABILITY

A.

Incarcerated persons with a JIMS Medical Instruction flag for "ADA Mobility" may require
alternative social visit areas to accommodate their mobility disability. If an IP is unable to
walk up the stairs to attend a scheduled social visit, sworn staff should notify the Information
Clerk to request an alternative location to accommodate the scheduled visit.

The visiting area near final release, typically used for Medical social visits, may be utilized as
an alternate location for social visits requiring ADA accommodations. This area should only be
used if the IP or visitor is unable to utilize the stairs for a visit in their assigned housing unit.
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INCARCERATED PERSONS NOT ELIGIBLE FOR VISIT

A. Incarcerated persons housed in the Detentions Safety Programs (DSP) Enhanced Observation
Cells (EOH), or Safety Cells will not be permitted Social Visits.

If an incarcerated person is housed in an EOH cell solely for medical purposes, they may still
attend social visits with medical staff approval.

B. Incarcerated persons as part of a disciplinary sanction are on lockdown or have loss of visitation
privileges.

C. Incarcerated persons who are under quarantine for COVID-19 or suspected COVID-19.

DENIAL OF SOCIAL VISIT
A. All visitors must arrive at least one hour prior to the start of their visit.
B. If a Sworn Supervisor is asked to intervene in a dispute over a denied visit or cancellation of visit

privileges due to tardiness. The Watch Commander or their designee shall review the JIMS
visitation history.

If the denied person has been documented in JIMS as being late on two or more previous
occasions and on those occasions was permitted a visit with warning. The visit will be denied.
Otherwise, it will be the discretion of the Watch Commander whether to allow the late arrival.

INFORMATION CLERK

A. The information clerks will check in each visitor at least one hour prior to the scheduled visit
time.

B. The Information Clerk shall enter the visitor’s information into JIMS.

C. A Visitor Pass will be printed providing the visitor a visit telephone stall number and visit time.

D. If an incarcerated person has lost his privilege, the visitor will be notified and turned away.

HOUSE CONTROL DEPUTIES

A. At the beginning of each shift the housing control deputy will review visits scheduled for that
day by printing the VISS scheduling report in JIMS.

B. Approximately 15 minutes prior to each scheduled visit time, the housing control deputy will
review and print the VISA scheduling report.

l. Each incarcerated person appearing on the VISA scheduling report will be notified of
their scheduled visit.

2. All incarcerated persons with a scheduled and arrived visitor shall be sent to the visiting
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area no later than 5 minutes prior to the scheduled start time of the visit.

3. The housing control deputy or designee shall be responsible for maintaining security and
control in the housing visit area.

4. The housing control deputy shall be responsible for monitoring the incarcerated persons
visit time and ending the visit.
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025

NUMBER: P.11.G

SUBJECT: EFFECTIVE COMMUNICATION
PROCEDURE

Staff shall use the incarcerated person's documented preferred method of communication for all due process
events, health care encounters, and structured programming, as feasible unless the preferred method would
result in a fundamental alteration, direct threat or safety and security risk, undue financial or administrative
burden, or during an emergency situation.

L

IL

ML

TELECOMMUNICATION DEVICE FOR THE DEAF (T.D.D.)

George Bailey Detention Facility has two (2) T.D.D. phones available for hearing impaired
incarcerated persons. This T.D.D. phone will be offered daily to any incarcerated person who
requires the use of the T.D.D. phone.

The T.D.D. phones are located in the House 2 and House 4 Medical Exam Rooms. The T.D.D.
phones will be available for all eligible incarcerated persons during scheduled dayroom hours.
The affected housing deputies will make an entry into the incarcerated person's JIMS History
documenting the offering, use, or refusal of the T.D.D. phone. Sworn supervisors may authorize
the use of the T.D.D. phone for incarcerated persons at any time during the shift.

PURPLE COMMUNICATIONS INC.

George Bailey Detention Facility has two (2) Video-Relay-Systems (VRS) available for hearing
impaired incarcerated persons. The VRS will be offered daily to any incarcerated person who
requires the use of the VRS.

The Video Relay System are in House 1 and House 6 in the offices. The VRS will be available for
all eligible incarcerated persons during scheduled dayroom hours. The affected housing deputies
will make an entry into the incarcerated person's JIMS History documenting the offering, use, or
refusal of the Video Relay System. Sworn supervisors may authorize the use of the Video Relay
System for incarcerated persons at any time during the shift.

Purple is used for Social Visiting, Bail Outs, Attorney Calls etc. Purple is not to be used for
translation services, medical appointments, booking questions, court paper interpretations, etc.
Instructions on how to use the Video Relay System can be found under GBDF SharePoint under
the ADA Recourses tab.

LIONBRIDGE TECHNOLOGIES (INTERPRET MANAGER APP)

The Interpret Manager app is the platform utilized by a company, Lionbridge Technologies, to
provide interpretation services to those in need. The App can be used on the iPad located in the
Watch Commander's Office or your department issued phone. Currently, we are utilizing
Lionbridge Technologies for American Sign Language (ASL) interpreting services for those
individuals coming into our custody who are deaf or hard-of-hearing and communicate in ASL.
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An electronic tablet with the app installed will be stored in the Watch Commander’s office at your
facility.

Interpret Manager services can be utilized during processes such as: Pre-Intake Medical Screening,
Booking, Secondary Medical, Classification, any time an ASL interpreter is required to
communicate with an incarcerated person who communicates through ASL.

DOCUMENTATION: Write a JIMS ISR documenting the utilization of the Interpret Manager app
for ASL interpretation. note the name of the translator and note the Service Type that was provided
to the incarcerated person (e.g., Government — Local for booking process, or Medical for
secondary medical assessments).

Instructions on how to use the Interpret Manager APP can be found under GBDF SharePoint under
ADA Resources tab.

IvVv.  UBIDUO 3

The UbiDuo 3 is a wireless communication device that enables people who are deaf and hard of
hearing to interact instantly face-to-face at any time and any place. The UbiDuo 3 does not require
Internet or Wi-Fi.

The UbiDuo devices are in the Watch Commander's office next to the Lionbridge iPad. The
UbiDuo device is to be used for individuals who are deaf, hard of hearing, have difficulty
speaking, or any incarcerated person with a communication barrier.

Instructions on how to save, when to save, and retrieve a conversation can be found under GBDF
SharePoint under the ADA Resources tab.

V. AUXILIARY AIDS AND SERVICES

All informational videos (e.g., Orientation Video) that are presented in detention facilities to
incarcerated persons shall be equipped to play with audio and closed captioning.

The Closed Captioning (CC) feature on televisions shall be turned on where an incarcerated person
with an "ADA Hearing" Medical Instruction is located. If the CC feature is not functional, and
cannot be fixed within a reasonable time, staff shall confer with JPMU to find an appropriate
housing or holding area for incarcerated persons with "ADA Hearing" Medical Instructions that
use CC.

Auxiliary aids and services available through facility Correctional Counselors (e.g., large

print books, Braille materials, magnifiers, etc.) shall be available upon request by an incarcerated
person, via the Incarcerated Person Request form and process, or staff. Requests for reading and
writing assistance, shall be honored by staff, in a reasonable time and in such a manner that does
not impede jail operations.

Incarcerated persons who misuse or damage/destroy auxiliary aids or services are subject
to disciplinary action.
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025

NUMBER: P.15.G

SUBJECT: PROFESSIONAL CONTACT VISITS
PROCEDURE

The George Bailey Detention Facility has two professional visit rooms in each of the six main
housing units. An additional professional visit room is in the medical visiting area. One of the
rooms in each house is designated for video conferencing, which is considered a professional visit.
If available, this room can be utilized for professional contact visits, however, priority will be given
to scheduled video conferences. The medical visitation area does not have video conference
capability, and thus video conferences will be conducted where available. The visit deputy or
designee will check in the professional visitors and complete a bag check to ensure no contraband is
going into the facility.

I.  VIDEO CONFERENCES

A. Video conferences are remotely scheduled in the Jail Information Management System
(JIMS) by the Probation Department and the Public Defender’s Office. Scheduling will be
done at least one day in advance, with visiting hours running from 0800-2200. Generally, the
video conference will be scheduled for one hour but could be longer or shorter given special
circumstances.

B. Parties scheduling video conferences will need to carefully review those which have already
been scheduled for the date and time requested. The JIMS system notates the date and time
when a schedule is set. In the event of two video conferences scheduled for the same room at
the same time, the last to be scheduled will be cancelled.

C. Housing control deputies and information staff will print the video conference list at the
beginning of their shift via JIMS. At this point, scheduling for the day will be considered
final. In the event a video conference needs to be added on, the Central Sergeant will need to
B Somc day add-ons should be rare, and should be based on
special court requests, or unexpected staff needs. The Central Sergeant, or in their absence
the Watch Commander, will evaluate the time frame and the circumstances surrounding the
request. The Central Sergeant or Watch Commander will determine if the add on is possible
and will notify the housing area if approved. Similar notifications will be made in the event
of a cancellation or delay in a scheduled video conference. If no visitor has arrived within 15
minutes of the scheduled start time, the video conference will be considered cancelled. The
incarcerated person will be returned to the housing unit, and a same day reschedule will not
be allowed.

D. If the visitor shows up in person for what was scheduled to be a video conference, they will
have to wait for the professional visit room to be available. They will not be allowed to have
a contact visit in the video conference room.

E. When the incarcerated person is sent to and from the video conference room, the control

deputy will log the movement in the incarcerated person's JIMS history using the Operations
Status Board (OSB) drop down options VCON and IN. It is important that the movement of
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incarcerated persons to and from the video conference room is timely, as any delay could
extend across the entire days schedule. Extensions of video conferences are possible, but
only if it does not interfere with the next regularly scheduled video conference. Video
conferences which run long and are incomplete will be terminated if it is necessary to start
the next scheduled conference on time.

II.  Notary public services will be treated as a professional visit for signing of documents only.
The Visit Deputy or designee will escort the Notary to the specified housing area.
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1,2025

NUMBER: Q.7.G

SUBJECT: INCARCERATED PERSON PROCESSING
PROCEDURE

L INTER-FACILITY TRANSFERS

A. girgTesneaEnstySafety/Security Interest - GC 7922.000
I

and Jail Population Management (JPMU) deputies will coordinate the
receiving of transfers. JPMU deputies will assist in the receiving process and begin the
classification process with specific attention to those incarcerated persons needing special
housing.

or Safety/Security Interest - GC 7922.00(syay]| review the JIMS Web Report, Bed
Discrepancy Report, to ensure all incoming incarcerated persons are properly housed.

. . bafety/Security Interest - 92; . . . .
After reviewing the report, the QP afety/Security Interest - GC 7922.00QRuEy | BTN HEYES

on the incarcerated persons face card if the incarcerated person is to be housed on a lower
bunk or a lower tier within the housing unit.

C. Safety/Security Interest - GC 7922.000

be placed in a holding cell.

D. Before the incarcerated persons are escorted back to their assigned housing

Safety/Security Interest - GC 7922.000

ISR S afety/Security Interest - GC 7922.000

F. This procedure will apply to all incarcerated persons entering the facility.

G. If incarcerated persons arrive during a time frame that causes them or will cause them to
miss a meal, they will be offered a meal prior to returning to their respective housing
units.

IL. RECEIVING TEMPORARY OUT OF CUSTODY

A George Bailey Detention Facility (GBDF) accepts, Riuk i A by
Safety/Security Interest - GC 7922.000
persons troue
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B.  No person reporting for custody will be admitted through the sally port and into the
security area of booking, without the physical presence of a deputy.

C.  When a person reports for custody, a Detentions Information Assistant (DIA) will request
Safety/Security Interest - GC 7922.000 .
for the _ Deputy so the person reporting for custody can be processed

for entry into jail.

D. The Deputy will verify the person's identity. Once that person's
identity is confirmed, they will strip search and/or body scan the incarcerated person for

weapons and contraband immediately after taking custody of the individual via the final
release sally-port. If a strip search will be performed, the deputy will escort the

[Safety/Security Interest - GC

incarcerated person to and perform the search in the designed strip search cell.
The incarcerated person will then exchange their civilian clothing for appropriate jail
issued clothing after the strip search and/or body scan.

E. The incarcerated persons civilian clothing will be placed in a brown paper bag and
labeled with the individual in custody's full name and date of birth. Property items such
as belts and wallets will be secured in a clear plastic bag, sealed and labeled with the
incarcerated persons full name and date of birth. The property will be turned over to the
George Bailey Detention Facility property clerks.

F.  After verifying the incarcerated persons identity again, the deputy
will place the appropriate wristband on the incarcerated person, collect the face card from

Safety/Security Interest - GC 7922.000 . . . . .
and escort the incarcerated person to their assigned housing unit.

G. There will be instances where the incarcerated person will have to report to a different
facility when returning to jail. Upon arrival to GBDF, the incarcerated person will be
searched for weapons and contraband, assigned to a housing unit based on their
classification level, and then escorted to their assigned housing unit from Processing.

Q.7.G INCARCERATED PERSON PROCESSING Page 2 of 2



SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025

NUMBER: Q.55.G

SUBJECT: PROPERTY RECEIVED WITH INCARCERATED PERSONS
PROCEDURE

I.  ACCEPTANCE OF MEDICALLY NECESSARY PROPERTY

A.  Medication, prescriptions, and/or medically necessary devices shall be brought to the Jail
Information window in the Public Visit Lobby for approval and acceptance.

1. A Detentions Information Assistant (DIA) will complete an Incoming Property
Receipt (J-53).

2. The DIA will request a deputy to inspect the item. The Deputy will approve the item
unless there is a facility safety or security concern.

3. The DIA will affix the yellow and pink copies to the item and forward it to the
Medical Nurses station.

a.  Medical staff will make the determination if the medical property is necessary
and scheduled the incarcerated person for sick call for distribution.

b. Ifmedical staff determines the item is not medically necessary, they will write
on the J-53 the item(s) have been denied and forward the property to the
Property clerk for placement into the incarcerated person’s property bag.

II. INCARCERATED PERSON PERSONAL MODULE PROPERTY
A. Incarcerated persons shall not possess personal property in excess of authorized quantities.

1. All personal property, excluding commissary items, shall fit into one large brown
paper bag.

2. Incarcerated persons with excess property that does not fit in a single brown bag shall
be required to mail it to an outside party, discard it, or donate it to the George Bailey
Detention Facility.

B.  Property of incarcerated persons housed in the Detention Safety Program (DSP)
1.  The housing floor deputy who brought the incarcerated person to medical is
responsible for collecting the incarcerated person’s personal module property and

placing it in a brown paper bag with the incarcerated person’s name and booking
number.
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The property bag will be stored in until the incarcerated
person is removed from DSP housing. The status and location of the incarcerated

person's module property will be documented in the DSP incarcerated person Status
Report (ISR).

When an incarcerated person is removed from DSP housing, it is the responsibility of
the escorting deputy to ensure the incarcerated person is provided with their module

property.

C.  Property of incarcerated persons sent to the Hospital

1.

4.

The housing floor deputy is responsible for collecting the incarcerated person’s
personal module property and placing it in a brown paper bag with the incarcerated
person’s name and booking number when an incarcerated person is sent to the
hospital.

The property bag will be stored in theuntil the

incarcerated person has returned from the hospital. The status and location of the
incarcerated person's module property will be documented in the incarcerated person
Status Report (ISR).

When an incarcerated person returns from the hospital, it is the responsibility of the
escorting deputy to ensure the incarcerated person is provided with their module

property.

If the incarcerated person is admitted to the hospital, the property will remain in the
until they return, are moved to another facility, or

released from custody.

D.  Property of incarcerated person housed in Disciplinary Separation

1.

SEICSEEIWVRINCICOERCIOWEPPRUNY inside the appropriate black bins. The

status and location of the incarcerated person's module property will be documented
in the Rule Violation Report (RVR).

When an incarcerated person is removed from Disciplinary Separation, it is the
responsibility of the escorting deputy to ensure the incarcerated person is provided
with their module property.
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1,2025

NUMBER: Q.57.G

SUBJECT: PROPERTY ISSUED TO INCARCERATED PERSONS
PROCEDURE

All incarcerated persons at the George Bailey Detention Facility will be required to return all jail
issued clothing and bedding upon release.

All incarcerated persons being released from this facility will be escorted to the Final
Release or Processing area with their face card and module property.

1. Safety/Security Interest - GC 7922.000

All incarcerated persons will wear only a

2. Once the incarcerated person has been placed in the release holding cell, the
Property/Stock Clerk will exchange the incarcerated persons' personal clothing for
the incarcerated persons' jail white t-shirt and pants. The Property/Stock Clerk
shall track the clothing exchange of each incarcerated person to ensure all
incarcerated persons are compliant.

3. If the Property/Stock Clerk has any issues collecting the clothing from the
incarcerated person, they will notify |SSSSSSSRSEEE of the problem. The
Deputy will call for an available deputy to rectify the clothing exchange
issue. The Sergeant will be responsible for assuring any issues with the
clothing exchange have been handled within a reasonable amount of time.

[Safety/Security Inter

4. Once the Property/Stock Clerk has collected all the necessary clothing, they will
notify the Release Clerk. The Release Clerk can then release the incarcerated
person(s).

a. Prior to releasing the incarcerated person(s) the Release Clerk will notify
BN Of 2 Final Release Check.

b. The _ Deputy will primarily be responsible for searching

the incarcerated person and their personal property to ensure they do not
have any jail issued clothing. When complete, the deputy WiHW

- the back of the incarcerated persons face card.

c. Any available deputy can perform the final release check in the absence of
the Perimeter or Visit Deputy.
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1,2025
NUMBER: Q.61.G
SUBJECT: INCARCERATED PERSON FOOTWEAR
PROCEDURE
I. ORTHOPEDIC FOOTWEAR

A. All incarcerated persons at the George Bailey Detention Facility (GBDF) will wear
jail issued sandals, unless authorized by detentions medical staff per Detentions
Services Bureau Policy and Procedures Section Q.61.

B. Incarcerated persons wearing orthopedic footwear approved by medical staff will be
permitted to wear them in all parts of the facility, except Safety Cells/EOH.

II. INCARCERATED WORKER BOOTS
A. Incarcerated person assigned to the kitchen area.

1. When an incarcerated person is hired to work in the kitchen, the Incarcerated
Worker Deputy will issue them a pair of black rubber boots during their first shift.

2. These boots remain the iroierti of GBDF and will be stored

3. New, unused boots will be stored in the |-

Safety/Security Interest - GC 7922.000

B. Incarcerated Workers assigned to Administrative Separation Housing

1. Rubber boots are available for use when cleaning Administrative Separation
Housing. These boots should not be used elsewhere in the facility.

2. Boots are stored in the Safety/Security Interest - GC 7922.000
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE:
NUMBER: Q.66.G
SUBJECT: TRANSFER OF INCARCERATED PERSON PROPERTY

OCTOBER 14, 2025

PROCEDURE

L.

IL.

III.

[Safety/Security Interest -

MOVEMENT

A.

Each incarcerated person will be accompanied with the following items when being
moved from one housing unit to another within GBDF or from one module to another
module within a house:

Safety/Security Interest - GC 7922.000

The incarcerated person should not be moved from their present housing unit without these
items in their possession or in the possession of the deputy who is escorting the incarcerated
person.

C. The housini deﬁuti will inspect the incarcerated person's module property for [N

D.

When exigent circumstances make it impractical to move the incarcerated person with their
property, it is the previous housing unit's floor deputy's responsibility to gather these items
within a reasonable amount of time and take them to the appropriate house where the
incarcerated person has been assigned. The property will either be given to the incarcerated
person or stored in the appropriate area if the incarcerated person is not allowed these items
due to disciplinary actions or placement into Detention Safety Program (DSP).

INTER-FACILITY MOVEMENT

Each incarcerated person being transferred from GBDF to another facility will be escorted to

[Safety/Security Interest - GC

area by a deputy with their face card, bedding, and brown paper bag
consisting of their module property. The housing deputy will inspect the incarcerated
person's module property for contraband and unauthorized items. The brown bag will have
the incarcerated person's name, booking number, and destination written across the bag.
Bedding will be discarded in a dirty laundry bin.

NEW TRANSFERS TO GBDF

A. Incarcerated Person transfers to GBDF will be escorted to their assigned housing unit with

their face card and clean bedding.
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B Th afety/Security Interest - 7922.00

Deputy will be responsible for sSYl{IN Security Interest - GC 7922.000

Safety/Security Interest - GC 7922.000

2. The Processing Security Deputy will be responsible for documenting the quantity
of property bags received with each incarcerated person in the Jail Information
Management System (JIMS) Inmate History.

3. The incoming property will then be given to the incarcerated persons prior to
them being escorted to their assigned housing unit or delivered to the housing unit
no later than 2200 hours.

4. A housing deputy will distribute the property to the incarcerated persons before
the end of shift.
5. BN Scrocant will ensure property is removed from the I
. . . . . [Safety/Security Interest - GC 7922.000 -
area during their supervisor inspection. The _ Sergeant will ensure

property is delivered to IP's in each housing unit by checking the
as well as the -for IP property during their supervisor inspection.

I\ S afety/Security Interest - GC 7922.000

A. Each incarcerated person being temporarily released from GBDF's custody e
I < cscorcd o e e

arca with their
face card and brown paper bag of module property.
B. The incarcerated person's brown paper bag of module property will be marked with their
name and booking number and stored SEIEINASIGU (VA CICR SR CIOA YR [0]0)

. . [Safety/Securi| . afety/Security Interes
C. The face card will be placed in the - cardholder in

=

Upon the incarcerated person's return into our custody, their brown paper bag of module

[Safety/Security Interest - GC 7922.000

WSafety/Securty Interest - GC

property will be retrieved from the and returned to them by a

deputy.
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025
NUMBER: Q.67.G
SUBJECT: EVIDENCE / FOUND PROPERTY
PROCEDURE
L. The Administrative Deputy shall be responsible for the control and transportation of all evidence
and found property logged and stored in the |ESASSRMaRSEMERaY A || cvidence and found

[Safety/Security Interest - GC 7922.000

property logged into the will be reviewed by the Administrative Deputy or the
Operations Deputy to ensure the proper logging and packaging of evidence.

Safety/Security Interest - GC 7922.000

II. Any found property received from the roperty Clerk or property found

on the premises of the facility shall be surrendered to the Bl Scrgeant on-duty. The e
Sergeant shall immediately assign the found property report to an available sworn staff member.
The report shall be completed, with the evidence secured into an available evidence locker, prior

to the end of shift.

cur

Safetv/Se

Q.67.G EVIDENCE / FOUND PROPERTY Page 1 of 1



SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1,2025
NUMBER: Q.81.G
SUBJECT: INCARCERATED PERSONS REQUIRING DNA

AND PALM PRINT COLLECTION PER 296 PC

PROCEDURE

As the Watch Commander’s designee, the on-duty - Sergeant will be responsible for ensuring
GBDF’s compliance with 296 P.C. Each housing control deputy will review the DNA Required report
via JIMS Web at the beginning of their shift. The housing control deputy will also log it under the Area
Activity Log, under the activity type 'DNA Collection'. DNA collection can be completed at any time,
by either shift. It will be the responsibility of the floor deputies to complete any DNA’s required for
their assigned housing location. All procedures are outlined in Detentions Policy and Procedure Q.81.

I. IN-CUSTODY PRE-RELEASE PROCEDURE

The floor deputies will bring the completed DNA Kkits to _ , fill out the log book on
top of the DNA collection bin, and place the completed DNA kit in the bin.

II. MAILING OF DNA TEST KITS

The Administrative deputy will ensure that all completed DNA test kits are mailed ||l
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SDSO D ion Services B _g Bailey D ion Facility G st

DATE: JUNE 1, 2025

NUMBER: S.1.G

SUBJECT: SUPERVISION AND ASSIGNMENT OF INCARCERATED WORKERS
PROCEDURE

L INCARCERATED WORKER

Only the Incarcerated Worker Deputy can routinely assign or remove an incarcerated person
from "Incarcerated Worker" status. If it becomes necessary, the watch commander can authorize
the transfer of an incarcerated worker to another housing unit/facility. If a staff member decides
an incarcerated worker should be removed from incarcerated worker status for security reasons,
the staff member may send the incarcerated worker away from the job and back to the dorm to
await a decision by the watch commander and/or the Incarcerated Worker Deputy.

II.  OFFICE HOURS FOR THE INCARCERATED WORKER DEPUTY

The Incarcerated Worker Deputy is available daily SELCNASICSUINARICICOIERCIONErYAil

M. ACCOUNTABILITY OF INCARCERATED WORKERS
A. The Deputy will

be responsible for keeping track of all incarcerated
. . Safety/Security Interest - GC 7922.000 .
workers coming in and out of the . The Incarcerated Worker Deputy will

assist with keeping track of incarcerated workers by providing an accurate list of worker job
assignments, and worker status board. Thc|SSSESSESSEE Dcputy will ensure the
incarcerated workers are properly logged into JIMS. De

uties utilizing incarcerated workers
will ensure the Worker Status Board located outside thew module is updated. The
Kitchen Deputy will account for their assigned incarcerated workers during their shift.

[Safety/Security Interest - GC 7922.000

B. It will be the responsibility of the Deputy utilizing incarcerated workers to escort workers in
and out of the module. All incarcerated workers returning from their job assignments will be

[Safety/Security Interest - GC 7922.00

strip searched in the . When available, the Incarcerated Worker Deputy will

assist with strip searching incarcerated workers prior to them returning to their module. All
incarcerated workers will have SELNGNASISGUIN AN G RRCIONA YR prior to

returning to their module.
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1,2025

NUMBER: S.2.G

SUBJECT: INCARCERATED WORKER IDENTIFICATION CARDS
PROCEDURE

I.  IDENTIFICATION CARDS

A. Incarcerated Worker Deputy will issue a color identification card the same day the facility
workers are hired.

B. All facility workers are required to wear their identification card whenever they are assigned to
work inside the facility.

C. When a worker is assigned to work outside the facility, the Central control deputy or [N
- deputy will take custody of the facility worker's identification card. The facility worker's
identification card will be returned to him upon his return to the facility.

II.  Incarcerated worker badges at the George Bailey Detention Facility are assigned as follows:

Safety/Security Interest - GC 7922.000
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SDSO D ion Services B _g Bailey D ion Facility G st

DATE: JUNE 1, 2025

NUMBER: S.3.G

SUBJECT: INCARCERATED WORKER AND DISCIPLINE
PROCEDURE

Under normal circumstances, only the Incarcerated Worker Deputy may remove an incarcerated
person from “Incarcerated Worker” status. If a situation dictates, the watch commander may remove
the incarcerated person from “Incarcerated Worker” status.

If a Rule Violation Report (RVR) or Incarcerated Person Status Report (ISR) is written on an
incarcerated worker, forward a copy to the Incarcerated Worker Deputy for information.

If an incarcerated person is recommended for removal from "Incarcerated Worker" status, the
9

completed RVR or ISR should contain specific details and be sent to the Incarcerated Worker Deputy
so that they can document the removal from incarcerated worker status.
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025

NUMBER: S.5.G

SUBJECT: INCARCERATED WORKER PRIVILEGES
PROCEDURE

I. INCARCERATED WORKERS

A. The following list of Incarcerated Worker privileges shall be afforded to Incarcerated
Workers in at the George Bailey Detention Facility, except when being

disciplined:

Safety/Security Interest - GC 7922.000

B. Personnel who supervise Incarcerated Workers shall notify the Incarcerated Worker Deputy
or Food Service/Senior Cook with the quantity of meals needed no later than one hour before
the scheduled incarcerated mealtime.

C. Only the kitchen Incarcerated Workers shall be fed in the kitchen. The Food Service
Supervisor shall determine these meals. This shall occur at all meals times while the kitchen
Incarcerated Workers are working in the kitchen.

D. Incarcerated Workers, who receive their meals in the Incarcerated Worker housing unit, or
other designated working areas, shall finish their meals. No food shall be stored in the
housing units or working areas. All food should be consumed or returned to the kitchen.

E. No Incarcerated Worker shall be allowed to take any extra meals to their housing units when
returning from their assigned work location. An Incarcerated Worker is not entitled to receive
any special incarcerated meals or extra meals between or during other mealtimes.

F. On rare occasions, sworn staff may reward incarcerated workers who have completed a
special project with a meal from the line. These instances should be rare and are only
authorized when approved by the Watch Commander or Administrative Lieutenant.

G. The Incarcerated Worker Deputy shall be responsible for the administration of incarcerated
worker privileges. Any exceptions or denial of privileges will be approved by the Watch
Commander and reviewed by the Incarcerated Worker Deputy and/or the Watch
Commander.
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II. QUAD HOUSING WORKERS

Safety/Security Interest - GC 7922.000

III. CELL HOUSING- DAILY ASSIGNED WORKERS

Safety/Security Interest - GC 7922.000

IV. PRIVILEGES FOR TIER AND NON-TIER PROGRAM DAILY WORKERS

Safety/Security Interest - GC 7922.000

V. MEDICAL/SIM — MODULE WORKERS

Deputies are responsible for assigning these module workers. The

. . . . . [Safety/Security Interest - GC 7922.000 . . . . .
assigned workers will be identified with a on their right wrist listing the
incarcerated person's name and booking number.

;@S afety/Security Interest - GC 7922.000

C. The daily assigned workers shall remain in the dayroom |
clean up of the dayroom area.

v/Securitv
after each meal to conduct

VI. GREEN BANDED INCARCERATED PERSONS

For the safety and security of staff and incarcerated persons, NO GREEN BANDED
INCARCERATED PERSON shall be assigned as an incarcerated worker.
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SDSO D ion Services B _g Bailey D ion Facility G st

DATE: JUNE 1, 2025
NUMBER: T.2.G
SUBJECT: ORIENTATION FOR INCARCERATED PERSONS

PROCEDURE

L At the George Bailey Detention Facility, the incarcerated person Orientation Video will be played
once daily.

A.

Deputy will turn the facility televisions to the channel set to play the Orientation Video.
The Deputies will ensure that the televisions are turned on so the

incarcerated persons can view the Orientation Video.

II. George Bailey Detention Facility Counseling personnel will ensure that the most up to date
version is available to be played.
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025

NUMBER: T.5.G

SUBJECT: JAIL LIBRARY/BOOK DONATIONS
PROCEDURE

The George Bailey Detention Facility provides library services to incarcerated persons through
Correctional Counseling staff.

L. LIBRARY MAINTENANCE

A. The Correctional Counselor assigned to the library shall inspect the books
periodically to determine their usability.

B. Any books appearing worn or missing pages will be removed from the library.

II. BOOK EXCHANGE

A. Correctional Counselor will conduct a book exchange for all housing units

[Safety/Security Interest - GC 7922.0

B. The Housing Control Deputy will make an announcement in the module to
have the incarcerated persons collect all books that are not needed and turned
back in for recycling.

C. A brown paper bag of books from the module will be exchanged for a brown
paper bag of new books and magazines.

If the module does not submit a bag of books for exchange, the module will
not receive any new reading material.

D. Once the exchange is made, the assigned counselor documents it in a log
forwarded to the counseling supervisor. Documentation consists of the
quantity of books delivered, date and counselor conducting the exchange.

1.  HARDBOUND BOOKS

Hardbound books will not be accepted or distributed into the facility.
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SDSO D ion Services B _g Bailey D ion Facility G St

DATE: JUNE 1, 2025

NUMBER: T.9.G

SUBJECT: SHERIFF’S COMMISSARY
PROCEDURE

L INCARCERATED PERSON COMMISSARY STORE ORDERS

A. Incarcerated persons in modules with a video visitation terminal will utilize it to place
their commissary orders on the day before delivery is scheduled. Administrative
Separation (AD-SEP), and those without access to a video visitation terminal, will be
provided with blank commissary stores order forms to place their orders.

B. All incarcerated persons will be provided access to a video visit terminal or order form to
ensure they have the opportunity to place a commissary order.

C. All commissary forms shall be collected, prior to i
location in Central Control.

and placed in the designated

1. GBDF is currently scheduled for weekly commissary order and delivery. Here is
the following schedule:

Safety/Security Interest - GC 7922.000

2. Commissary order forms are distributed the day before the scheduled delivery date.

IL LOSS OF COMMISSARY STORES PRIVILEGES

A. Regardless of any pending or actual discipline for violations of the incarcerated person
rules and regulations, commissary stores order forms will be passed out to all
incarcerated persons who are unable to use the video kiosk. The JIMSsystem is
programmed to block orders for incarcerated persons' discipline.

B. Security lockdown will not cause commissary delivery to be cancelled.
1. COMMISSARY STORES DELIVERY
A. Deputies will ensure that all incarcerated persons are secured inside of their assigned
cell/quad prior to commissary staff entering the module. To limit incarcerated person
movement, only one quad or cell door should be opened at a time. This will provide a safer

environment while distributing commissary.

B. Deputies will provide security as commissary staff make their deliveries.
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C. If dayroom is authorized, the control deputy will resume dayroom to each module after the
corresponding commissary delivery is completed.
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SDSO Detention Services Bureau—George Bailey Detention Facility Green Sheet

DATE: JUNE 1, 2025

NUMBER: T.11.G

SUBJECT: EXERCISE AND RECREATION
PROCEDURE

All recreational yard qualified incarcerated persons will have an opportunity to utilize the yard for at
least two SEHCVISEISUIWVRINCIEREECIOEELPANNY The current recreational yard schedules will be
located on the George Bailey Detention Facility |

L. LOGGING ACTIVITIES

A. Entries for "REC YARD STARTED" and "REC YARD ENDED" will be entered into
JIMS as outlined in Detentions P&P T.11. The Housing Control Deputy will specify
which tier or quad is utilizing the recreational yard.

B. Events such as inclement weather, refusals, or incarcerated persons voluntarily ending the
block early will be logged in JIMS accordingly.

l. An entry will be made in JIMS by selecting “REC YARD UNAVAILABLE”
from the drop-down of the Area Activity. The "Description" must specify the
reason recreation time was not available.

2. If the incarcerated persons are removed from the recreational yard before the end
of the scheduled block, the housing control deputy will notate the reason |
in the "Notes" area of

the "REC YARD ENDED" JIMS activity log.

3. If a module refuses a recreational yard opportunity, the Housing Control Deputy
will specify which tier or quad refused the recreational yard.

Deputies should utilize this opportunity as a "Make Up" slot and offer recreational
yard to another module which has not yet met the minimum entitlement of three
hours per week.

C. A "Fence Check" will be conducted before and after each time the recreational yard is
utilized by incarcerated persons.

1. Safety/Security Interest - GC 7922.000

2. If any issues are found during the fence check, they will be reported to the area
sergeant, the operations deputy and maintenance if necessary.

3. The housing control deputy will complete a JIMS area activity log entry for a
"Fence Check" to document any issues.
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D. Deputies will remain on the floor to maintain a visual on the incarcerated persons as they

enter/exit the recreation vard. When incarcerated persons enter or exit the recreation yard
el Safety/Security Interest - GC 7922.000

E. Housing unit deputies should maintain observation of incarcerated persons in the

. . . . . [Safety/Security Interest - G|
recreation iards unless circumstances ireclude the deputies from said duties,

II. ORGANIZED RECREATION

A. Due to safety concerns, no form of calisthenics will be allowed in the module/quad areas.

B. Incarcerated persons using the recreation yards will not be allowed to communicate with
incarcerated persons using the other recreation yards or participate in group workouts.

C. Only the tier scheduled for dayroom during the recreation yard time will be offered use of

the recreation yard. Only one housing module at a time will be taken to the recreation
yard for an exercise period.

D. To alleviate overcrowding in the recreation yard, no more than . incarcerated persons
shall be allowed out in the recreation yard at any given time.

I ADMINISTRATIVE SEPARATION

A. Recreation yard time will commence after opening soft count has been completed and
will be available twice a shift during the day.

1. If an incarcerated person is at court during his scheduled recreation yard day, the
incarcerated person will be offered recreation yard when he returns.

2. The enclosures will be available until night-count during nightshitt.

B. Each recreation yard enclosure will be occupied only by the incarcerated person(s) of one
administratively separated cell at a time.

Iv. INCARCERATED PERSONS NOT AUTHORIZED FOR RECREATION YARD

The following incarcerated persons are not authorized for the recreation yard.

1. Incarcerated persons housed in SAENSEA Y duc to a contagious or

communicable disease as directed by medical staff.

2. Incarcerated persons currently in the Detentions Safety Program's Enhanced
Observation or Safety Cells.
3. Incarcerated persons on disciplinary isolation.
V. MAKE-UP DAY REVIEW
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SDSO D ion Services B _g Bailey D ion Facility G st

DATE: JUNE 1, 2025
NUMBER: T.12.G
SUBJECT: VIDEO PROGRAMMING
PROCEDURE
L TELEVISION
A. The Geor GBDF ls eul . ed Wlth a [Safety/Security Interest - GC 7922.000
B. Television programing shall consist of educational, informational, recreational, sports, or

other programing suitable for public viewing.

C. It shall be the responsibility of the Incarcerated Worker Deputy to select DVDs
suitable for viewing by the incarcerated person population.

II. UNACCEPTABLE CONTENT
A. DVDs or television programs containing nudity, excessive adult content, excessive or
graphic violence, excessive crude language, or content which promotes criminal activity

and/or drug use, shall not be shown.

B. The Incarcerated Worker Deputy shall evaluate and interpret all DVDs for its content,
keeping these guidelines in mind prior to selecting the DVD.
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SDSO D ion Services B _g Bailey D ion Facility G St

DATE: DECEMBER 2, 2025

NUMBER: WS.G

SUBJECT: RELIGIOUS SERVICES FOR INCARCERATED PERSONS
PROCEDURE
L CHECK IN FOR SHERIFF'S CLERGY AND RELIGIOUS SERVICES VOLUNTEERS

A. The religious services volunteers will assemble and check in as a single group with at the
Information Window at least fifteen (15) minutes before the scheduled service. They will
submit a valid government-issued photo identification card to the DIA. The DIA will verify
via JIMS, if they are on the Religious Services Clearance List. If the volunteer is cleared to
enter the facility, the DIA will issue the volunteer a green chaplain’s identification card in
exchange for their

B. The Central Control Deputy will arrange to have the religious services volunteers escorted
through the facility to the appropriate housing unit after they have been advised of the
following:

Safety/Security Interest - GC 7922.000

I SIGN UP

The chaplain or religious services volunteer will provide the floor deputies with a sign-up sheet
for the scheduled module. The religious service will be announced to the module and the sheet
will be distributed. Incarcerated persons will be given time to sign their name on the sign-up
sheet. Once the sheet is returned, the floor deputies will verify via the Jail Information
Management System (JIMS) that all incarcerated persons on the list are eligible to attend the
religious service.

Incarcerated persons housed in Administrative Separation (Ad-Sep) Housing may participate in
religious services.

L. ATTENDANCE
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Incarcerated persons will only attend religious services with their assigned module. Incarcerated
persons will not attend religious services with other modules within their housing unit.

Each incarcerated person attending religious services should be verified by (i
I 1o to, and before returning from, attending services.

The maximum number of incarcerated people in the SEENAE T UIVANCIC BRCIOR4rZR )
I The maximum number of incarcerated people for the SEEWSININEEECTRRCIOR 47X

Once the service 1s completed, the floor deputies will account for all incarcerated persons
attending the service, conduct a pat down search of the incarcerated persons, and return them to
their module. Once the incarcerated persons are accounted for, the floor deputies will escort the
religious service volunteers to Central Control.

IV. LOCATIONS

Interest - GC 7922.000

V. SCHEDULE

A. A current religious services schedule can be located on the S SNV SRCION 472Xy

B. During times of restricted movement, facility lockdown, or modified operations religious
services may be unavailable.

VL LOGGING OF SERVICES

Religious services must be logged in JIMS. When the chaplain or religious services volunteer
arrive to a housing unit, their visit will be documented via a JIMS Log Entry using the "Programs
and Classes" dropdown entry. The Control Deputy must also indicate which Religious Service is
being provided by making an entry in the "Description" field (e.g. Church Service, Religious
Service, Religious Book Cart, etc.). Last, the number of IPs attending religious services must also
be indicated in the "Count" field of the "Programs and Classes" entry. The logging of
information will assist with requested audits pertaining to religious services.
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